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ITOCTAHOBJIEHUE
28.09.2020 rona Ne 100
c. Kpeimckoe
06 YTBEPKICHUU aJIMUHHUCTPaTUBHOIO
perinameHTa o IIPEIOCTABIICHUIO

MYHHHHHaHBHOﬁ yCiyru «Bbmaqa APXHNBHBIX
CIIPaBOK, apXHMBHBIX BBIIIMCOK U apXHUBHBIX KOITHH
10 COLUMAJIBHO-ITPABOBBIM 3alIpoCaM»

B cootBerctBuM ¢ PenepanbHbiM 3akoHOM 0T 27 utoist 2010 roga Ne 210-P3 «O6 opranuzanuu
MIPEIOCTABIIEHUSI TOCYJApPCTBEHHbIX M MYHUIMNAIbHBIX YCIyI», B COOTBETCTBUU ¢ PDenepalibHbIM
3akoHOM 0T 06 okta6ps 2003 roma Ne 131-®3 «O6 oOmuMX NpUHLMIAX OpPraHU3alUd MECTHOTO
camoyrmpasiienus B Poccuiickoit @enepannny, OenepanbupiM 3akoHoMm ot 08.11.2007 roma Ne257-03
«O06 aBTOMOOMIIBHBIX JOPOTax U O JOPOXKHOM AesrenbHOCTH B Poccuiickoit dexepannu 1 0 BHECEHUU
M3MEHEHUH B OT/IENIbHBIE 3aKOHOAATENbHbIE akThl Pocculickon @enepanynmn», @eaepaabHbIM 3aKOHOM OT
27.07.2006 rtoma Nel49-®03 «O6 wuHbopmanyM, HHMOPMAIMOHHBIX TEXHOJOTHUSAX U O 3alluTe
uHpopmanun», nocranopiaeHruem Cosera MuHUCTpoB PecniyOnnku Kpeim ot 25.12.2018 roga Ne 666 «O
BHECEHUHU U3MEeHeHHH B iocTaHoBieHue CoBera MunuctpoB PecrryOinku Kpbiv ot 07 okTs16pst 2014 rona
No 369», c nenpl0 TNpUBENEHUS B COOTBETCTBHE C HOPMAaMH JIEWCTBYIOIIETO 3aKOHOJATENIbCTBA
HOPMAaTUBHBIX MPABOBBIX AKTOB, ONTUMU3ALUHU NIPENOCTABICHNS MYHULIUIIAIBHBIX YCIYyT, PEIICHUEM 3-
oii ceccnn Kpbimckoro cenpckoro cosera l-ro cossiBa oT 25.11.2014 Ne24 «O npunatum ¥Ycrasa
MyHULUNaIbHOTO o0pazoBanust KpeiMckoe cenbekoe nocenenue Cakckoro paitona Pecryomuku Kpeim

ITIOCTAHOBJIAET:

1.  VYTBepauTh aAMUHUCTPATUBHBIN PETIAMEHT 110 NMPEIOCTABICHNS MyHUIIUIAIBLHON YCIyTH
«Bblaya apXMBHBIX CIPaBOK, apXMBHBIX BBIMUCOK M APXHMBHBIX KOMUH IO COIMAIbHO-TIPABOBHIM
3anpocam» (IpuJiaraercs).

2.  Tlocranosnenue agmMuHUCTpanuu KpbiMckoro cenbekoro mocenerus ot 12.01.2015 roxa
Ne 3-b «O0 yTBep»/1eHUU aJMHUHUCTPATUBHOIO PErjaMeHTa Mpel0CTaBICHU MYHUIUIIAIBHON YCIyTH
«BpImaya apXuBHBIX CITPABOK, BBIITUCOK, KOTIHIA JOKYMEHTOB»»-CUHTATh YTPATUBIIAM CHITY.

3. Pasmectuth Hacrosimiee mocraHoBieHHe Ha o¢unuansHoM Iloprane IlpaButenbcTBa
Pecniyomuku Kpbim Ha crpanuiie CakCKOro MyHHIIMITAIBLHOTO paiiona (Sakimo.rk.gov.ru) B pasaene —
Mynununansable obpa3oBanusi Cakckoro paiioHa, mojapasnaen KpbIMCKoe cenbCckoe MOCelIeHHE, B
WH(pOPMaITMOHHO-TEIEKOMMYHUKAITMOHHOW cetn MuTepHeT (AnMuHHCTpanuu KphIMCKOTO CembCKOoro
nocenenus (Krymskoe-rk.ru), na napopmanmonsom crenae KpeiMckoro ceiabckoro coBera CakcKOro
pationa Pecriy6muku KpbiM, a Tak 'ke B MyHUIIUIIATLHOM TazeTe «I 0ocy.


mailto:info@krymskoe-rk.ru

4.  KoHTpoib 3a HCHOJIHEHHEM HACTOSIIEr0 IMOCTAHOBJICHUS BO3JOXKHUTH Ha BEIYILEro
crenuanucTa mo OyxranTepckoMy yueTy anmMuHucTpauuu KpeiMckoro cenbckoro noceneHusi Cakckoro
pariona Pecriy6nuku Kpbim.

IIpencenarens KpbIMCKOro ceIbCKOro COBETA —
Anmunnctpanuu KpbsIMCKOro CesbeKoro noceaeHus I'.H.Kpoiitop

AJIMHMHHMCTPATUBHBIN perjiaMeHT
NPeAoCTABIEHH MYHUIMIIAJIbHON YCIAYIH



«Bbigaua APXMBHBIX CIIPABOK, APXHWBHBIX BBIIIHCOK H APXHUBHBIX KOIIMM 110
COMUAJIBHO-IIPABOBLIM 3aIIpocamMm>»»

. O01ue moI0KeHus
1. IlpeameT peryJinpoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1.1. AIMUHUCTPATUBHBII pErIaMeHT NPEAOCTaBICHNUS MyHUIMIIAIBHON yCciiyTy «Bbiiaua apXuBHBIX
CIPaBOK, ApPXUBHBIX BBIMHMCOK M apXUBHBIX KOIUI 110 COLIMAIbHO-TIPABOBBIM 3ampocamy (anee —
AJIMUHUCTPATUBHBIN periiaMeHT) ONpeeliaeT NOPAJ0K U CTaHAapT NPEJ0CTAaBICHUS MyHULMIIAIBHON
YCIIyTH, CPOKHU U MOCIEA0BATEIbHOCTh IEHCTBUI 1O €€ NCIOTHEHNI0 A IMUHUCTpaluio KpbiMckoro
cenbckoro nocenenus Cakckoro paitona Pecrryommnku Kpeim(nanee — Opran)

Hacrosimuii AZIMUHUCTpPATUBHBIM periaMeHT pa3pa0oTaH B LENAX IOBBIIEHHUS KadyecTBa
IIPEIOCTABIICHUS U UCIIOJHEHNSI MyHUIIMIIAJILHOM yCIIyTH, B TOM YHCJIE:

- YIOPAI0YSHHS IMUHUCTPATUBHBIX IIpoLeyp (aeicTBuil);

- COKpallleHUs] KOJMYECTBA JOKYMEHTOB, IPEIOCTaBIAEMbIX IpaKAaHaAMU JJis MPEJOCTaBICHUS
MYHULUNAIBHON YCIyTH;

- YCTAHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jjivll  OpraHa, IperoCTaBIISIOMINUX
MYHULUNAIBHYIO YCIyTy, 32 HECOOJII0JIeHNEe UMU TpeOOBaHUNH AJMHHMCTPATUBHOIO perjaMeHTa Ipu
BBIIIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeaAyp (IeicTBUIA).

1.2. TemaTuka 3apoCOB COL[MAILHO-IIPABOBOIO XapaKTepa, OXBATHIBAET BOIPOCHI: O TPaKIaHCKOM
COCTOSIHUH, TIOATBEPKICHUN TPYAOBOTO CTaXka, pa3Mepax 3apabOTHOM IIIaThl, MPOXOKIACHUH CITY>KOBI B
Boopy»xeHHbIX cuiiax, ydactuu B Benukoint OteuectBeHHOM BoMHe 1941 - 1945 rr. n Apyrux BOEHHBIX
KOH(UIMKTaX, HECYAaCTHBIX CIy4yasX Ha MPOU3BOJACTBE, HArPAXACHUU TOCYJAPCTBECHHBIMH H
BEJOMCTBEHHBIMU Harpajamu, MpUCBOCHUM MOYETHBIX 3BaHUI, MMOJyuyeHUH 0Opa30BaHUs, ONEKYHCTBE,
MAaTPOHUPOBAHUHU, O PENPEecCHsX, JeNopTalii, HACUJIbCTBEHHOM BBICEJICHUM, NpeObIBAHUU B
KOHIUIarepsix, 0 MOATBEP)KIEHUN UMYLIECTBEHHBIX U JPYTHX IIPaB.

Wudpopmarnins connaabHO-IPABOBOI0 XapakTepa Mo 3anpocaM I'paX/1aH U OpraHu3alui BblIaeTcs
B (hopMe apXUBHOMW CIPaBKU, apXUBHOI KOITUHM U apXUBHOH BBIITUCKH.

ApxuBHasl CIIpaBKa - JOKYMEHT, COJIep KaIlui apXUBHYIO HH(OPMALIHIO O MIpeIMeTe 3ampoca, ¢
YKa3aHHEM IIOMCKOBBIX JaHHBIX IOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApxXuBHasi KOIHUSA - JOKYMEHT, BOCIPOM3BOJAAIIMN TEKCT WM H300paK€HHUE apXUBHOIO
JOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JJaHHBIX.

ApXHBHasl BBINIUCKAa - JIOKYMEHT, JOCJIOBHO BOCIIPOM3BOJSIIUN YacTh TEKCTa apXUBHOIO
JOKYMEHTa, OTHOCALIYIOCS K ONpEJeNI€HHOMY BOIpPOCY, (aKkTy WU JIMIY, ¢ YKa3aHUEM IOMCKOBBIX
JAHHBIX JOKYMEHTA.

NHpopmanlnoHHOE NHCBMO — TIHMCBbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3alpocy
MOJIb30BaTENs, cojlepikaiiee HHGOPMALMI0O O XPaAHANIMXCA B apXHWBE AapXUBHBIX JIOKyMEHTax IO
OIpeIeICHHON MpobieMe, TeMe.

2. Kpyr 3asBuTeseil npu nNpeAoCTaBJIeHUNH MYHUIUNIAIbHON YCIyTH
2.1. 3asgBuTeNnAMU Ha IpPEJOCTaBICHHE MYHUIIUNIATbHON YCIYTH SBJISIOTCS (pU3HMUECKHe WIn
IOpUAMYECKUE JIMLIA (J1ajiee - 3aBUTETD).
OT nMeHH 3asBUTENEH MOTYT BBICTYNAaTh UX MPEACTAaBUTENH, IEUCTBYIOIINE B COOTBETCTBUU
C IIOJIHOMOYMSIMH, TIOATBEPKAACMBIMYA B YCTAHOBIIEHHOM 3aKOHOM ITOPSIAKE.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHMS O NPEJIOCTABJICHUH MYHHIIUIIAJIbHOMI
yCIyru
3.1. Ilopsinok noxy4eHus: nHGOPMAIMK 110 BOIPOCAM MPEJOCTaBICHUS MyHULIUTIATBHON YCIIyTH
U yCIIyT, KOTOPbIE SBJIAIOTCA HEOOXOAUMBIMU M 00513aTENbHBIMU U1 IPEIOCTABICHUS MyHUIIUITIAIBHON
YCIyTH:
1) myGimuHOE MMChMEHHOE KOHCYJIBTUPOBaHUE (TIOCPECTBOM pa3MelieHuss nH(popMaIun):
- Ha oduuuanbHOM BeO - caiite OpraHa u [ocymapcTBEHHOro OOJIKETHOTO YUYpPEKICHUS



Peciy6mukn  Kpeim  «MHOroGyHKIIMOHATBHBI ~ LEHTP MPEAOCTABICHUS] TOCYJapCTBEHHBIX H
MyHUIMIAIBHBIX yeayr» (aanee — ['BY PK «M®Ly);

- B (emepanpbHOM TOCYJapCTBEHHOW MH(POpMaMOHHON cuctemMe «EauHbIi  mopran
rOCYJapCTBEHHBIX W MYHHUUIMNAIBHBIX ycuyr (¢yHkuuid)» (manee — EIII'Y) m B rocymapcTBEHHOM
uHpopMannoHHOI cucreme «IlopTan rocyjapcTBEHHbIX U MyHULIMIIANBHBIX yeiayr Pecryomuku Kpbimy»
(manee — PIII'Y);

- Ha MTHQOPMALIMOHHBIX CTEHJIaX, B MeCTax NPeAO0CTaBIeHUs MyHUIIUNAIbHON yciyru OpraHa u
MHOTO()YHKIIHOHAJILHOTO IIEHTPA MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT (Aajee —
MHOTO()YHKITMOHAIBHBIN IIEHT));

2) uMHAMBHIYaJIbHOE KOHCYJIbTHPOBAHUE IO CIPAaBOYHBIM TelepOHHBIM HoMmepam Oprana u
MHOTO()YHKIIMOHAJIbHBIN IEHTD;

3) MHOUBUOYaJIbHOE KOHCYJIBTHUPOBAHHE IO IOYTE, B TOM YMCIE IMOCPEICTBOM 3JIEKTPOHHOMN
HoYThl (B Cllydae MOCTYIUIEHHs] COOTBETCTBYIOLIEro 3ampoca B OpraH wid MHOTO(YHKIMOHAJIBHBIHA
LEHTP);

4) nocpeICTBOM MHIMBUAYAIBHOTO YCTHOTO HH(OPMHUPOBAHUS.

3.2. IlyOinyHOE€ MHUCBMEHHOE KOHCYJBTUPOBAHHUE OCYIIECTBISAETCS IyTEM pa3MELIEeHUsS
MH(GOPMALIMOHHBIX MaTepUaloB Ha HMHMOPMALMOHHBIX CTEHJAaX B MECTax MPeAOCTaBICHHS
MYHUIMIAIBHON YCIyru, MyOJMKauu¥ HH(POPMALIMOHHBIX MAaTEpUajoB B CpPEICTBAX MacCOBOH
uH(popmaluy, BKItoyas mybnmukanuioo Ha odpunuanbHoM caiite Oprana u I'BY PK «M®Lly, EITY,
PIII'Y. KoncynpTupoBaHue myTeM MNyONIMKanuu WHGOPMAIMOHHBIX MAaTEpUANOB Ha OQUIHAIHHBIX
caiiTax, B Cpe/ICTBaX MacCOBOM MH(pOpMaLMK PErMOHAILHOIO YPOBHS OCyIeCTBIIseTCsI OpraHoM.

Ha undopmammonnsix crenmax OpraHa, B MECTax INPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH,
pasmeraercs cieayrouast nHpopMarus:

- MCUepIbIBarOIas HHPOPMAIUs O TOPSIIKE MTPEIOCTaBICHISI MyHHIIMTIAIBHON YCIYTH;

- BBIICPKKHU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IIPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTABIIsAETCS MyHHIMIIANbHAS ycayra; (paMuinu, UMeHa,
oTyecTBa (MOCJIeqHEeE - MPU HAIWYUHM) U JIOJDKHOCTU COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIUL, PEXUM
IIpYEeMa UMU 3asBUTENEH;

- agpec odpunmanbHoro caiita ['bY PK «M®ILl», Ha KOTOPOM MOKHO Y3HATh ajgpec U rpaduku
paboThl MHOTO(YHKIMOHAIBHBIX IIEHTPOB;

- BBIIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB 110 Han0oJIee YacTo 3a/1aBa€MbIM BOIIPOCAM;

- HCYEpINbIBAIOIINN NepeuyeHb JTIOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMAaTHUBHBIMHU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIMTIAIBHON YCIYTH;

- (hOopMBI 3asIBICHU;

- IepeueHb OCHOBAHUH /JIs1 OTKa3a B MPEJOCTaBICHUN MyHULIUIAIIBHON YCIyTH;

- TOpAIOK 00XaloBaHMs pELIeHUH, AeUCTBUM HiaM Oe3AeWCTBUS  TOJDKHOCTHBIX JIMIL,
MPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIYTY.

3.3. Cexrop MH()OPMUPOBAHUS U OKUIAHUS MHOTO(QYHKIMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceO:

a) uHGOPMAIMOHHBIE CTEHABl WJIM UWHBbIE MCTOYHHUKH HWHGOPMUPOBAHUS, COJIEpKallne
aKTyaJbHYIO0 M HCUEPIBIBAIOILYI0 MH(OPMAIMIO, HEOOXOAUMYIO Ul TOJIY4YEeHUsI TOCYAAPCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT, B TOM YHCIIE:

NEpEeYEHb rOCYAAPCTBEHHBIX U MyHHULIMITAJIBHBIX YCIIYT, IPEJ0OCTABIEHUE KOTOPHIX OPraHU30BaHO
B MHOTO(YHKIIUOHATILHOM LIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT;

pa3Mepbl TrOoCyAapCTBEHHOM NONIUIMHBI M MHBIX IUIATEXEH, yIIauuBaeMbIX 3asBUTENIEM IMpU
IIOJIyYE€HUHU TOCYIaPCTBEHHBIX U MyHHUIIUIIAJIBHBIX YCIIYT, OPSAJOK UX YIUIAThI;

MH(GOpMALIMI0O O JOMOJHUTENbHBIX (COMYyTCTBYIOIIMX) YycCiIyrax, a Takke 00 yciyrax,
HEOOXOJUMBIX U O00S3aTENbHBIX Ui MPEAOCTABICHHUS TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIYT,
pa3Mepax U MOpsAKE UX OIIAThI;

HOPSI0K 00’KaIoBaHMs AeUCTBHH (0e31eiicTBHUS), a TAKXKe PEIICHUH OpraHoB, IPEIOCTABIISIOLINX
rOCyapCTBEHHBIE YCIYT'H, U OPTaHOB, NIPENOCTABIIAIOIINX MyHULUIIAIBHBIE YCIYTH, TOCYAAPCTBEHHBIX
Y MyHHUIUTIAIBHBIX CITYKaLIHX, MHOTO()YHKITMOHAIBHBIX IEHTPOB, pAOOTHUKOB MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB;



nH(pOpMaIHIo 0 MpeayCMOTPEHHOM 3aK0HOIaTeNLCTBOM Poccutickoit deneparuu u PecnyOnuku
KpbIM OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI] OPTaHOB, MPEAOCTABISIONIMX IOCYAaPCTBEHHBIE YCIIYTH,
JOJDKHOCTHBIX ~ JIML]  OPraHoB, INPEAOCTABISAIOUIMX  MYHUIMNAJIbHBIE  YCIyTH, PpaOOTHHKOB
MHOTO()YHKIIHOHAJILHOTO I[EHTpPa, paOOTHUKOB NMPUBJIEKACMbIX OpPTraHU3allUil 3a HApYIICHUE MOPSIKa
IIPEJOCTAaBIIEHUS FOCYIaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT;

UHPOPMALIMIO O TMOPSAAKE BO3MELICHHS Bpela, NPUYMHEHHOTO 3asgBUTENI0O B peE3yjbTare
HEHAJUIeXkKAIlero MCHOJHEHUs MO0 HEHCIOIHEHUsT MHOTO(YHKIMOHAIBHBIM LEHTPOM WM €ro
paOOTHHKaMHU, a TaKXKe IMPHUBICKAEMBIMH OpPraHU3alMsAMU MM HX paOOTHUKaMH O0O0s3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOIaTeIbCTBOM Poccuiickort @enepannu u Pecriyonuku Kpbim;

PEKUM pabOTHI M a/ipeca MHBIX MHOTO()YHKIIHOHALHBIX IIEHTPOB U MPUBJIEKAEMBIX OPTaHU3AIHH,
Haxozaumxcs Ha Teppuropun PecriyOnuku Kpbiwm;

UHYI0 WHpOpMaNNI0, HEOOXOIUMYIO Ul TMOJYYEHHs TOCYJApCTBEHHOW M MYyHHIIMIAIBHOM
yCIIyTH;

0) HEe MeHee OJHOro OKHa (pabouero mecra), 000PYIOBAaHHOTO TIEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOKHOCTBIO 10CTyNa K HHPOPMALIMOHHBIM CUCTEMaM, [1€YaTaroIIUM 1 CKAaHUPYIOLIUM YCTPOICTBOM,
AJIEKTPOHHON CUCTEMOM yIpaBICHUs OUEPEIbIO U MPEJHA3HAYEHHOT' O 111 UH(POPMHUPOBAHUS 3asiBUTENIECH
O NOpsi/IKE MPEJOCTaBJIECHUS TOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, O XOAE PacCMOTPEHHUs
3aMpoCOB O MPEJOCTAaBICHUH FOCYAAPCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT, a TAKXKE JJIs IPEJOCTaBICHUS
MHOU MH(pOpMAIMK, B TOM YHUCIIE YKAa3aHHOW B MOJIYHKTE «a» HacTosduero nmyHkra. OkHa (pabouue
MeCTa), CO3/IaHHbIE B COOTBETCTBUHU C HACTOSIILIUM HOJIIYHKTOM, HE ABJIAIOTCS OKHAMU IpUEMa U BbIIAYU
JOKYMEHTOB;

B) MPOrpaMMHO-aNIapaTHEIA KOMIUIEKC, oOecrieunBaromuii nocrymn 3assurened k EINTY, PIITY,
a Takke K MHPOPMALUU O TOCYJApCTBEHHBIX M MYHHUIMIAIbHBIX YCIyrax, NpeloCTaBIseMbIX B
MHOTO(YHKIIHOHAJILHOM IICHTPE;

T) CTyJNbs, KpecelbHble CEKIHH, CKaMbu (OaHKETKH) W CTOJbl (CTOMKM) anst odopmiieHus
JOKYMEHTOB C pa3MelleHneM Ha HUX (opM (O1aHKOB) JOKYMEHTOB, HEOOXOAMMBIX AJISi MOJYYEHHUS
roCy/1apCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YNPaBJIEHUS OYEPEIbIO.

3.4. InpuBuyanbHOE KOHCYJIBTUPOBAHUE M0 TeNe(OHy He JOJKHO npeBbiaTh 10 MunyT. OTBET
Ha TelneQOHHBIH 3BOHOK JIOJDKEH HauuMHaThes C UMHpopMmauuu o HauMmeHoBaHuM Oprana,
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, B KOTOPBIA MO3BOHMII T'pa)aHWH, (aMIINU, UMEHH, OTYECTBE (IIpH
HINYMK) U JOJDKHOCTH CHELHAIMCTa, OCYILECTBIISIONIET0 WHAMBHUIYalIbHOE KOHCYJIBTHPOBAHUE MO
tenegony. KoHcynpranuu obmiero xapakrepa (0 MECTOHaXOXAEHHM, rpaduke paboThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe MPeJOCTaBIAI0TCS C MCIOJIb30BaHUEM CPEJICTB aBTOMH(MOPMHUPOBaHUS (IIpH
Hanuuun). [lpu aBronHpopMUpoBaHuN 00ecriedrBaeTCs KPyriIOCyTOUHOE MPEJOCTaBICHHE CIIPAaBOYHOMN
uHpOpMalnu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE M0 NOUTE (10 3JIEKTPOHHOM 1moyre).

[Tpy MHIUBUAYAIEHOM KOHCYJIBTUPOBAHHUHU 110 TOYTE OTBET Ha OOpallieHHe 3auHTepECOBAHHOTO
JUIa HallpaBisieTcs MOYTOW B ajipec 3auHTepecoBaHHOro Juna. OTBET HampaBlIeTCs B MHCbMEHHOM
BUJIE, DJEKTPOHHOM mouToil 1o vepe3 BeO — caiiT OpraHa B 3aBHCHMOCTH OT croco0a oOparieHus
3aMHTEPECOBAHHOTO JIMIAa WM crocoba JOCTaBKH OTBETA, YKa3aHHOTO B MHCbMEHHOM OOpalleHuu (B
ciyyae oOpaiieHus B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTAaHOBJIEHHBIH 3aKOHO/ATEIbCTBOM
Poccuiickoit ®eneparun). JlaToit mosydeHusl oOpaieHusi SBISIETCS JaTa PETHCTPAllUd BXOSIIETO
obparnienus B Oprane mim MHOTO(YyHKIIMOHAIBHOM LIEHTpE.

3.6. Bpemsa oxxunaHusi 3asBUTENS NPU HHIAUBUAYAIbHOM KOHCYJIBTHUPOBAaHUHM MPU JTHUYHOM
o0pallleHnu He JJOJKHO MPEBIATh 15 MUHYT.

WuauBuayanbHOE KOHCYJIBTUPOBAaHME TIPU JIMYHOM  OOpAlllEeHUH KaKJIOro  3asBUTENS
JIOJDKHOCTHBIM JuiioM Oprana wian paOOTHUKOM MHOTO(YHKIIMOHAIBHOTO IIGHTpa HE JOJDKHO
npeBbiath 10 MUHYT.

3.7. HomxHocTHOoe nuuo OpraHa, MPEAOCTABISAIONIETO MYHHUIHMNAIBHYIO YCIYTy, paOOTHHK
MHOTO0()yHKI[MOHAJILHOTO LIEHTPa, IPU OTBETE Ha OOpallleHUs 3asiBUTEINEH:

- TpU YCTHOM oOOpameHuu 3asButens (mo TenedoHy WIM JUYHO) MOTYT JaTh OTBET
caMocCTosITeNbHO. B citydasx, koraa nomkHOCTHOE o OpraHa, paOOTHUK MHOTO()YHKIIMOHAIBHOTO



LIEHTpa HE MOXXET CaMOCTOSITEIbHO OTBETHTh HA 3aJaHHBIM IpU TeaepOHHOM OOpaIleHUH BOIPOC,
Tene(OHHBIN 3BOHOK JIOJDKEH OBbITh IMepeajpecoBaH (IEPEeBEACH) APYTroMY JNOLKHOCTHOMY JUILY HITH
oOpaTtuBIIeMycs JIMIy cooO1aeTcs Tene(oHHbII HoMep, 10 KOTOPOMY MOXHO MOIY4YUTh HEOOXOIUMYIO
nH(pOpMAIIHIO;

- IIpU OTBETE Ha Tele(OHHBbIC 3BOHKH, YCTHBIE M IMHCbMEHHBIE OOpallleHHs JOJKHBI OTBEYaTh
BEXJIMBO U KOPPEKTHO;

- Ipu OTBeTe Ha Tele(OHHbIE 3BOHKM JOJDKHOCTHOE Jsuuno OpraHa, pabOTHHMK
MHOTO()YHKIIHOHAJIEHOTO LEHTPA, OCYLIECTBISIOMNE KOHCYIbTUPOBAHHE, JOJDKHBI Ha3BaTh (aMUIIHIO,
UMsl, OTYECTBO (IIOCJIEIHEe - MPU HAJIWYMK), 3aHUMAEMYI0 JOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3yJsibTaTaM KOHCYJIbTUPOBAHHUS JOJKHOCTHOE JIMIIO, OCYLIECTBIIAIOIIEE KOHCYJIBTHPOBAHUE, TOJIKHO
KpaTKO MNOJBECTH UTOTH U MEPEUUCIIUTD 3asIBUTEIIO MEPbI, KOTOPbIE HEOOXOIUMO IPEANPUHST;

- OTBETHl Ha MHUCHMEHHBIC OOpalIeHHs JAIOTCS B TMPOCTOW, YETKOM W MOHATHOW (opme B
IIMCBMEHHOM BHJIE U IOJDKHBI COJIEPIKATh!

OTBETHI Ha [1OCTABJIEHHBIE BOIIPOCHI;

JOJDKHOCTh, (PaMUIIMIO ¥ MHULIMAIIBI JIUIA, TOJIMHUCABIIErO OTBET;

(aMUINIO U MHULMAIIB] UCTIOHUTEIIS;

HAauMEHOBAHUE CTPYKTYPHOTO MOAPA3AEICHUA-UCIIOTHUTEIS;

HOMED TenedoHa UCTIOTHUTEIIS,

- HE BIpaBe OCYLIECTBISATh KOHCYJIbTHUPOBAHHME 3asABUTEJICH, BBIXOIALICE 3a PAMKHU
MHGOPMHUPOBAHUS O CTAHIAPTHBIX MPOIENypax M YCIOBUSAX OKa3aHUS MYHHIUNAIBHOW YCIyTH WU
BIIUSIOLIEE NPSAMO MM KOCBEHHO Ha MHJIMBUYaJIbHBIEC PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIIT'Y u opunmansHoM caiite Oprana pa3Meniaercs cienyromas HHPOopManus:

1) wucuepnbIBarOIIMKA  NEpeYeHb  JOKYMEHTOB, HEOOXOAMMBIX JJI  IPEeJOCTaBICHUS
MYHUIUNAIBHONW YCIIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IEpEeYeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPaBE MPEIOCTAaBUTh 110 COOCTBEHHON MHUIIUATHUBE;

2) Kpyr 3asBUTENCH;

3) cpok mpeocTaBIeHUsI MyHULIUTIAIbHON YCIIyTH;

4) pe3ynbTaThl IPEJOCTABICHUS MyHULIUIIAIBHOW YCIIyTH, MOPAJAOK MPEACTaBICHUS TOKYMEHTA,
SIBJISIOILErOCs PEe3yJIbTaTOM MIPEIOCTABIEHUSI MyHUIIUIIAIbHON yCITyTH;

5) pa3mep rocyJapcTBEHHOM NOLUIMHBI, B3UMAaeMOH 3a MPEeI0CTaBICHNE MyHUIIUTTAIBHON YCITYTH;

6) ucuepnbIBaOIINN IepeYeHb OCHOBAHMUM JUIsl IPUOCTAHOBIICHUS WIIM OTKa3a B IIPEOCTABICHUHI
MYHULMIIAIBHON YCIIyTH;

7) o mpaBe 3asBUTEINA Ha JocyaeOHOe (BHECyaeOHOe) oOkamoBaHue AeHCTBUM (Oe31eiCTBUA) U
peLIeHHH, TPUHATHIX (OCYIIECTBISAEMBIX) B X0J1€ MPEAOCTABICHUS MyHULIMIIAIBHONW YCIYTH;

8) dopmbl 3asBreHui (yBEIOMJICHUHM, COOOIICHHIT), HCIOJb3yeMbIE TMPU MPEIOCTABICHUN
MYHMIMIIAIBHON YCIIyTH.

Nndopmanusa va EIII'Y, PIII'Y o nopsiike n cpokax MpenocTaBleHUss MyHULIUIIAIbHONW YCIyTH
Ha OCHOBaHUH CBEJICHUH, cO/IepKaIuXcs B (heiepalibHOM rocy1apCcTBEHHON MH()OPMAIIMOHHON crcTeMe
«DenepanbHBI peecTp TOCYNAapCTBEHHBIX M MYHULMINANbHBIX YCIyr ((pyHKUIMI)», MpenocTaBiseTcs
3asBUTEIIO OECIIaTHO.

Hoctyn k umHboOpManuu O cpokax M MOPAJIKE MPEJOCTaBICHUS YCIYTM OCYIIECTBIsSeTcs 0e3
BBITIOJIHEHUS 3asBUTEIEM Kakux — JIMOO TpeOoBaHMi, B T.4. 0€3 HCHOJIB30BAHUS MPOTPAMMHOIO
o0ecrieuyeHns, yCTaHOBKA KOTOPOrO Ha TEXHHUYECKHE CpPEJCTBA 3asgBUTENs TpeOyeT 3aKItodYeHHs
JUIEH3MOHHOTO MJIM MHOIO COIJIAIIEHUS C MpaBoobianaTesieM MPOrpaMMHOrO obOecreueHus,
MpelyCMaTpUBAIOIIET0 B3MMAaHME IUIAThl, PETUCTPAIMI0 WJIM aBTOPU3ALMIO 3asBUTENSI  WJIU
IIPEIOCTABIIEHNE UM IIEPCOHAIBHBIX JIaHHBIX.

3.9. CBeneHus 0 X0/1€ MPEIOCTABICHUS MyHULIMITAIBHON YCIYTH 3asBUTEIIb BIPABE MTOJIYYUTh ITPU
JUYHOM, MHUCbMEHHOM oOpameHnn B OpraH, NpeAOCTaBISAIOUIMA YCIyry, a TakXe IOCPEACTBOM
tenedonHoi cBsi3u Oprana. Kpome Toro, cBeeHUs O X0J/€ MPEIOCTaBICHUS MYHUIIUITAIILHON YCIIyTH
3asiBUTENb BIIpaBe nosyuuTh nocpeacrsoM PIIIY (mns 3asBnenuil, nmomaHHbeix nocpeactsom PIITY),
3JIEKTPOHHOM nmouThl OpraHa.

3.10. CopaBouyHas uHpopManus MOIICKUT oOs3aTenpbHOMY pasMmeniennto Ha EIITY, PIITY,
ounmansHOM caiite OpraHa, IpeJoCTaBIIAIOLIEr0 MyHUIIUIIAIBHYIO YCIIYTY U ABISETCA JOCTYIHON IS



3asBUTeNss. OpraH, NpPeAOCTaBISIONIMN MYyHUIUIAIBHYIO YCIyry OOecleuuBaeT pa3MelleHue u
aKTyaJIM3alyio CIPaBOYHOM HH(pOpMAlMU B 3JIEKTpOHHOM Buae mnocpexnctsom EINTY, PIITY,
odunmagpHoro caiita Oprana.

K cnpaBouHO¥ HHPOPMALIUK OTHOCUTCS:

- MECTO HaXOXJeHUs U rpaduku paboTsl Oprana, mpeaoCTaBIsIONIEr0 MyHULIUIATbHYIO YCIIYTY,
€ro CTPYKTYpPHBIX MOJPa3/eiICHUM, NPEAOCTaBISIIOIIMX MyHUIIUIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX U
MYHHIIMIIAJBHBIX OPraHOB W OpraHu3anuil, oOpalieHHe B KOTOpble HEOOXOIUMO [UIsl TOJy4YCHHS
MYHULUIAIBHON YCIYTH, a TAKXKe OT/IEJIEHUH (IEHTPOB) MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

- cropaBoYHble TeneOHBI CTPYKTYpHBIX moapasfeneHuid OpraHa, NOpeAoCTaBISIONIETO
MYHUIMIAIBHYIO YCIYTY, OPraHU3alli, y4acTBYIOIIUX B MPEAOCTaBICHUY MYyHULMIIAIBHOW yCIIyTH, B
TOM 4YHclie Homep Tenedona-aBronHpopmaropa (Ipu HAIUYUN);

- angpeca odunMambHOrO caiita OpraHa, NPEIOCTABISAIONIETO0 MYHHIUNAIBHYIO YCIyTY,
pacnonoxenHoro Ha [Toprane [IpaButenbctBa Pecriybmuku KpbiM, a Takxke 371€KTPOHHOM MOYTHI U (UJITH)
(dhopMBI 00paTHOI cBsi3u B cetr «HTEpHETY.

Wudopmaiivs o0 mNperocTaBIEHUU MYHHIMIAIBLHOW YCIyrH J[OOJDKHA OBITh JOCTYMHA ISt
MHBAJIU/I0B.

I1. Ctanaapr npeaocTaBieHUs MyHUIIUNIAJIBLHOMH YCIyTH

4. HammeHoBaHMe MYHUIIMNIAJLHOH YCIYTH
4.1. Bblgaya apXMBHBIX CIPAaBOK, apXMBHBIX BBIIMCOK W apXUBHBIX KOIMUH IO COLMAIBHO-
IIPaBOBBIM 3aIIpOCaM.

5. HauMeHoBaHue OPraHa, Npe0CTABJISAIONIEr0 MYHUIMIIAIBHYIO YCJIYTy

5.1 MyHUIIMNIANBHYO YCIYTY TIpenocTaBisieT AqMuaucTpanus KpsIMCKOTo CebCKOTo MOCEIeHUs
Caxkckoro paiiona Pecriy6nuku Kpsim

5.2. MyHunmmnansbHasi yciayra MOXET IPEIOCTaBISAThCI B MHOTO(QYHKIIMOHATHHOM IIEHTPE B
YacTH:

- IpuemMa, peructpauuu M nepenauud B OpraH 3asiBI€HUS M JOKYMEHTOB, HEOOXOTUMBIX IS
IIPEIOCTABJICHNS MyHUIIMIIAJIBHOMN YCIIyTH;

- HH(OPMUPOBAHHUSI O MOPSIIKE TPETOCTABICHNS MyHUIIMITAILHON YCIIYTH, O XOJ1€ BBINOJTHEHUS
3arpoca 0 MpeAoCTaBICHUN MyHULIMTIIAIBHON YCIIyTH;

- BBIIAYM pe3ysbTaTa NpeoCTaBIeHUS MyHULIUIIATbHON YCITyTH.

5.3. 3anpernieHo TpeOOBaTh OT 3asBUTENS OCYILIECTBICHUS ACUCTBUM, B TOM YHCIIE COTIIACOBaHMIA,
HEOOXOMUMBIX JJIsi TOJyYEHUS MYHUILMIMAIBHOW YCIYyTM M CBS3aHHBIX C OOpalieHWeM B HHbIE
rOCy/JapCTBEHHBIE OpraHbl W OpPraHU3allid, 3a HUCKIIOYEHUEM IIOJyYEHUs YCIYr U TOIy4YeHHS
JOKYMEHTOB U HH(pOpMAINK, MPEAOCTaBISIEMbIX B pe3yjbTaTe€ IMPEJOCTaBICHUS TaKUX YCIyT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHBIE B 4aCTH NepBoM cTaTh 9 denepanbHOro 3akoHa ot 27 utonst 2010
roga Ne 210-®3 «O06 opranuzanuy NpeaocTaBIeHs TOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT».

6. Onucanue pe3yJibTaTa NpeI0CTABJICHU MYHUIUNIAJIBHON YCJIYIH

6.1. Pe3yapTaToM npenocTaBieHuss MyHUIIUNIATBHOW YCIIYTH SIBIISIETCA:

- apxuBHbIe cripaBki (IIpunoxxenne Nel k HacTosAeMy AIMHUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BbIMUCKH ([Tpunosxenue No2 k HacToseMy AAMUHUCTPATUBHOMY pErjlaMEHTY);
- apXUBHBIE KOIIHH;

- TeMaTU4YeCKHEe NOJOOPKH KOIMM apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKHe 0030pbl APXUBHBIX TOKYMEHTOB;

- ”H(OPMAIIMOHHOE TTUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEIOCTAaBUTH HH(OPMAIIHIO.
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7. Cpok npeaocTaBjieHUusi MyHHIHMIAIbHON YCIYTH

7.1. O6muit CpoK NpeAOCTaBICHUS MyHUIHMNAIbHOH ycinyrn — 30 KaJleHTapHBIX JHEH CO JTHS
npencrasieHus B OpraH JOKYMEHTOB, OOSI3aHHOCTb 10 HPEJOCTABICHUIO KOTOPBIX BO3JI0KEHA Ha
3asiBUTENs. [IpU CIOXKHBIX 3alpocax CPOK MOXKET OBITh MPOJJICH, HO He Oosiee yeM Ha 30 KaJeHIapHBIX
IHEH ¢ 00s13aTeIbHBIM YBEIOMIIEHUEM 00 3TOM 3asiBUTEIISL.

B cnyuae npezncraBieHus 3asBUTEIEM JTOKYMEHTOB Uepe3 MHOTOQYHKIIMOHAIBHBINA LIEHTP WIIH
HalpaBJIeHUsl 3ampoca B AUIEKTPOHHOM Bujae, mnocpeactBoM PIII'Y, cpok mnpenocraBieHus
MYHULMIIAIBHON YCIIYyTH UCUUCIISETCS CO JAHSI MIOCTYIIEHUS (PErUCTpalin) 10KyMEHTOB B OpraH.

MHoro¢yHKIMOHAIBHBIN LEHTp oOecneunBaeT nepeaady 3asBieHUs U TOKyMEHTOB B OpraH B
CpPOK, HE MpEeBbILAIMX 2 pabdouux [AHEHW, CcleaylomMuX 3a JHEM IIpueMa JOKYMEHTOB B
MHOTO()YHKIMOHAJIBHOM LIEHTPE.

7.2. Cpok BblHauM (HampaBleHHs) pe3yibTaTa IPEAOCTABICHUS MYHHIMIAIBHOW YCIIyTH
3asBUTEIIO0 COCTABIIAET HE Oosiee 3 KalleHAApHbIX JTHEH CO JTHS MPUHATUS COOTBETCTBYIOIIETO PEIICHUs
Opranom.

7.3. Ilepenaya B MHOTO(YHKIIMOHAIBHBIM LIEHTP pe3y/ibTara NPeAoCTaBICHUs MYHUIUNAIbLHON
YCIYTH 1O 3asBICHUSM, MOCTYNHBIIUM Yepe3 MHOTO(YHKIMOHAJIBHBIN LEHTpP, OCYIIECTBIICTCS HE
no3nHee 2 pabouyMx [JHEH, CHenyroIluX 3a JHEM OKOHYaHUS, YCTAHOBJIEHHOIO JEeHCTBYIOLIMM
3aKOHOJATEIbCTBOM CPOKa MPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH.

MHOrogyHKIMOHAIBHBIM LIEHTP OCYIIECTBISET Bblauy 3asBUTEIIO Pe3yJibTaTa IpeaoCTaBIeHUs
MYHHUIMIIAJIBHOM YCIYrd B TEUYEHHE CpOKa XpAaHEHUS TOTOBOIO pE3yJbTara, IPeayCMOTPEHHOIO
COIVIALLIEHUEM O B3aUMOEHCTBUU MEXAY MHOTO(PYHKIIMOHAIBHBIM HEHTPOM 1 OpraHom.

7.4. IlpuocraHoBiIeHNE IPEOCTABICHUS MyHULIUIIAIBHON YCIYTH HE NMPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIINX OTHOIICHUS, BOSHUKAIOIINE
B CBSI3HU C NIPeJ0CTaBJIeHHeM MYHMIMIAJIbHON yCJIyIH

8.1. IlepeueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PErYJIUPYIOUIMX MPEJOCTaBICHHUE
MyHULUNansHO! yeinyru pasmenieH Ha EINIY, PIITY u odunmansHoMm caiite Oprana.

9. UcyepnbiBalommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM ISl IPEIOCTABJICHUS] MYHHIIUIIAJIBLHOM YCJIYIH H YCJIYT,
KOTOpbIe SIBJIAIOTCS HEO0X0AMMBIMHU U 00513aTeJIbHBIMHM JISl IPEI0CTABICHUA MYHHUIIUNIAJIBLHOM
YCJIYTH, MOAJIeKAIUX NPeJ0CTABICHUIO 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

9.1. IlepeyeHb OKYMEHTOB, 00s3aTENbHBIX K MPEIOCTABICHUIO 3asBUTEIEM, Ul TOJIyYEHUs
MYHHIMUITAIBHONW YCITyTH:

1) 3anpoc Ha mpenocraBieHue MyHULUNANbHOM yciyrd, (IIpunoxenne Ne3 k HacTrosiemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOMKEeH COePKATh CIASAYIONTYI0 HH(OPMAIIHIO:

- HAaUMEHOBAaHWE IOPHUJIMYECKOro JIMIA - aBTopa 3ampoca (s rpakiaH - (pamMiid, UMEHH,
OTYECTBA, IPH HATMYHUH [TOCIIETHETO);

- IOYTOBBINM W/WUJIH 3JIEKTPOHHBIN ajpec, 10 KOTOPOMY JO0JKEH ObITh 1aH OTBET;

- CBEJCHMS, HHTEPECYIOLIME II0JIb30BATENS M XPOHOJOTMYECKHE paMK{ 3allpalliiBaeMoil
uH(popMaLnu;

- ¢opMmy moiydyeHHUs mojb30oBareraeM HHpopManuu (MHGOPMAIIMOHHOE MHCHMO, apXWBHAs
CIpaBKa, apXWBHasl BBINHCKA, apXHWBHAas KOMHWS, TEeMaTHUYECKUH IepeueHb, TeMaTU4YecKud 0030p
JIOKYMEHTOB);

- IMYHYIO MOJIIMCh aBTOpa 3arpoca (rpaxJaHMHA WIN JOJKHOCTHOTIO JIUIA);

- IaTy.

2) JIoKkyMeHT, YIOCTOBEPSIIONTUH JTHYHOCT 3asBUTENS (TIPEICTABUTENS 3asIBUTEIIS );

3) JlokyMeHT, HOATBEPKAAOIINI TOJTHOMOYMS NTPEACTABUTENSI 3asiBUTEIISA, YIIOJTHOMOUEHHOI'O Ha
1oJla4y JOKyMEHTOB M IIOTy4€HHUE PE3yIbTaTOB OKAa3aHUS MyHULIMIIAILHON yCITIyTH (B Cllyyae oOpalieHus



MIPE/ICTAaBUTEINSI 3asIBUTEIIS — JOBEPEHHOCTh WIJIM MPUKa3 O Ha3HAYEHUU WM M30paHUU Ha JTOJKHOCThH B
ciryuae obpaieHust pykopoautens B Opran);

4) JlokyMeHTbI, MOJATBEPXKIAIOLINE MPaBO (PU3NYECKOro JIMIA Ha IMOJy4YeHHEe HHPOpPMAIHUH O
TPETHEM JIMIIE: HOTapUaIbHO 3aBEPEHHAS JOBEPEHHOCTD; JOTOBOP (KYILUIM-IIPOJIAaXKH, JAPEHNUs); PELICHHUE
Cylla; CBUJIETENBCTB: O POXACHUM, Opake, MepeMeHe HMEHH, O IpaBe COOCTBEHHOCTH, O IIpaBe
HaCJIEIOBaHMS;

5) cornacue 3asBuUTENEH Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. Jlnst mosty4eHus: apXUBHBIX CIIPABOK COI[MATIBLHO-IIPABOBOI0 XapaKkTepa:

1) 3anpoc (ITpunoskenune Ne5, Ne6 k HacTOAIIEMY AIMHHHCTPATUBHOMY PETIAMEHTY);

2) JoKyMeHT, YJIOCTOBEPSIIOLIUHN JIMUYHOCTh 3asiBUTENS (MPEICTABUTENS 3asIBUTEIIS );

3) JlokyMeHT, HOATBEP>KIAOIINI TOJTHOMOYHS MTPEeICTaBUTENsI 3asiBUTEIS, YIIOJTHOMOUYEHHOTO Ha
1oJla4y TOKYMEHTOB U MOJIy4eHHUE pe3ybTaTa OKa3aHus MyHULIMIAIBHON YCIyTH (B ciiyyae oOpaiieHus
MIPE/ICTaBUTEIISI 3asIBUTEIIS);

4) xomus TpyaoBoi KHUKKH (IIpHM HMCIIONHEHMHM 3alpPOCOB, KACAIOLIUXCA IIOATBEPKICHHS
TPYJIOBOTO CTa)ka, B TOM YHCIIE JBIOTHOTO, CIEIUAIBHOCTH, pa3Mepa 3apaboTHOM IIaThl, Pa3iIMuHbIX
HaJ0aBOK Y JIbTOT B COOTBETCTBUU C IEHCMOHHBIM 3aKoHOAaTebcTBOM Poccuiickoit deneparun);

5) cornacue 3asBuTeNEH Ha 00PAOOTKY MEPCOHATBHBIX TAHHBIX.

9.3. 3asBUTENIO MPENOCTABISETCS BO3MOXHOCTh IOJAaud 3asBICHUSI B AJIEKTPOHHOU (opme
nocpenctsoM PIIIY. Ilpu HampaBiieHUM 3asiBUTENEM 3asBJICHHS O MPEAOCTABICHUU MYHULMIAIbHON
yceinyru nocpeacrsom PIIIY, 3asButens BlpaBe NpeaOCTaBUTh B 3JIEKTPOHHOM BUJIE UHBIC JIOKYMEHTHI,
npexycMoTpernbie myHkramu 9.1. — 9.2, Ilpu HanpaBneHuu 3asBuTeneM (IIPEICTABUTEIEM 3asiBUTEIIS)
3asBJICHUS O IIPENOCTABICHWM MYHULHMIAIBHOM  yciayrn nocpexctsoM — PIITY,  mokymeHT,
YIAOCTOBEPSAIOMINNA JTMUYHOCTh 3asBUTENS HE TpeOyeTcs, MOKYMEHT, MOATBEPkAAIOIMUNA MOTHOMOYHS
MPEJICTAaBUTENS JODKEH OBbITh MMOANUCAH YCWIEHHOM KBaJM(UUIMPOBAaHHOM MOANUCHIO Oprasa,
BBIJIABIIETO JOKYMEHT, JI0O HOTapuyca. B cilyuae He mpenocTaBieHHs BbIIIEyKa3aHHBIX IOKYMEHTOB B
AJICKTPOHHOM BHUJE, 3asABUTENI0 TocpenacTBoM «JluuHoro kabunera» nHa PIII'Y HanpaBnsercs
YBEJIOMJICHME O HEOOXOJUMOCTH IPEJOCTaBICHUs IIOJHOTO KOMIUIEKTa JO0KyMeHToB B Oprah,
MIPEIOCTABIIAIOINN MyHUIIUTIATILHOM YCIyTy, Ha 0yMa)KHOM HOCHUTEJIE, COINIACHO YCTAaHOBJIEHHOT'O CPOKA.

@opMbl JJOKYMEHTOB JUIsl 3allOJIHEHHsIT MOTYT OBITh TMOJYyY€HBl 3asBUTENIEM IPH JUYHOM
oOpatteHuu B Oprat uiam MHOro()yHKIIMOHAIIBHBIM LIEHTP, B 3JIEKTPOHHOI opMe Ha oPUITMaIEHOM BeO-
caiite Oprana, EIII'Y, PIII'Y.

10. UcyepnbiBaOmuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
HOPMATHUBHBIMHU MPABOBHIMHU AKTAMM /ISl PEIOCTABJIEHNSI MYHHIMNAJIbHOI yCJIYyTrd, KOTOpPbIe
HAXOATCS B PACHOPSIZKEHNH IOCy1apPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYTNPABJICHUS U
HHBIX OPraHoOB, YYACTBYOIIUX B MPeI0CTABJICHHH MYHHIIMNIAIbHOMN YCJIYTH, H KOTOpPbIE
3asiBUTEJIb BIIPaBe MPeACTABUTh, B TOM YHCJE B JIEKTPOHHOI opme
[TpenocraBnenue JOKYMEHTOB, KOTOPBIE HAXOISATCS B pACOPSKEHUH TOCYIaPCTBEHHBIX OPTaHOB,
OpradoB MCCTHOro CaMOyIIpaBJICHUA W HHBIX OpPraHoB, YYacCTBYIOIIUX B IIPCAOCTABICHUU
MYHHIIMITATBHOW YCIYTH, ¥ KOTOPBIE 3asBUTENIb BIpPaBe MPEACTaBUTh, B TOM YHUCIE B DJIEKTPOHHOMN
dbopme, HEe TpedyeTcs.

11. Yka3zanue Ha 3anper Tpe0OBaTh OT 3asABUTEJIA

11.1. Opran, npeaocTaBiIsAIONMNA MyHHUIIMIIATBHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaTh B MpHEME 3alpoca M UHBIX JIOKYMEHTOB, HEOOXOIWMBIX ISl MPEAOCTaBICHUS
MYHUIIMIIAILHON YCIyTH, B CIIy4ae, €ClId 3ampoCc M JIOKYMEHTHI, HEOOXOIUMBIE NJIsi TIPEIOCTaBICHUS
MYHHIIMITATEHON YCIYTH, TIOJIaHBI B COOTBETCTBUU ¢ HHPOPMAITUEH 0 CPOKAX U MOPSIIKE PETOCTABICHUS
MYHUIIMTIATLHON ycmyrH, omyOnukoBanHoud Ha EINIY, PIITY, na odunmansHOM caiite Oprana,
MPEAOCTABIAIONIETO MYHULUNAIBHYIO YCIyTy, OpraHu3alui, yd4acTBYIOIUIMX B MPEIOCTABICHUHN
MYHULHUIIAJIBbHON YCIYTH;

- OTKa3bIBATh B MPEJOCTABICHUN MyHUIIMNIATBHON YCIyTH B CIydae, €Cly 3alpoc U JOKYMEHTHI,
He0OXO0UMBIE IS MPEOCTaBICHHS] MyHULMTIAIBHON YCIyTH, MOJaHbl B COOTBETCTBUU ¢ MH(pOpMalueit



0 CpOKax W MOPSJIKE MPEAOCTaBICHUS MyHUITUNIATBHOU yciyTH, onyosmkoBanHoi Ha EINTY, PIITY, Ha
opunmaneHom caiite OpraHa, TPEAOCTABISAIONIETO MYHHIMIIAIBHYIO YCIYTy, OpraHu3alui,
Y4acTBYIOUIUX B MPEIOCTaBICHUN MYyHUIIUNIAIBHONW YCIIYTH;

- TpeOOBaTh OT 3asBUTEIIS COBEPLICHHS MHBIX ACUCTBUI, KPOME MPOXO0XKIACHUS UICHTU(DUKAIH U
ayTeHTU(UKALUK B COOTBETCTBUM C HOPMATUBHBIMHU IMpaBOBBIMU akTamu Poccuiickoii ®exnepanum,
yKa3aHUs LeJIH IIPUeMa, a TAaKXKe MPEIOCTABICHUS CBEICHHUH, HEOOXOAUMBIX JUIsl pacueTa JUIMTEIIbHOCTH
BPEMEHHOI'0 MHTEPBaJa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH JIS PUEMa;

- TpeOOBaTh NPEACTABICHUS IOKYMEHTOB M WH(GOpPMALMM WJIM OCYIIECTBICHHS JEHCTBUH,
MIPEACTABJICHUE WIH OCYLIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTAMH,
PEryIMpyIOIMMH OTHOLIEHHUSI, BOSHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHULIUIIATIBHBIX YCIIYT;

- TpeboBaTh MpPEJCTaBICHHUS JOKYMEHTOB U HH(pOpMAIUU, KOTOpPhIE B COOTBETCTBUU C
HOpPMAaTHBHBIMHU MTPaBOBBIMU akTamu Poccuiickoit deneparun u Pecny6muku KpeiM, MyHUIIMITATBHBIME
IIPAaBOBBIMU AKTaMU HaXOJATCA B pacnopspkeHuu Oprasa, NpeJoCcTaBISIFOIIEr0 MyHUIIUNIATBHYO YCIYTY,
UHBIX T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIE€HUsS U (WJIM) MOABEIOMCTBEHHBIX
OpraHu3alMii, y4acTBYIOIIHX B IPEJOCTABICHUN MYHULIUIIAJIbHBIX YCIIYT, 32 UCKIIFOUEHUEM JJOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7 @enepanbHoro 3akoHa Ne 210-P3;

- TpeboBaTh OT 3asiBUTENS MPEIOCTABICHUS JIOKYMEHTOB, IOATBEPKAAIOIINX BHECECHUE
3asiBUTEJIEM IUIATHI 3a NPEAOCTaBICHUE MyHUIIMIIAIbHON YCIIyTH;

- TpeOOBaTh OT 3asBUTEISI OCYILIECTBICHUS ACHCTBUIA, B TOM YHCIIE COITIACOBAHHM, HEOOXOJMMBIX
U1 TIOJTyYEHUS] MyHULUIIAIbHOM YCIYTH U CBSI3aHHBIX C 0OpaIlleHHEM B UHBIE TOCYIaPCTBEHHbBIE OPraHbl,
OpraHbl MECTHOTO CaMOYIIPaBJI€HUs, OPraHU3alllU, 32 UCKIIOUECHUEM IOJIYYEHHS YCIYT U IMOJTY4YEHUs
JOKYMEHTOB ¥ HWH(GOpMAIMH, TPEAOCTABISEMBIX B pE3yJbTaTe TIPEIOCTABICHUS TaKUX YCIyT,
BKJIFOYEHHBIX B [IEPEUYHH, YKa3aHHbIE B 4acTh 1 ctathu 9 denepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTEINS MPEACTABICHUS JOKYMEHTOB M MH(OpMAalUM, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IPU IMEPBOHAYAIILHOM OTKa3e B IpPHUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTABICHUS MyHHUIIUITATBLHONU YCIYTH, THOO B MIPEIOCTABICHUN MYHULIUTIATHHON
YCIIyTH, 332 UCKJIFOUEHHUEM CITy4aeB, MPEIYCMOTPEHHBIX OJNYHKTAMH «a» - «I» MyHKTa 4 yacTu 1 cratbu
7 ®enepanbHOro 3akona Ne 210-03.

12. UcyepnbiBarommii nepeyeHb OCHOBAHUI JIs1 0TKa3a B IpMeMe IOKYMEHTOB,
He00XO0IMMBIX /ISl MPEeJ0CTABICHUSI MYHHIIUNIATbHOMH YCIyTH

12.1. OcHoBaHusl IUisi OTKa3a B MpPUEME JTOKYMEHTOB HEOOXOTUMBIX MMl TPeqOCTaBICHUS
MYHHIUTIAJbHON YCIYTH:

1) 3asgBuTeNnb HE COOTBETCTBYET TpeOOBAHMSIM, yKa3aHHbIM B M. 2.1. AJMHUHHCTPATUBHOTO
periiaMeHTa;

2) Hanuyue B 3a8BJICHUM HEOTOBOPEHHBIX HCHPABICHHUM, CEpPbE3HBIX MOBPEKICHUN, HE
MO3BOJISIIOIIMX OJTHO3HAYHO HMCTOJKOBATh WX COZEpKaHUE, TOJIYMUCTOK JIMOO TMPUITHCOK, 3a4€PKHYTHIX
CJIOB;

3) TeKCT 3asBIEHUS HE MOAIAETCS MPOYTCHHIO;

4) OTCYTCTBUE B 3asIBJICHUU CBEJCHUN O 3asBUTEIIC, TOAMKUCH 3asBUTEIIA.

12.2. OcHOoBaHMeM JUIsi OTKa3a B TIpUEME K PACCMOTPEHHUIO OOpalieHWs 3a MOIyYCHHEM
MYHHIIMIIATEHON yCIyTH B OIEKTPOHHOM BHJIE SIBICTCS HalIW4YUe TMOBpEeXIeHUN (aiima, He
MTO3BOJISIOMINX TIOMYYUTh OCTYI K HHGOPMAIIMH, COIEPIKAIIEHCS B TOKYMEHTE.

12.3.  OcHoBaHueM mJsg OTKa3a B TMpUEME JIOKYMEHTOB 3asBUTENS  PabOTHHKOM
MHOTO(YHKIIMOHATILHOTO IIEHTpA SIBISIETCS OTCYTCTBHE JMOO OTKa3 B MPEIOCTABICHUM 3asBHUTEIIEM
OpHUIvHaida JOKYMEHTA, YIAOCTOBEPSAIOLIErO JMYHOCTD 3asABUTENSA, MPEACTABUTENS 3asBUTENS, a TAKXKE
MIPEAOCTABICHUE HEJCHCTBUTEIBHOIO JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD 3asIBUTEIIS.

13. UcuepnbiBaoniuii nepeyeHb OCHOBAHUM /IJIsl IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NpeI0CTABJIeHNH MYHUIMIIAJIBHON yCIyTru



13.1. OcHoBaHMs 1711 TPUOCTAHOBIICHHS MPEIOCTABICHUSI MyHUIIUTAIBHON YCIYTH OTCYTCTBYIOT.

13.2. OcHOBaHMSIMU ISl OTKAa3a B MIPEIOCTABICHUN MYHHUIIUIIAIbHON YCIYTH SIBIISIOTCS:

- OTCYTCTBHUE JOKyMeHTOB B Oprane mo 3amnpanimiBaeMoi TEMaTHKE;

- TEKCT 3aI1poca He MOAAAETCs IPOUTEHHUIO;

- OTCYTCTBHE B 3ampoce, oOpalleHuu HEOOXOAMMBIX CBEICHHM JUIs MPOBEIEHUS MOMCKOBOM
paboTsI;

13.3. 3asBuTtens (MpeacTaBUTE b 3asiBUTENS) BIIPaBE OTKA3aThCs OT MOJIYUYEHUS MYHUIIUITAILHON
YCIyTH HAa OCHOBAaHWUHU JIMYHOTO MMMCbMEHHOTO 3asBJICHHS, HAIMCAHHOTO B CBOOOAHOM (hopme HampaBUB
MIOYTOBBIM OTIIPABJICHHEM (C YBEIOMIIEHUEM) UIH 00paTuBIIUCH B OpraH.

13.4.B cnydae oTCyTCTBUS JOKYMEHTOB B OpraHe 1o 3arpaiiriBaeMoil TeMaTuKe, py 00J1alaHuu
uHpopmane o0 MecTe HMX HaxoxJeHus, OpraH HampaBisieTcs NUCHbMO MO MPUHAIICKHOCTH C
00s13aTeNIbHBIM YBEJOMJICHUEM 3asIBUTEIIS.

Otka3 B IpeoCcTaBICHUN MyHHUIIMITAILHONW YCIYTH HE MPENSTCTBYET IOBTOPHOMY OOpAIEHHIO 32
[IPEIOCTABIEHUEM MYHULIUIIATbHON YCIyTH.

14. Ilepevensb yciayr, KOTOpbIe SIBJIAIOTCH HEO0X0AUMBbIMU H 0013aTeIbHBIMHU 1JI1
NpeaocTaBJIeHus] MYHUIIUNIATbHOU YCJIYTH
14.1. Ycnyru, HeoOXxoauMble U 00sA3aTeNbHbIE ISl MIPEIOCTABICHUS MYHMIIMIIAJBHOU YCIYTH,
OTCYTCTBYIOT

15. Ilopsiiok, pa3mMep M OCHOBAHHUSI B3UMAHUS IOCYAaPCTBEHHOI MONIMHBI MJIH HHO¥
IJIaThI, B3MMAaeMOii 32 mpe10cTaBIeHne MYHUIIMNAJLHOMH YCJIyTH
15.1. Ilnara 3a npe1ocTaBlieHUE MYHULIUIIATbHON YCIYTH HE B3UMAETCSL.

16. ITopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 MPeA0CTABJIEHUE YCJIYT, KOTOpPbIe
SIBJIAIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU 1JIsl IPEAOCTABJICHUSI MYHUIIMIIAJIBHOMH yCJIYyT'H
16.1. Tlnara 3a mpenocTaBiIeHUE YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOIMMBIMU U 00513aT€TbHBIMU
JUTSl IPEIOCTaBICHUSI MyHUIIUMIIAbHOM YCIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KMIAHUS 3asiBUTEJIA B 0YepelH MPH Mojade 3ampoca o
NPEAOCTABJICHUM MYHMUMIIAJTbHON YCJIYIM U IIPH MOJYYECHUH Pe3y/IbTaTa NpeIoCcTaBJIeHUs
MYHMUMIAJTBHON YCJIYTH

17.1. Bpems oxuaaHus 3asBUTENS B O4Yepeau NP IOJA4e 3ampoca O MPEeJOCTABICHUHU
MYHULUIIAJIBHON YCIYTYM U IIPU MOJYYEHHUH PE3YJIbTAaTa MPENOCTaBICHUs MYHULUIIAIbHON YCIyTd HE
JOJDKHO TMPEBBIIATh 15 MUHYT.

18. Cpox 1 mopsiIoK perucTpauuy 3anpoca 3asiBUTEJIs 0 MPeA0CTABIEHUH
MYHHIUNIATbHOM YCJIYTH, B TOM 4McJie B 3J1eKTPOHHOIi (hopme

18.1. Peructparnus 3asBienus, noctynusiiero B Oprad, ocymecTBiseTcs B TeueHue 1 pabouero
IHS, ¢ JaThl €ro MOJY4YEHHUs NOJDKHOCTHBIM JMioMm OpraHa. Perucrpainus ocCyIIeCTBISETCS IIyTEM
MPOCTaBJICHMUS] OTMETKU Ha 3asiBICHUHU (JaTa MpueMa, BXOASIIUNA HOMEp) U PETUCTPALlUU 3asiBICHUS B
KypHaJI€ PETUCTPALIUH.

18.2. 3asBreHNe U JOKYMEHTHI, IOJJaBaeMble dyepe3 MHOTO(YHKITMOHAIBHBINA IIEHTP, TePEIaroTCs
B Opras B CpoK, He MpeBbIIIaonuil 2 pabouux JAHEH, Co IHSA UX MOCTYIUIEHUS B MHOTO(QYHKIIMOHATbHBIH
LEHTP, U perucTpupyroTcss OpraHoM B 3TOT XK€ JIECHb.

18.3. Ilpu HanmpaBiaeHUM 3asBUTEIEM 3asBJICHUS O MPENOCTABICHUN MYHUIMIAIBHON YCIyrH B
anekTpoHHor (opme mocpeactBom PIIIY, Opran B TedeHue 3 pabouux AHEH CO AHS TOTYyYCHHS
YKa3aHHOTO 3asiBIICHHUS HANpaBiIAeT 3asgBUTENIO YBEJOMJICHHE B «IM4YHBIA kabuHer» Ha PIII'Y, o
HeoOXxonuMocTu mpeacraBieHuss B OpraH JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1. HacTosmiero



AI[MI/IHI/ICTpaTI/IBHOFO periamMeHTa, Ha 6YMa}KHI>IX HOCUTCIIAX C YKasaHHUEM JaTbl, BPEMCHHU HX
npeaoCTaBJICHUA U MCCTA HAXOXKICHUSA OpF aHa.

19. TpeGoBaHus K MOMeEIIEHUSIM, B KOTOPBIX NPeI0CTABJAETCH MyYHUIIMNIAJIBHASA YCJIYyra, K
3aJIy 0KHIAHMSI, MeCTaM JIJIsl 3al0JTHEHHS 3aTPOCOB 0 MPeI0CTABJIEHUN MYHUIUNIAJIbHOM YCIyTH,
HHG(OPMAINIMOHHBIM CTEHIaM C 00pa3laMHu MX 3aMI0JTHEHHUS U NepeYHeM JOKYMEHTOB,
HEeOO0XO0UMBIX JIJIsl MPeA0CTABJEHUSI MYHHIMTIAJBHON YCJIyTId, B TOM YHCJIe K 00ecneyeHunIo
AOCTYNHOCTH /ISl HHBAJIUA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C 3aKOHOAATEJIHCTBOM
Poccuiickoii @egepanuu 0 cCONMAILHOM 3aIUTEe HHBAJIUI0B

19.1. B nensax oOecrneyeHuss KOH(PUACHIMAIBHOCTH CBEJICHUN BEIETCS MPHUEM TOJBKO OJHOTO
3asBUTeNss. OJMHOBPEMEHHOE KOHCYJIbTHpPOBaHME U (WJIM) MpUeM JABYX M OoJiee 3asBUTENCH HE
JOITyCKaeTCsl.

Pabouee mecto criennanucra Oprana (CTpyKTypHOTo nojpasaenenus Oprana), HEmoCpeICTBEHHO
Y4YaCTBYIOIIETO B TPEAOCTABICHIUH MYHHIIMIIATBHOM YCIIYTH, JOJDKHO OBITH 000PYI0BAHO NIEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOAMMBIM HWH()OPMANMOHHBIM 0a3aM JIaHHBIX,
MeYaTArOIINM, KCEPOKOIMPYIOIUM U CKAaHUPYIOIIMM YCTPOHCTBaMHU, UMETh HH(POPMALIUIO O (aMUIIHH,
WMEHU M OTYECTBE CIEIHATNCTA, OCYIIECTBIISIONICTO MPUEM 3asBUTEIICH.

Bxon B 3manme OpraHa Ao0KeH ObITh O0OOpYIOBaH BBIBECKOW C YKa3aHHEM IIOJHOTO
HaumeHoBanust Oprana, ajpeca, Homepa TenedoHa i CIPaBOK, TPUEMHBIX JHCH.

3asButenu, ooparusuecs B Opran, HENOCPEACTBEHHO HHPOPMUPYIOTCS:

-00 HCYEpIBIBAIONIEM TEpPEYHE JOKYMEHTOB, HEOOXOJHMMBIX JUIsI  MPEAOCTABICHHS
MYHUIIUTIAIBHON YCITYTH, X KOMIJICKTHOCTH;

- 0 TOPSIIKE OKa3aHHsI MyHHUIUIIAILHOW YCIIYTH, B TOM YHCJIE O IOKyMEHTax, He TPeOyeMbIX OT
3asBUTEJIS IPU NPEAOCTABICHIUH MyHUIIUTIAILHOM YCITYTH,

-0 TMpaBUIBHOCTH O(OpMIIEHHS JAOKYMEHTOB, HEOOXOMUMBIX M  MPEJOCTaBICHUS
MYHUIHITATLHOW YCITYTH;

- 00 UCTOYHHUKAX MONyYeHHUsI JOKYMEHTOB, HEOOXOIUMBIX JIs IPEIOCTABICHUS MYyHHUIUITATBEHOM
YCIIyTH,

-0 Tmopsake, cpokax oQoOpMIIeHHS JOKYMEHTOB, HEOOXOMUMBIX JJisi TPEeIOCTaBICHUS
MYHHIMITATEHOW YCIIYTH, BO3MOKHOCTH HX TIOJTYUYCHHUS;

- 00 WcYepnbIBaIOIIEeM MEpeyHe OCHOBAHHMM Ui OTKa3a B MPEJOCTABICHUH MYHHUIIHIAIBHON
YCITYTH.

19.2. TlomernieHus, B KOTOPBIX MPEIOCTABISETCS MYHUIIUTIATbHAS YCIIyTa:

- TPEANOYTHTEIFHO PAa3MEMIAIOTCS Ha HIDKHUX JTaXaX 3JaHHA, WU B OTACIHHO CTOSIINX
3/IaHUSAX, U JOJDKHBI OBITH 00OPYIOBaHBI OTIEIHHBIM BXOJOM. PacronoskeHue BhIIIE TEPBOTO ATaka
JIOITYCKAeTCsl TPH HAJIWYWKM B 3JaHUW CIICIUAIBHO OOOPYIOBAaHHOTO JU(TA WIH TOJBEMHHKA IS
WHBAJINI0B U MHBIX MATIOMOOUIILHBIX TPy HaceleHus. BXxoapl B moMelieHust 000pyAyt0TCs MaH IyCaMH,
pacIIMPeHHBIMU TIPOXOJaMH, TO3BOJISIOIIUMH OOCSCIICUNTh OCCIPEIATCTBCHHBINH JOCTYIT HWHBAJIHIIOB,
BKJIIOYAsi MHBAIHJIOB, UCIIONB3YIOMINX KPecla-KOSCKH,

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-THTUECHUYCCKHUM, TPOTHBOIOXAPHBIM TPEOOBAHUSAM W
TpeOOBaHUSAM TEXHUKHU OE30MACHOCTH, a TaKkKe 00ecreunBaTh CBOOOMHBIN TOCTYN K HUM WHBAIHIOB H
MaJIOMOOMJTLHBIX TPYIIIT HACEICHHUS,

- 000pyayroTCs CBETOBBIM MH(OPMAIIMOHHBIM Ta0JI0;

- KOMIUTIEKTYETCSl HeOOXOIMMBIM 000pY0BaHUEM B IEJISIX CO3JIaHUS KOM(DOPTHBIX YCIOBHH ISt
noJTy4arene MyHUITUIAIbHON YCIyTH;

- JOJDKHBI OBITH OOOpPYZOBAaHBI YCTPOMCTBAMH JUISS O3BYYHBAHHS BH3YaJIbHOW, TEKCTOBOM
uHpOpMAalMY, a TaKKe HAAMHCAMHU, 3HAKAMH M WHOW TEKCTOBOW M Tpaduueckoil uHpopmanuei,
BBITTOJIHEHHBIMU PebepHO-TOUCHYHBIM mmpudTOoM bpaiins u Ha KOHTpacTHOM (hOHE, B COOTBETCTBHUH C
JNEHCTBYIOIMMHU CTaHAAPTAMH BBHITIOJTHEHHS] M Pa3MEIIEHUs TAaKUX 3HAKOB, a TAKXKe BU3YAIbHBIMHU
WHIUKATOpaMH, MPeoOpa3yomMMI 3BYKOBbIE CHUTHAJIBI B CBETOBBIC, PEUEBhIC CUTHAIBI B TEKCTOBYIO
Oerymryro cTpoky. O0ecreunBaeTcs J0MyCK CypAONepeBOUIMKa U TU(DIOCYPIOTIEPEBOTINKA.

19.3. TpeboBaHus K 3a)Ty OKUIAHUSA.



Mecra oxu1aHus JOJDKHBI OBITH 000PYAOBaHBI CTYJIBSIMHU, KPECEIBHBIMU CEKIUSAMM, CKAMBSIMH.

KonndecTBo MeCT OxHIaHUS ONpeAeNsieTcs NCX0Ad U3 (paKTUYeCKOi Harpy3Ku U BO3MOXKHOCTEH
JUI UX Pa3MELICHHUS.

19.4. TpeGoBaHusi K MecTaM JUIsl 3allOJIHEHHS 3allpOCOB O IPEAOCTaBICHUM MYHULIMIATbHON
YCIIyTH.

Mecrta [UIsi 3alOJTHEHHsI JTOKYMEHTOB JIOJDKHBI OBITH 0OOpYNOBAaHBI CTYJIBSIMH, CTOJIAMH
(crotixamu) wu oOecreuyeHbl O00pa3laMyd  3alloHEHHUS JIOKYMEHTOB, OJlaHKaMu 3asBICHUA |
KAHLIETSPCKUMU PUHAAIEKHOCTIMHU.

19.5. TpeboBanus K MH(OOPMAIMOHHBIM CTEHJAM € OOpaslamMM HMX 3alOJIHEHHsI M IepedyHeM
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUSI MYHUITUIIAIBHON YCITYTH.

Mecra uid uHQOPMUPOBaHMs, INpeAHA3HAYEHHbIE JJs O3HAKOMJICHUS 3asBUTEIEH C
MH(OPMAIIMOHHBIMHA MaTepHaliaMi, 000py1yI0Tcs HH(POPMAIIMOHHBIMH CTCHIAMH.

Ha nnpopmanMoHHbIX CTEHIaX WM MH()OPMAIMOHHBIX TEPMUHAJIAX Pa3MeLaeTcsl BU3yaabHas,
TEKCTOBas M MyJIbTUMENUHHas WHGOpMAIHS O TMOPSAAKE MPEIOCTABICHHUS MYHUIIUNAIBHON YCIYTH.
WHbopmallMOHHbIE CTEHAbl YCTAHABJIMBAIOTCS B YAOOHOM s TpaXKAaH MeECT€ M JIOJIKHBI
COOTBETCTBOBATh ONTHMAJIBHOMY 3pUTEIBHOMY H CIYXOBOMY BOCHPHUSTHIO 3TOW HH(OpMarum
rpaxkJaHaMH.

19.6. TpeOGoBanusi K O0O0ECHNEUYEHUIO JIOCTYIIHOCTH JJIsi WHBAIMIOB B COOTBETCTBHH C
3akoHoJaTeabcTBOM Poccuiickoit denepanyy o counanbHOM 3alUTe HHBAINOB:

- YCJIOBUS U151 OECTIPETIITCTBEHHOTO JOCTYIA K 00BEKTaM, MECTaM OTAbIXa U K IPEAOCTABIISIEMBIM
B HUX yCIyram;

- BO3MOKHOCTb CaMOCTOSITEIbHOI'O IMEPEIBHKEHUS IO TEPPUTOPUH, HA KOTOPOH pacroIokKeH
00BEKT, BXOAa B TakHe OOBEKTHI M BbIX0JIa U3 HUX, NOCAAKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKH U3
HEro, B TOM YMCJI€ C UCII0JIb30BAHUEM KPECIa-KOJISICKU;

- COIPOBOXKACHHWE MHBAJIMJOB, HMEIOIIUX CTOHKHE paccTpoilcTBa (YHKLUHUU 3peHUs U
CaMOCTOSITENILHOTO TIEpEABMKEHHSI, U OKa3aHUE UM TIOMOIIY Ha OOBEKTE;

- COJICHCTBUE MHBAJIMAY IIPH BXOJIE B 3/1aHUE U BbIXOJE U3 HEro, NH(POPMHUpPOBAHNE UHBAIHIA O
JOCTYIHBIX MapuIpyTax OOIECTBEHHOIO TPAHCIIOPTA;

- nyOonupoBaHue HEOOXOIUMOM Il UHBAINUJIOB 3BYKOBOW U 3pUTENbHON MH(POPMAINH, a TAKXKe
Ha/MMCe, 3HaKOB U MHOM TEKCTOBOM U rpadrueckoil HH(opMaIy 3HaKkaMH, BHITOJTHEHHBIMU pelbeHO-
TOoYeyHbIM mIprdTOoM bpaiins, 1oIyck cypaonepeBol4nka 1 TUQIOCYpAOIEePEBOIINKA;

- JIOTIyCK Ha OOBEKThl COOAKH-NIPOBOJHUKA NPU HAIMYMU JOKYMEHTA, MOATBEPIKIAIOIIErO ee
crelragbHOe 00yUYeHHE U BbIAABAEMOI0 IO OpME U B MOPSIIKE, KOTOPBIE ONPEEISIOTCS (eaepalbHbIM
OpPraHOM MHCIIOJHUTEIbHON BJIACTH, OCYLIECTBISAIOUIMM (QYHKLIUMU MO BBIPAOOTKE U peanu3aliu
rocy/1apCTBEHHOMN MOJIUTUKU U HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B cpepe COIMaIbHOMN 3alUThI
HACEJICHNUS;

- OKa3aHME€ JODKHOCTHBIMHU JIMLIAMH, MPEAOCTABISIIOIIMMH YCIYTy, MOMOIIM HWHBAJIWIAM B
MIPE0I0JIEHNH 0apbepoB, MEIIAIONINX MOTYYSHHUIO UMH YCIIyT HapaBHE C APYTUMH JIHIIAMHU;

- BbIJIEJICHHE Ha BCEX MapKOBKax OOIIETO IMOJIb30BAHMSI, OKOJIO OOBEKTOB M MECT OT/AbIXa, HE
meHee 10 mpolueHTOB MecT (HO He MeHee OJHOro Mecra) AJsi OecIulaTHOW MapKOBKHU TPAHCIOPTHBIX
CpencTB, ympaniseMblx uHBanuaamu I, Il rpynm, u TpaHCHOPTHBIX CPEACTB, MEPEBO3SILUX TaKUX
MHBAINOB U (WIN) NeTel-uHBanua0B. Ha rpaxkaan u3 uncna uaBanuaoB 11 rpymnmsl pacnpocTpaHstoTcs
HOPMBI HACTOSIIEN 4JacTh B mopsake, onpexaensemoM IIpaBurensctBom Poccniickoit ®enepanun. Ha
yKa3aHHBIX TPAHCIIOPTHBIX CPEJICTBAX JOJDKEH OBITh YCTAHOBJIEH ONO3HABATENIbHBIN 3HAaK «HBanumy» u
uHpopmansg o0 3TUX TPAHCHOPTHBIX CPENCTBAaX JOJKHA OBbITh BHeceHa B (elepalbHBIM peecTp
MHBAJIU/I0B.

- HaJJexallee pa3MelleHne o0OpyIoBaHHS U HocuTenel uHbopManuu, HEOOXOIUMBIX IJis
obecriedeHus: OECTIpensITCTBEHHOTO JOCTYIa HHBAUAOB K 0OBEKTaM M YCIIyTaM C YYeTOM OrpaHHYEHHH
UX KHU3HEIEATEIbHOCTH.

B cnyuasx, eciu cymiecTByrone 00beKThl HEBO3MOXKHO IMOJIHOCTBIO MPHUCIIOCOOUTH C YYETOM
noTpeOHOCTE HMHBAIUAOB, 10 HMX PEKOHCTPYKIUM WM KaOUTAJIbHOIO PEMOHTA, HPUHUMAIOTCA
COTJIACOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUH WHBAJIHMIOB, OCYIIECTBISIOMIUX CBOIO
NESTeIbHOCTh Ha TEPPUTOPHUHU NTOCETICHMSI, MyHULIUIIAIIBHOTO paiioHa, TOPOJICKOT0 OKpYyra, MUHUMAaJIbHbIE



Mepbl 7151 o0ecreueHus: JOCTYNa HHBAIUIOB K MECTY MPEJOCTaBICHUS MyHUIIMIIAIBHON YCIyTr 100,
KOTJa 3TO BO3MOXKHO, OOECIEUYHUTH IPENOCTaBICHUE HEOOXOMUMBIX YCIYr IO MECTy >KUTEIbCTBA
VMHBAJIWJIA WM B JUCTAHIIMIOHHOM PEXHUME.

19.7. JloiKHOCTHBIE IUIA, pa0oTalolue C WHBAIWIAMH, MPOXOIAT WHCTPYKTUPOBAHUE WIIH
oOydeHue Mo BOIMPOCaM, CBSI3aHHBIM C OOECIeUeHHEM JIOCTYMHOCTH Jii HUX OOBEKTOB COIHMAIIbHOM,
WH)XEHEPHOU U TPAHCTIOPTHOU MHPPACTPYKTYP U YCIYT.

20. IMoxa3aTeu AOCTYNHOCTH U KaYeCTBA MYHHIUNIAJIbHOH yCIyru

20.1. TokazaTensiMu JOCTYITHOCTU IPEAOCTABICHUSI MyHULIUIIAILHON YCITYTH SBJISIFOTCSL:

- NP NPEJOCTABICHUM MYHULMNAIBHOM YCIYTd KOJIMYECTBO B3aUMOJEHCTBUMN 3asBUTENSA C
JOJDKHOCTHBIMU JiniamMu OpraHa, OTBETCTBEHHBIMU 3a NPEAOCTABICHHE MYHULUNAIBHON YCIyIH, HE
6onee 3-X pa3, IPOJOIDKUTEIHLHOCTh KXKAOT0 00OpalleHus He peBblaeT 15 MuUHyT;

- BOBMOXKHOCTb IIOJIy4€HMsI CBEACHUH O XOi€ NPEAOCTaBICHUS MYyHHUIMIAIBHON YCIIyru
nocpezncteoM PIII'Y (B ciywae momaum 3asiBieHus: B JeKTpoHHOM Buje uepe3 PIII'Y), snexkrpoHHOI
IIOYTHI, @ TAK)Ke MO CIpPaBOYHBIM TeiedoHam OpraHa, MpeJoCTaBISIOIIEr0 MyHHIUIIAIBHYIO YCIYTy U
muqHOTO Noceniernsi Oprana, B ycTaHOBIIEHHOE Ipadukom padboTs! Bpemst. [loryueHne cBeaeHmit 0 X011
IPEJOCTaBICHUS] MyHUIMIIAIbHON yciayru nmyteM ucnosib3oBanus PIII'Y Bo3MokHO B nt060e Bpems ¢
MOMEHTA [0/1a4M IOKyMEHTOB;

- MyHUIUNAJIbHAS YCIyra MpeAoCTaBIsSeTCs NOCPEICTBOM MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB B
COOTBETCTBUM C JECHUCTBYIOLUIMM COTJIAIIEHUEM O B3aUMOJAEWCTBUHU, 3aKIIOYEHHOM Mexay OpraHom u
I'BY PK «M®I1l»;

- BO3MOYKHOCTb IOJIy4EHUs] MyHUIIMIAIBHON YCIYTd MOCPEACTBOM 3aIllpoca O MPEeAOCTaBICHUU
HECKOJIbKUX MyHUIIUIIAJIBHBIX YCIIYT, IOCPEACTBOM KOMIUIEKCHOTO 3alpoca OTCYTCTBYET.

20.2. KauecTBO mpeoCTaBICHUs MyHUITUIAIILHON YCIYyTH XapaKTepU3yeTcsl MPEIOCTaBICHUEM
MYHULUNAIBHON YCIYTM B COOTBETCTBUU CO CTaHJAPTOM IPEJOCTAaBJICHUS] MyHHUIMIIAIbHON yCIIyTH, a
TaK)K€ OTCYTCTBHEM:

- 0€30CHOBATEIbHBIX OTKA30B B IIPHUEME 3asBJICHUN O MPEAOCTaBICHUH MYHUIIUIIAIbHONW YCIYTH
OT 3asiBUTEJIEH U B IPEJOCTABICHUY MyHUIIUTIIAIbHON YCITyTH;

- HapYUIEHUI CPOKOB MPEJIOCTABIECHNS MyHUIIUITAILHON YCIIyTH;

- ouepeziell mpu npueme 3asBICHUN 0 IPEJOCTaBICHUH MYHUIIUIIATLHON YCIIyTH OT 3asiBUTENEeH 1
BbI/IaY€ pe3yIbTaTOB MPEIOCTABIECHUS MyHULIUIATbHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;

- %anod Ha geiictBus (Oe3neiicTBue) MO0 HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLIEHHE K
3asBUTEJISIM CIELIUAINCTOB, OCYIIECTBISIONIMX MPEI0CTaBICHNE MyHUIUIIAIbHOMN YCITyTH.

21. Unble TpeGOBaHusl, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH NPEAOCTABJICHUS
MYHHMUIMIAJIbHON YCJIYIH 10 IKCTEPPUTOPUAIBLHOMY NPUHIUIY (B cjIy4ae, ecii MyHMUIHMIAIbHAsA
ycJayra npeaocTaBJisieTcsi 0 IKCTEPPUTOPHAIbLHOMY NPUHIHUILY) H 0COOCHHOCTH NPeI0CTABICHHSA

MYHHULIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

21.1. MyHuuunanpHasi yciyra 1o 3KCTeppUTOpUATbHOMY IPUHIIUITY HE TIPEAOCTaBIAETCS

21.2. OcoOeHHOCTH TTPENOCTABICHUS MyHHUITUTIATLHON YCITYTH B SJIEKTPOHHOM BHJIE.

[IpenocTaBienre MyHUIMIAILHOM YCIyrH B 3JeKTpoHHOU (opme, mocpenctsom PIITY,
OCYIIECTBIISIETCS MOCIIE €€ MepeBoJia B AJIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBIEHHOM JEUCTBYIOUIUM
3aKOHOAATEIBCTBOM.

OO6parienue 3a MoJIy4eHHEM MyHUIIUTIAIBHOMN YCIIyTH MOXKET OCYIECTBIISITHCS C UCIIOJIB30BaHUEM
3JIEKTPOHHBIX JOKYMEHTOB, MOJANUCAHHBIX 3JEKTPOHHOM MOANHUCHI0 B COOTBETCTBUHU C TPEOOBaHUSAMHU
®enepanpHoro 3akoHa «00 smektponHor mommucu» ot 06.04.2011 Ne 63-@3 u TpeGoBaHUIMH
®enepanpHoro 3akoHa Ne210-D3.

3anpoc U HMHbBIE JOKYMEHTBI, HEOOXOIUMBIEC I MPEJOCTaBICHUS MYHUIMIAIBHON YCIyIH,
MOJITMCAHHBIE TPOCTOM AIEKTPOHHOH MOANUCKHIO U MOJAaHHbIE 3asBUTENEM C COOII0IEHUEM TpeOOBaHUN
gacti 2 cratbu 21.1m wactu 1 crateu 5 @DenepanbHoro 3akoHa «OO0 SJIEKTPOHHOW MOAMHCHY H
TpeboBanusmMu DenepanpHoro 3akoHa Ne210-D3, mpuzHAIOTCS PABHO3HAYHBIMU 3aIPOCy U HHBIM
JOKYMEHTaM, MOJIMUCAHHBIM COOCTBEHHOPYYHON TMOANUCBI0 M TPEACTABICHHBIM Ha OyMa)KHOM


consultantplus://offline/ref=D259069BFC15BF6E43AD2BF19BE56A7FF470FFFB7E0ECFF79C3999301DgFC2L
consultantplus://offline/ref=C6D2EABD0AFE67B651A1A88A0500466DB59F2B86AB0A9DE1EAEF34EC5A40C7257E4B6DiCF5L
consultantplus://offline/ref=C6D2EABD0AFE67B651A1A88A0500466DB59F2B86AB0A9DE1EAEF34EC5A40C7257E4B6DiCF3L
consultantplus://offline/ref=D259069BFC15BF6E43AD2BF19BE56A7FF470FFFB7E0ECFF79C3999301DgFC2L

HOCHTEJIE, 32 UCKJIIOYEHHEeM CiIy4aeB, eciu (eepajbHbIMU 3aKOHAMU WM HHBIMH HOPMAaTHBHBIMHU
MPABOBBIMU aKTaMH YCTAHOBJICH 3allpeT Ha oOpalleHue 3a MOJYYCHHEeM MYHUIUIAIBHON YCIIyTU B
ANEKTPOHHOHU (opMme.

B coorBerctBun ¢ nynktom 2(1) IlpaBmi ompeneneHuss BUAOB 3JIEKTPOHHOM MOJIMCH,
UCIIOJIb30BaHHUE KOTOPBIX JIOMYyCKAaeTcs Mpu OOpalleHWHd 3a TMOJyuYeHUEM TOCYIapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIyT, YTBEPKICHHbIX ITocTaHOBIeHUEM lIpaBuTtenscTBa Poccuiickonn denepanuu ot
25 nroHda 2012 r. Ne 634 «O Bugax 3J€KTPOHHOMN MOJNMKUCH, UCTIOJIB30BAHUE KOTOPBIX JOMYCKACTCS IPU
oOpalleHuu 3a OTy4YEeHUEM TOCYIaPCTBEHHBIX U MyHUIUIIAIBHBIX YCIIYT) 3asIBUTEID - (PU3HUECKOE JTUII0
BIIpaBE HCIOJb30BaTh MPOCTYIO OJJIEKTPOHHYIO TMOANKUCH B Ciy4yae, €ClIM UIACHTUUKAUsi U
ayTeHTU(UKALUS 3asIBUTENS - (PU3NYECKOTO JIUIA OCYIIECTBISIOTCS C UCIIOIB30BAHUEM €AMHON CHCTEMBI
UACHTU(QUKAIMN ¥ ayTeHTHU(UKALUHU, MPU YCIOBUHU, YTO MPHU BblJaye KJIHOYA MPOCTOM 3IIEKTPOHHOM
MOJITMCH JIMYHOCTH (PU3MUYECKOTO JINIA YCTAHOBJICHA TIPU JIMYHOM IIPHEME.

21.3. 3asBneHne U TOKyMEHTHI, yKa3aHHbIe B myHKTax 9.1., 9.2 Hactosmero A IMHHUCTPATUBHOTO
perniaMeHTa, TpEeICTaBJIICHHbIE B (hopMe AIIEKTpOHHOro aokymeHta uepe3 PIIIY moammceBaroTcs
3asiBUTENIEM JIMOO MpEICTAaBUTENIEM 3asBUTENSI C HUCIHOJIb30BAaHHEM MPOCTON AJIEKTPOHHOW MOIIMUCU
(aBTOMAaTUYECKM) WM YCWICHHOH KBaJIM(UIIMPOBAHHON JJIGKTPOHHOW  TOAIUCH  3asBHTEIS
(TpencTaBUTENS 3asBUTEIA).

[Tpu npencraBiieHnN 3asiBICHUS PEACTABUTEIEM 3asBUTENS B (POpPME AIEKTPOHHOIO JJOKYMEHTA
K TakoMy 3asiBICHUIO TMpuUiIaraeTcs HaJuiexamum oOpa3oM odopmiieHHas TOBEpPEHHOCTh B Gopme
ANEKTPOHHOTO JOKYMEHTa, TMOJINMUCAHHOTO JIUIIOM, BBIJABIIUM (TIOAMHUCABIINM) JOBEPEHHOCTh, C
UCIONIb30BAaHUEM YCHUJICHHOW KBaMM(DPUIIMPOBAHHOW OHIIEKTPOHHON ToOAMMCH (B Cllydae, €ciu
IIPEJICTaBUTEIND 3asiBUTEIIS JEMCTBYET Ha OCHOBAaHUHU JOBEPEHHOCTH).

I11. CocTaB, nocjieq0BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX NPOLEAyp,
TPe0OBaHUs K NOPSIAKY HX BBINOJHEHH, 0COOCHHOCTH BBINOJHEHHU A/IMUHUCTPATHBHBIX
npoueayp B JIEKTPOHHOH (popMe U B MHOIO(PYHKIIMOHAJILHOM LIEHTpeE

22. UcyepnbIBaommii nepeyeHb aIMUHUCTPATUBHBIX NPOLEAYP NPHU NPeA0CTABICHUH
MYHUIMTATBHOM YCJIYTH
22.1. llpemocraBieHHe MYyHHLIMIIAQIbHOM  yCIyrnm BKJIOYaeT B ce0s  ciexyromue
aJIMUHUCTPATHUBHBIE TIPOIIECTYPHI:
1) npuem u peructpanus 3asBiICHUS U JOKYMEHTOB, 00s3aTEIbHBIX K IPEJOCTaBICHUIO;
2) paccMOTpEHUE PEICTaBICHHbBIX JOKYMEHTOB;
3) npuHsATHE pelIeHus O NPEAOCTABICHUN MYHUIIUIIATIbHON YCIIyTH;
4) BeITava WIIM HANPaBIICHUE 3asIBUTENIO PE3yJIbTaTa MPEJI0CTaBICHUS MyHUIIUTIAIBHON YCITYTH.

23. IIpuem u perucrpanms 3asiBJeHHUs U JOKYMEHTOB, 00513aTeJIbHBIX K IIPEeI0CTABICHUIO

23.1. OcHoBaHMEM JJIsl Havala aAMUHUACTPATUBHON MPOLEAYPHI ABIsETCS MocTymieHue B Otaen
COOTBETCTBYIOILIETO 3asBJICHUS. 3ampoc (3asBICHHUE) MPEACTABIAETCS 3asBUTENEM (IIPEICTaBUTEIEM
3asgBuTeNs) B Opras, MocpeiCTBOM MTOYTOBOH CBSI3U WM B 3NIeKTpoHHOH (opme uepes PIITY, mubo npu
JUYHOM OOpallleHuu B MHOTO(YHKIIMOHAIBHBIN LIEHTP.B ANeKTpoHHOH (opme uepe3 PIITY, nubo npu
JMYHOM OOpAIIEHUH B MHOTO(YHKIIMOHAIBHBIN LIEHTP.

Cnenuanuct, OTBETCTBEHHBIM 3a NPHUEM M PErUCTPALMIO JOKYMEHTOB, MPOU3BOJIUT IPUEM
3asBJICHUS, COTJIACHO YCTAHOBJIEHHON (pOopMe, U MPUIOKEHHBIX K HEMY JIOKyMEHTOB JIMYHO OT 3asiBUTEIS
WM €ro YNOJHOMOYEHHOI'O IpeACTaBUTENs. B ciyuyae mnpencraBieHHsl 3asBICHUSA IPU JIMYHOM
OOpalleHnn 3asBUTENs] WM TPEICTABUTENS 3asgBUTENS HPEABABISACTCA JTOKYMEHT, YIOCTOBEPSIOLIMIA
COOTBETCTBEHHO JIMYHOCTH 3aIBUTEIISI MIIW MIPEICTABUTEINS 3aIBUTEIIA.

Jlumo, wuMeromiee MpaBo JeiicTBOBaTh 0€3 JTOBEPEHHOCTH OT HMEHH IOPUAWYECKOro JIHIIA,
NPEIbABISACT JOKYMEHT, YAOCTOBEPAIOLINI €ro JMYHOCTh, U COOOIIAET PEKBU3UTHI CBUAETENHCTBA O
roCyAapCTBEHHON perucTpany I0pHIndecKoro Juma (JucTa 3anucy EquHoro rocyniapcTBEHHOIO peecTpa
IOPUINYECKUX JIMI), a MpeICTaBUTEIb IOPUIMYECKOr0 JIMLA HPEAbABISET TakKe JOKYMEHT,
MIOATBEPKAAIOMIUN €ro MOJHOMOYMS ACHCTBOBaTh OT MMEHU HTOrO IOPUAUYECKOrO JIMLA, WIM KOIUIO



3TOT0 JAOKYMEHTA, 3aBEPEHHYIO IeuyaTblo (MpH HAJIWYMM TE€4YaTH) U IMOJIUCHIO PYKOBOIUTENS 3TOTO
IOPUINYECKOTO JINLA.

IIpu mnpencraBiacHUM 3asBUTENIEM JOKYMEHTOB YCTAaHABIMBACTCS JIMYHOCTH 3asBUTEI,
IIPOBEPSIIOTCS MIOJTHOMOYHMS 3asIBUTENIS, OCYIIECTBIISIETCS MIPOBEPKA COOTBETCTBUS CBEACHUH, YKA3aHHBIX
B 3a5BJICHUH, [IPEJICTABJICHHBIM JOKYMEHTaM, IIOJIHOTA U MPaBUIILHOCTb O(DOPMIIEHUS 3asIBICHUS.

B xone mpuema 3asBIICHHS U IIPWIATa€MbIX K HEMY JOKYMEHTOB CIEHHAIUCT OCYLIECTBIISIET UX
IIPOBEPKY HA:

- IPaBUIILHOCTH O(OPMIICHHS 3asiBIICHHS,

- KOMIUIEKTHOCTb IIPWJIOKEHHBIX K 3asBJICHHI0O JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1.
HACTOALIEr0 AJIMMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBICHUM W IPUJIAraeMblX K 3asABJICHUI0 JOKYMEHTaX HEOTOBOPEHHBIX
WCIIPABJICHUM, CEPbE3HBIX MOBPEKIACHUM, HE NTO3BOJISAIOIINX OJHO3HAYHO UCTOJIKOBATh X COJEPIKAHMUE,
[OTYUCTOK JIMOO MPUIHCOK, 3aUYEPKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJICHUM U IIPUJIATAEMBIX K 3asBJICHUIO JOKYMEHTaX 3aIlMCEH, BBIITOIHEHHBIX
KapaHAAILIOM.

[Tocne mpoBepKku JOKYMEHTOB CHELMAIUCT HA OOOPOTHOM CTOPOHE 3asIBIIEHUSI CTABUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB HPEIAbABISEMbIM TPEOOBAaHUSAM, IOCIIE YEro 3asBJICHHE PErUCTPUPYETCS B
JKypHaJle yuyeTa BXOIAIINX JOKYMEHTOB, HA HEM CTaBUTCS HOMEP U JaTa pErucTpalyu.

3agBurento Bbiaercss pacnucka (IIpwioxkenne Ned k AJMUHUCTPAaTHMBHOMY pETJIaMEHTY) B
MOJIyYEHUU OT 3asiBUTENs JOKYMEHTOB C YKa3aHHMEM MX HepeyHs M Jarel nonydeHus OpraHow,
IIPEIOCTABIIAIOIINM YCIYTy, MOPAIKOBOIO HOMEpPA, TAKOIo K€, 4To U B KypHaine, PUO, nomxHOCTH M
MOJINKCHIO COTPYJIHUKA, a TAKXK€ C yKa3aHMEM IEepeyHsl CBEIECHUN M JOKYMEHTOB, KOTOpbIE OyIyT
MOJIyYeHbl TIOCPEACTBOM MEXBEJOMCTBEHHOI0 HMH(OpManMOHHOIO B3auMmojeictBusi. B cioyuae
NPEJCTAaBICHUS JOKYMEHTOB 4Yepe3 MHOTO(QYHKIHMOHAJIHHBIA LEHTP PACIHCKa BBIJACTCS YKa3aHHBIM
MHOT'O()yHKIIMOHAJIBHBIM LIEHTPOM.

23.2. Ilpu yctaHoBieHUH (HAKTOB OTCYTCTBHS HEOOXOJIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MPEIOCTABICHHBIX JJOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B IMyHKTax 9.1. — 9.2. AAMUHUCTPATHBHOTO
perIamMeHTa CeHUaINCT YBEIOMIISIET 3asiBUTENS JIMYHO O HAIMYMM MPETISITCTBUM JUIsl BBIIAYN apXUBHBIX
CIPaBOK, apXMBHBIX BBIIUCOK M ApXUBHBIX KOIUH, OOBSCHSET 3asBUTENIO COAEPIKAHUE BBISIBICHHBIX
HEJ0CTaTKOB B IPEJCTABJICHHBIX JOKYMEHTaX U NPEUIaracT MPUHATh MEPHI 110 UX YCTPAHEHUIO.

23.3. B cnyuae, ecnu 3asBICHHE M TOKYMEHTHI, yKa3aHHbIE B MyHKTax 9.1. — 9.2.. HacTosmero
AJIMUHUCTPAaTUBHOIO pEIVIaMEHTa, INpeacTasieHbl B OpraH MOCPENCTBOM IOYTOBOTO OTIIPABIICHHUSA,
pacnucka B MOJYYEHUU TaKHUX 3asBICHUS U JOKYMEHTOB HarpamiseTcss OpraHoM Mo yKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJIpeECy B JIEHb NMOITy4eHHss OpraHoM JOKYMEHTOB.

23.4. TlomyuyeHue 3asBICHUS W JOKYMEHTOB, YKa3zaHHBIX MyHKTax 9.1. — 9.2. Hacrosmiero
AJIMMHUCTPAaTUBHOTO  pEIIaMEHTa, TNPEeACTaBIsIeMbIX B  (GopMe  DIEKTPOHHBIX  JIOKYMEHTOB,
MOATBEPKIACTCS ITyTEM HalpaBIeHUsI 3asIBUTENIO (IPEICTAaBUTEINIO 3asIBUTENIS) COOOIIEHUSI O MOTyUYeHUN
3as8BJIEHUS W JOKYMEHTOB C YKa3aHMEM BXOZSILIETO PETUCTPALIMOHHOTO HOMEpa 3asiBJICHUS, NaThl
MOJTyYEHUs 3asiBJICHUS U JIOKyMEHTOB, a TaK)Ke NepeyeHb HaMMEHOBaHUI (hailioB, MpeICTaBICHHBIX B
(bopme ANEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

CooOuieHre o MOMy4YeHUU 3asBICHUS M JOKYMEHTOB, yKa3aHHBIX B MyHKTe 9.1. Hacrosmiero
AJIMUHUCTPAaTUBHOIO PENIAMEHTA, HANPABIAETCS MO YKAa3aHHOMY B 3asBICHUM aIpecy 3JIEKTPOHHOMN
MOYTHI UJTU B INYHBIN KaOMHET 3asgBuTens (mpeactaButens 3assutens) Ha PIIT'Y B ciydae npencraBieHus
3asBJICHUSA U JOKYMeHTOB uepe3 PIIT'Y.

23.5. 3asBieHNE U JOKYMEHTHI, TPEJICTABICHHBIE 3asBUTENEM (IIPECTaBUTEIIEM 3asBUTENS ) Uepes
MHOTO(YHKIMOHAJIBHBIN LIEHTP MepeaaroTcss MHOTO(YHKIIMOHAIBHBIM 1IEHTpoM B Opran Ha OyMa)KHOM
HOCHUTENe, a Mocyie oOecreyeHus] TEXHUYECKOW BO3MOXKHOCTH, - U B DJIEKTPOHHOM BHJE, B CpOK,
YCTaHOBJICHHBIN COIMIAIIEHNUEM, 3aKI04eHHBIM MexXay Opranom u I'BY PK «M®ILy».

23.6. KputepueM NpUHATUA PELICHHS SBJSIETCS HAIMYME 3asBICHUS W TOJHOTO KOMIUIEKTa
JOKYMEHTOB, 0053aTeIbHbIX JJIS IPEIOCTaBICHUS MyHUIIUIATBHON YCIYTH.

23.7. Pe3ynbTaToM WCHOJHEHUS aJIMHHUCTPATUBHON MPOUEIYPHl SBISETCA PErUCTpalus
MOCTYNHBIIETO 3asBJICHUS W IMOJHOTO KOMIUIEKTA JOKYMEHTOB, OOS3aTENbHBIX ISl MPEAOCTABICHHS
MYHHIMIIAJILHON YCITyTH.



23.8. Cnocobom ¢ukcaruu pe3ysbTrata aAMUHUCTPATUBHON MPOIEAYPHI SBIISIETCS PETUCTPAITUS
3asBJICHUS U JOKYMEHTOB B JKypHaJI€ y4eTa BXOASAIINX TOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaeMble MyHKTamMu 23.1. — 23.2. oCylIeCTBIAIOTCA B TeueHue 15
MUHYT.

Perucrpanus 3asBneHuss mnoctynuBiiero B Opran oT MHOTO(QYHKIHOHAJIBHOTO IIEHTpa
OCYIIECTBIISICTCS B TeueHUe | pabouero JHs WM HA CICAYIONINHA JIEHh ¢ MOMEHTA €ro MOCTYIUICHUS B
Otnen.

24. PaccmoTpeHne NpeacTaBJIeHHbIX TOKYMEHTOB

24.1. OcHoBaHMeM JUIsl Hayala aJMHHMCTPAaTUBHOM HpOLEAYpbl IO PacCMOTPEHUIO
[IPEACTABICHHBIX JOKYMEHTOB SIBJISIETCS MOJIYyUYEHUE JOHKHOCTHBIM JTuioM OTiena, OTBETCTBEHHBIM 32
IIpUEM JOKYMEHTOB, 3asBJICHUs C KOMIUIEKTOM IpUJIaraeMblX JOKyMEHTOB.

3asBJICHUE PETUCTPUPYETCS B OTAENE AEJIONPOU3BOJACTBA U Mepenaercs HadaabHUKy Otaena
WM ynoaHoMmoueHHoMmy auny Otaena. Hauansuuk Otnena uinu ynosHomouyeHHoe jauno Otnena B
COOTBETCTBHH CO CBOEH KOMIIETEHLUEN NepeaaeT 3asiBJICHUE JUIsl UCIIOJHEHUS JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 33 PACCMOTPEHHUE MOCTYNUBILETO 3asBJICHUS.

JI0JIKHOCTHOE JINI0, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYNUBIIIETO 3asBJICHUS:

- IpOBePsIeT KOMIUIEKTHOCTb IOJIyYEHHbIX JJOKYMEHTOB U CBEJICHH, B HUX COAEpKALIUXCS;

3anpoc, He OTHOCSIIUICS K COCTaBy XpaHsmuxcs B OpraHe TOKyMEHTOB (HETPO(HILHBIN 3a1poc),
B TeUCHME 7 KaJCHJApHBIX JIHEH CO JHs perucTpalyy 3arpoca HalpaBisieTcss B OpraHu3aluio, IJ1e MOryT
XPaHHUTHCS HEOOXOIUMBIE IOKYMEHTHI C YBEIOMIIEHHEM 00 3TOM I10JIb30BaTEIIsI.

B cinyuyae oTcyTCTBHS OCHOBaHMM A OTKa3a B IpueMe JOKyMEHTOB, IPETyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hacrosumero AJIMUHUCTPaTUBHOTO perjaMeHTa, creuuanuct Otaena,
OTBETCTBEHHBIM 3a PacCMOTPEHHUE IPEICTABICHHBIX JIOKYMEHTOB KOMILJIEKTYET IMpEAOCTaBICHHbIE
JOKYMEHTBI B YYETHOE JIEJI0 3asIBUTEINS.

24.2. KpurepreM NpUHATHS PEIIEeHUs SBISETCS OTCYTCTBHE OCHOBAHWM AJid OTKa3za B IpUeMe
JOKYMEHTOB.

24.3. Pe3ynbTaToOM HCHOJHEHHUS aJMUHHCTPATUBHOM NpoOLEAypbl sBiseTcs (OpMUPOBaHUE
YUETHOTO JIeNa 3asiBUTEIS.

24.4. Cnocobom ¢ukcauud pe3yibTaTa aJMHUHUCTPATUBHOM  HpPOLEAYpbl  SBISETCS
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MakcumanbHbIl CPOK BBIOIHEHHUS aIMUHUCTPATUBHOM MPOLIEypbl COCTABIAET 3 pabouux AHS.

25. IlpunsiTHe pelieHusl 0 MPeI0CTABJICHNH MYHHIMIIAIbHON YCIyTH

25.1. OcHoBaHMEM Il Havaja aJMUHUCTPATHBHOW MPOIEAYPHI SBISCTCS HAJIUYHE IOJHOTO
nakera JOKYMEHTOB, HEOOXOUMOTO JJIsl MPEAOCTABICHUS MyHHUIUIIATLHOU YCITYTH.

Cnenumammct OT/ena Ha OCHOBAaHHH CBEJICHUH:

- MPUHUMAET PEUICHUE O MPEAOCTABICHUH MYHUILIUITAIbHON YCIIYTH;

- MOJITOTABIIUBACT B JIBYX DK3EMIUISIPaX Pe3ybTaT MPEIOCTABICHUS MyHUITUTIATHFHOW YCIYTH.

CrpaHulbl TOKYMEHTa, MOJATOTOBIEHHOTO B XOJI€ MPEIOCTaBICHUS MYHUIMIAIBHOW YCIyTH,
KOJIMYECTBO KOTOPBIX OoJiee OAHOM, TOJDKHBI OBITh TPOHYMEPOBAHBI.

25.2. ApxuBHbIe cripaBku odopmisitores Ha Oimanke Oprana (apxuBa OpraHa, OpraHU3AINH) C
obo3HaueHneM Ha3zBaHus Buja gokymeHTa: «KAPXUBHAS CITPABKAY.

ApxuBHas CrpaBKa MOAMKUCHIBACTCS pykKoBoauTeaeM OpraHa WM WHBIM YIIOJHOMOYEHHBIM MM
JIOJKHOCTHBIM JIMLIOM U 3aBEPSETCA M€YaThIO OPraHU3allli.

ApxuBHas cripaBKa, 00beM KOTOPOIl MPEBbIIIAET OJUH JIUCT, JOJKHA ObITh MPOHYMEPOBaHA.

B Tekcte apXuBHOI CIIpaBKU B XPOHOJIOTUYECKOH MOCIIEI0BATEIBHOCTH M3JIaratoTcs COOBITHS C
YKa3aHUEM BHJIOB HCIIOJIb30BaHHBIX IOKYMEHTOB, UX JJaT 1 HOMEPOB. B apXuBHOI CIipaBKe JOIMyCKaeTCs
LUTUPOBAHUE JOKYMEHTOB.

HecoBnanenue oTnenbHBIX CBEICHHI/TAHHBIX TOKYMEHTOB CO CBEACHHSIMH, M3JIO0KEHHBIMU B
3amnpoce, He SBJSETCA MPENsSTCTBUEM ISl BKIIOUEHUSI X B apXUBHYIO CIIPaBKY, €CJIM COBIAJCHUE BCEX



OCTaJbHBIX CBEJICHUN HE BbHI3bIBAET COMHEHMH B TOKIECTBEHHOCTH JMIA WU (AKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTaX.

B apxuBHOH cnpaBke JaHHBIE BOCIPOM3BOIATCA TaK, KaK OHM M3JI0KEHbl B JOKYMEHTaX, a
pacxokJIeHUs, HECOBIIAJICHUSI U HETOUHbIE Ha3BaHMS, OTCYTCTBUE MMEHH, OTUYECTBA, UHUIIMAJIOB WIIU
HaJIMYUe TOJIBKO OJIHOTO M3 HHUX JOJDKHBI OBITH OrOBOPEHBI B TEKCTE CIpaBKU B ckoOkax: «Tak B
JNOKYMeHTe», «Tak B TeKCTe OpuUruHaay.

Ceenenusi, UMeEIOIIMECS B apXuBe MO 3ampocy o pabore u (wiM) ydeOe B HECKOJIBKUX
OpraHM3alMsIX, KacaroUIecsl OAHOIO JIMIA, BKIIOYAIOTCS B OJJHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOW CHpaBKH B KauecTBE MPUMEYaHUH MOTYT OBITh OTOBOPEHBI HEPA300PUUBO
HallMCaHHbIE, UCIIPABICHHBIE aBTOPOM, HE MOJIAIOIIMECS IPOUTEHUIO BCIIEACTBUE MOBPEXKIECHUS TEKCTA
opurunana: «Tak B TekcTe opuruHaia», «B Tekcre HepazoopuruBOY.

B Ttekcrte apxuBHOH CIpaBKHM HE JOIYCKAIOTCS W3MEHEHHs, HCIPABJICHUS, CyMMHMpOBaHHE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIC BBIBOJbI HCIIOJIHUTENSI MO COJAEPXKAHUIO JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJIE€HA apXUBHAas crpaBka. [loq4MCTKN U MOMapKu B apXUBHBIX CIpaBKax He
JIOMY CKaIOTCS.

B apxuBHOIi cnipaBKe MOJDKHBI OBITH MPUBEICHBI apXHWBHBIC MH(PBI 1 HOMEPA JIMCTOB €IUHUIL
XpaHEHUS JOKYMEHTOB, UCIIOJIb30BABIINXCS U1l €€ COCTaBIICHUS.

I[To 3ampocy mosb30BaTenell apXMBHBIE CIPABKH MOTYT BBIJABAThCA B DJIEKTPOHHOH (hopMme Ha
ANIEKTPOHHOM HOCHTeNe JHOO0 MepechluIaThCcsi MO0 HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM.
DNEeKTPOHHBIE apXUBHBIE CIIPaBKU 3aBEPSAIOTCS 3JIEKTPOHHOW IMOANUCHIO PYKOBOIMUTENS OpraHU3alUU
WJIM UHOTO YTIOJTHOMOYEHHOTO UM JOJKHOCTHOIO JIUIIA.

25.3. ApxuBHble BBIMMCKU OQOPMIISIOTCS Ha OJaHKE OpraHu3aluy (apXuBa OpPraHMU3AlMM) C
o0o3HaueHneM HazBanus Buja gJokyMeHTa: « APXMBHAS BBIIIMCKA».

B apxuBHO BbINKMCKE Ha3BaHUE JOKYMEHTA, €I0 HOMEP U JjaTa BOCIPOU3BOJATCS MOTHOCTHIO.

Brinucka npon3BoauTCs TOIBKO U3 JOKYMEHTA, B KOTOPOM COAEPKUTCA HECKOIBKO OTIENbHBIX,
HE CBS3aHHBIX MEXIy c000# BOIpocOB. Brimucka aomkHA BOCHPOM3BOIUTH IOJIHBIM TEKCT 4YacTH
JIOKYMEHTa, OTHOCSIIIENCA K 3aMpocCy.

W3BneuyeHneM M3 TeKCTa JOKYMEHTAa JOJDKHBI ObITh MCUepIlaHbl BCE MMEIOLIUECS TaHHbIE I10
3anpocy. Hauasno 1 koHell KaX/10T0 U3BJICUEHHUS], a TAK)KE MPOITYCKU OTAEIBHBIX CIIOB B TEKCTE JOKYMEHTA
0003HaYar0TCsI MHOTOTOYHEM.

B apxuBHOH BBINMHCKE TOJKHBI OBITH ClIE€JIaHbl COOTBETCTBYIOLIUE MPUMEUYAHHUSI U OTOBOPEHBI
YacTH TEKCTa OpUTMHAJa, Hepa30OpPUMBO HANMMCAHHBIE, UCIPABJIEHHBbIE aBTOPOM, HE MOJAAIOLIUECS
MIPOYTEHUIO BCJIEJICTBUE MOBPEKIACHUS TEKCTa U APYTUM NpuuuHaM. OTAeNbHbIE CIOBA U BBIPAXKEHUS
JOKYMEHTA, BBI3bIBAIOIINE COMHEHUS B X TOYHOCTH, a TAKXKE MCIPABICHUS, IIOJYMCTKH, BbI3BIBAIOIINE
COMHEHHUE B UX JJOCTOBEPHOCTH, oroBapuBaroTcs: «Tak B qokymeHTe», uin «B Texcre HepazoopunBoy,
wi «Tak B TekcTe opuruHana». Ilocie TekcTa apXMBHOW BBIMUCKM YKa3bIBAlOTCS apXMBHBIN mudp U
HOMeEpa JINCTOB €IMHULIbI XpaHEHUSI ApXUBHOTO IOKyMEHTA.

ApXvBHas BBIIIHCKA NOIMUCHIBAETCSA PyKOBOIUTEIEM OPraHU3alMK WIIM UHBIM YIIOJTHOMOYEHHBIM
UM JI0JPKHOCTHBIM JIMLIOM U 3aBEepPSETCS NIeYaThi0 OpraHu3aluy.

Ecnu apxuBHasi cripaBKa COJICPKHUT HE BCE CBEJCHMS I10 3arpocy, TO, Kak MPaBUII0, HHPOpMaIus
0 TOM, Kakue CBEJCHUs U 3a Kakue roapl B OpraHe OTCYTCTBYIOT U MOYEMY, TJI€ MOXKHO MOJIYYUTh
HEJOCTAIOUINE CBEACHUS M3JIaraloTcs B CONPOBOAMTEIBLHOM IHCHME apXHMBa K apXWBHOM CIpPAaBKE,
KOTOpOE IeyaTaercsi Ha OJIaHKe MMChMa apXHBa U MOIUCHIBAETCS pyKOBOJICTBOM apxuBa. Kpome Toro, B
COIIPOBOJIUTENHFHOE MUCHMO BKIIHOYAETCS] MHPOPMALU O HATMYUHU WM OTCYTCTBUU CBEACHUH MO KOAAM
BUJIOB OIUIATHl TpyJa M yAepKaHUW U3 3apaOOTHOM TuiaThl (M UX paclU@poBKE) 3a yKa3aHHBIA B
apXUBHOH CIIpaBKe MEPHOA U O pacIM(poBKe KOAOB, €CIH BU/bI OIJIATHI TPYAA JaHbI 110 KOJAM.

25.4. ApxuBHBIE KONMUHU O(GOPMISIOTCS HAa YUCTHIX JIMCTax Oymaru. Ha apXWBHBIX KOMHSX
JOKYMEHTOB, Kak Ha OYMaXHOM HOCHUTEJIE TaK OJJIEKTPOHHBIX HOCHUTENAX, apXUBHBbIC IIHU(PHI
MIPOCTABJISIIOTCS HA 000POTE KaXKIOTO JINCTA apXUBHOM KOIMUH, a 3aBepUTeNIbHAs HAJUCh U MeYaTh - Ha
000pOTe MOCIIEAHETO JIUCTA KO TIOKYMEHTA.

[Ipn HeobxonuMocTH NpoBeneHus: 00beMHONM pabOThl MO MOMCKY U KOMHUPOBAHUIO apXHUBHBIX
JOKYMEHTOB apXHB MUCHbMEHHO M3BEIIACT MOJIb30BATENS O MPOMEKYTOUHBIX pe3ysibTaTax padoTel. Bun



MH(OPMALIMOHHOTO  JOKYMEHTa, TMOJArOTaBIMBAEMOrO apXMBOM IO  3alpocy  IOJIb30BaTeds,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3arpoce.

B apxuBHOI BbINKMCKE HAa3BaHME APXUBHOTO JIOKYMEHTa, €r0 HOMEP U JaTa BOCIPOU3BOASTCS
MOJHOCTBIO. M3BIEUeHUsIMH M3 TEKCTOB AapXMBHBIX JOKYMEHTOB JOJDKHBI OBITH HCUEpIaHbl Bce
UMEIOLIUECs TaHHBIE 0 3arpocy. Hayano u KoHel KaXkJ10ro U3BJICUEHUS, a TAKXkKe MPOIYCKH B TEKCTE
apXMBHOTO IOKYMEHTA OTJEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

NudopmaninoHHOEe MUCHMO 3asBUTENIO0 COCTABISETCS MPU OTCYTCTBHHM B apXHMBE JOKYMEHTOB,
HEOOXOJUMBIX JUIsI MCIOJHEHMS 3allpoca COIMAIbHO-TIPABOBOIO XapakTepa, W MHPOpMaLuu 00 HX
MECTOHAXO0XKICHHH, B CIIydae MePeCchUIKH 3arpoca B IpoduiIbHYI0 Opranu3aiuio. B miucbme yka3pIBaroTcs
NPUYUHBI, MO0 KOTOPBIM 3alpalliBaeMble CBEACHUS HE OBUIM BBISBICHBI, M, MO BO3MOXHOCTH,
MpeiiaraeTcs allrOPUTM JajbHEeHIIero moucka.

25.6. OcHOBaHUS JUI TOATBEPIKICHUS 3aMPOIICHHONW B 3asBICHUH WH(POPMAIUU OTPAaXKCHbHI B
«MeTronuyecKux pEKOMEHJALUAX IO HCHOJHEHHUIO 3alpOCOB COIHUAIBHO-IIPABOBOIO XapaKTepa»
@denepalbHOIO0 APXMBHOTO AareHTCTBA BCEpOCCHMUCKOrO HAy4YHO-HCCIIEIOBATENbCKUIA HHCTUTYTA
JOKYMEHTOBE/ICHUS W apxuBHOro nena (yrBepkiaeH denepanbHbIM apXHUBHBIM areHTCTBOM, TEKCT
JOKYMEHTA TIPUBEJICH B COOTBETCTBHH ¢ IyOnuKaiueit Ha caite http://archives.ru/).

25.6. Kpurepuem mnpuHSTHS peElICHUs SBISETCS OTCYTCTBME OCHOBaHHMM [UIsi OTKaza B
MPEOCTaBICHUN MyHUIIUTTAIBHONW yCITYTH.

25.7. Pe3ynapTaTOM HCIOJHEHUS aIMUHUCTPATUBHON NPOIEAYpHl SIBISICTCS MOANMCAHHBIN
pe3yJIbTaT MPeJOCTABICHIS MyHHUIIUITAIEHONW YCITyTH.

25.8. Cnoco6om (ukcanuu pe3ybTara BHIIIOJIHEHHS aIMUHUCTPATUBHOMN MPOLEAYPHI SABISIETCS
oTMeTKa B KaHnemsapuu OpraHa, MyTeM pPETHUCTPAlMUd B IKypHaJIE PETUCTPALUU pPe3ysbTaTa
MPEIOCTABIICHUS MyHHUIIUITATIbHOU YCIIYTH.

[Iponienypa, ycTaHaBiuBaemasi HACTOAIIMM ITyYHKTOM, OCYIIECTBJISIETCS B TedyeHHe 23
KaJICHJAApHBIX JHEW ¢ MOMEHTA MOCTYIICHUSI OTBETOB Ha 3apPOCHI.

26. Boinaua niiu HanpasJieHUe 3asiBUTENI0 pe3yJibTaTa NMpelocTaBIeHusl MyHHIUTIAIbHOMI
yCayru

26.1. OcHoBaHueM i1 Hauyaja aJMHHHACTPATUBHOW IPOLELYpHl SBISIETCSA MOJIHCAHHBIN
pe3yabpTaT IPEeIOCTaBICHUS MyHULIAIIAIBHON YCIYTH.

Cnennamcr Otzaena He NO3[HEE YEM 4Yepe3 3 KaJeHAApHBIX JHSA CO JHSA NPHUHATHSA PELICHUS
BBIJIACT MJIM HAIIPABIIAET 110 aAPECY, YKa3aHHOMY B 3asBJIICHUH, 3asIBUTEIIO JOKYMEHT, IIOATBEPKAAFOIIUI
IIPUHATHE TAKOTO PELICHMUS.

[Ipu oOpaieHun 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a pE3yJbTaTOM OKa3aHUs
MYHHUIMIAIBHON yciryru B Opran, cnienuanuct Oraena:

- YCTaHAaBJIMBAET JINYHOCTD 3asBUTEIIS WU MPEACTABUTENS 3asIBUTENSA, B TOM YHUCIIE MPOBEPSET
JOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTD;

- IPOBEPSIET NMOJHOMOYMS IPEACTABUTENS 3asBUTENS JEHUCTBOBATH OT UMEHH 3asABUTENS INPU
IIOJIyYEHUU JOKYMEHTOB;

- 3HAKOMHT 3asBUTEIIS WJIM IPEICTABUTEINS 3asABUTENS C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(oryamaet Ha3BaHMsI BBIJABAEMBIX IOKYMEHTOB);

- BeitaeT 1OKyMEHTBI 3asIBUTEITIO WM NIPEICTABUTEIIIO 3aIBUTEIIS.

Ha xonum 3ampoca nenaeT OTMETKY O BBIIABAEMBIX JOKYMEHTAX, C YKa3aHUEM HUX IMEpPEUHs,
MPOCTaBIsIeT CBOM (PaMUIIMI0O U HMHULKAIBIL, AODKHOCTH M monamuck, ®.M.O 3asgButens uim ero
IIPEICTAaBUTEINS U ITPeIaraeT NpOCTaBUTh MOANKCH 3asiBUTENIS.

26.2. Tlepenaya B MHOTO(YHKIIMOHATIBHBIN IIEHTP PE3yJIbTaTa MPeI0CTaBICHUSI MyHUITUITATLHON
YCIYTH 1O 3asBJICHUSAM, MOCTYIHBIIUM Ye€pe3 MHOTO(QYHKIMOHAIBHBIM HEHTP, OCYIIECTBIISIECTCS He
no3aHee 2 pabouMx JHEW, CleIyroIluX 3a JHEM OKOHYaHHs, YCTaHOBJIEHHOIO JEHCTBYIOLIMM
3aKOHOAATEIBCTBOM CpPOKa MPEAOCTABIECHNS MyHULIUIIAIBHON YCIIyTH.

MHoro¢yHKIMOHAIBHBIN LIEHTP OCYIIECTBIISET BblJauy 3asBUTEIIO pPe3yJIbTaTa pel0CTaBICHUs
MYHULUIIAJIBHON YCIYTM B TEYEHHHM CPOKAa XPAaHEHHs TOTOBOIO pE3yJbTaTa, IPELyCMOTPEHHOTO
COIJIAIIEHUEM O B3aMMOJAECHCTBUHM MEXy MHOTO(YHKIIMOHAIBHBIM HEHTPOM U OpraHoM.



26.3. B cimydae momauu 3asiBICHUS B 3JIEKTPOHHOM Buie ocpeactBoM PIITY, mocie peructpamum
pe3ylibTaTta MPEeNOoCTaBICHUS MYHHULMIAIBHOW  YCIYTM OK3EMIUISIp, 3aBEPEHHBIH  yCHICHHOM
KBJIM(ULIUPOBAHHOMN 3JEKTPOHHOM MOAMUCHI0 YIOIHOMOYEHHOTO JOKHOCTHOIO JIMIIA, HAIPABISETCS
3asBuTento B «Jluunsiii kabuner» PIITY. Ilpu Hanmuuuu B 3asBJICHUM yKa3aHUs O BblJadye pe3yJbTara
MPEIOCTaBJICHUS MYHULIUIIAIBHONU YCIYTd Ha OyMa)KHOM HOCHTEJIE, SK3EMILIAP MepeaeTcsl 3asiBUTEIIO
IIPU NIPEABSABICHUH JOKYMEHTA, YIOCTOBEPSIIOIIETO JTUYHOCTb.

Bropoii sx3eMIuisip pesysbraTa IpeoCcTaBIeHUs] MyHUIIUIIATBHOM YCIyTd Ha OyMakHOM U (UJTHN)
AIIGKTPOHHOM HOCHTEJNIE, 3aBEPEHHBIM YCHJICHHON KBAIM(DUKAIIMOHHOW 3JICKTPOHHOW TOAMKCHIO
YIIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIA, OCTaeTCsl Ha XpaHeHMHM B OprasHe, BbIIABIIEM apXHWBHYIO
CIIPaBKY, ApXUBHYIO BBIITHUCKY, ApXHUBHYIO KOIHIO.

26.4. KpurepueMm NpHUHITHUS pEIIEHUS SBISETCS IMOAMMCAHHBIMA pe3ylbTaT MPEeAOCTaBICHUS
MYHULHUIIATBHON YCITyTH.

26.5. Pe3yabpTaTOM MCIOJIHEHHUS aIMUHUCTPATUBHOM MPOLENYPHI SBIISIETCS Bblada pe3yJsbTaTra
[IPEIOCTABJICHUS MYHULIMIIAJIbHOW YCIYTM WM HAlpaBiICHHE €ro 3asBUTEII0 3aKa3HbIM IUCBMOM C
YBEIOMJICHUEM.

26.6. Criocobom (pukcanuu pe3ybTaTa BHIIOTHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS
BblJ]a4a 3asABUTENIO PE3yjbTaTa MPEAOCTABICHUS MYyHUUMIAIBHON YCIyI'M HOJ POCHHUCH, B KypHaje
BBIJIAaHHBIX PELICHUN.

27. llopsaaoK ocylecTBIEHUs AAMUHUCTPATUBHBIX NPOIEAYP B FJIEKTPOHHOM (hopme, B
TOM uyHcJie ¢ ucnoab3oBanneM EIY, PIIT'Y, a takke opunuaiabHoro caiita Oprana

27.1. llosryyeHue HHGOPMALUH O MOPSIIKE M CPOKAX MPeI0CTABJICHUS YCIYTH

[Tocpencteom EIII'Y u PIII'Y obGecnieunBaeTcst BO3MOKHOCTh MH()OPMHUPOBAHUS 3asIBUTEIS B
4acTHU:

1) nocryna 3asBUTeNEN K CBEIEHUSIM 00 yciyre;

2) KOomMpoOBaHUS B DJEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIOJIyYEHUs yCIIyTH;

3) mnopauu 3asBUTEIEM C MHCIOJIb30BAaHHMEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O IPEJOCTAaBICHUH YCIIYTH;

4) nosrydeHus 3asBUTEJIEM CBEICHHM O X0/1€ BBIIIOJIHEHUS 3a1IpOoca O MPEAOCTaBICHUH YCIYyTH, B
Cllyyae I0Jlayy 3aIrpoca B 3JIEKTPOHHOM BuJe, nocpeactsom EINTY, PIITY;

5) nonyuyeHus pe3yiabTaTa MIpeloCTaBIeHUs YCIYTH B 3JIEKTPOHHOHN QopMe;

6) oCylIecTBICHUS OLIEHKH KaueCTBa MPeI0CTaBICHNS YCIYyTH;

7) nocyaebHoro (BHecyaeOHOr0) oOkajJoBaHUE pEUIEHUN W NeUCTBUM (Oe3/elicTBHs) opraHa
(opranmMszanuu), JODKHOCTHOIO JIML@ oOpraHa (opraHuzanuu) JMOO TOCyAapCTBEHHOTO WU
MYHHIMIIAIBHOTO CITY>KaIIero.

Ha o¢punmansHoM caiite oprana, mpeJoCTaBIISIONIEro yCIyry 00ecneuynBaeTcs BO3MOKHOCTb!

1) noctymna 3asiBUTENEN K CBEACHUIM 00 yCIyTe;

2) KONMUPOBaHMS B AIIEKTPOHHOM (hopMe 3ampoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MOJTyYEHUs yCIyTH;

3) ocy1iecTBIEHHUS OLEHKH KauecTBa MPEAOCTaBICHUS YCIIyTH;

4) nocynebHoro (BHeCyleOHOro) o0kajJoBaHME pelIeHUI U aeWcTBUil (Oe3neicTBUs) opraHa
(opranmMszanuu), JODKHOCTHOIO JIMIA oOpraHa (OpraHuzanuu) JMOO TOCYyJapCTBEHHOTO WM
MYHHIMIIAIBHOTO CITY>KaIIero.

27.2. 3anuch HA MPpUEM B OpPraH (OpraHu3anuio), MHOTOQYHKIIMOHATbHbBIE IIEHTPBI
NMPeI0CTABJICHNS FOCY1aAPCTBEHHBIX M MYHHIMIAJbHBIX YCJIYT JJs1 MOAa4H 3a1poca o
NpeaoCTABIEHUH YCJIYTH

[IpenBapuTenpHas 3amych Ha MPHEM B MHOTOQYHKIIMOHAJIbHBIC IICHTPBHI OCYIIECTBISETCS Ha
opunmansaom caiite I'bBY PK «M®Il». MHorodgyHKIIMOHAIBHBIC IIEHTPHl HE BIpaBe TpeOOBaTh OT
3asiBUTEIIS COBEPIICHUS MHBIX JCHCTBUN, KPOME MPOXOXKICHUS UACHTU(DUKAINKA U ayTeHTH(PHUKAITIN B
COOTBETCTBUHU C HOPMAaTHUBHBIMU MPABOBBIMU akTamu Poccuiickoit denepanyn, yKkazaHus 1EIU puemMa,



a TaKoKe MPEJOCTAaBICHUS CBEACHUH, HEOOXOANMBIX JJIsI pacdeTa JIUTEIbHOCTH BPEMEHHOTO HHTEPBaa,
KOTOPBII HE0OX0AMMO 3a0pOHUPOBATH JIsl IIPUEMA.

27.3. ®opMupoBaHuUe 3anpoca

PopMHUpPOBaHKE 3aPOCa 3asIBUTEIEM OCYLIECTBISAETCS MOCPEACTBOM 3aII0JIHEHHS SJIEKTPOHHOM
¢dopmel 3ampoca Ha PIIT'Y 6e3 HE0OXOUMOCTH JTOTIOTHUTEIBLHOM MOIa4Yy 3ampoca B KaKoh-1100 HHOM
dbopwme.

dopmaTHO-JIoTHYeCKas MpoBepKa chOpMHUPOBAHHOTO 3aPOCA OCYLIECTBISIETCS ABTOMATUYECKH
MOCJIe 3alOJIHEHUS 3asBUTENIEM KaXKJIOTO M3 IOJei 3JIeKTpoHHOM ¢dopMbl 3ampoca. Ilpu BwisBIEeHUU
HEKOPPEKTHO 3aI0OJIHEHHOTO IMOJISl AJIEKTPOHHOM (OPMBI 3aIipoca 3asBUTEb YBEJOMIISIETCSI O XapakTepe
BBISIBJICHHOW OINMOKA U TOPSJIKE €€ YCTpaHEHHUs IOCPEICTBOM HMH(POPMAIIMOHHOTO COOOIIECHUS
HETOCPEJICTBEHHO B JIEKTPOHHOHU (hopMe 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 0OECIIEYnBACTCS:

a) BO3MOXKHOCTh KONMPOBAHMSI U COXPAaHEHUs 3aIlpoca, HEOOXOIMMOTO JUIsl MPEIOCTaBICHUS
yCIIyTH;

0) BO3MOXKHOCTbD IeYaTH Ha OyMa)KHOM HOCHUTEJIE KOIIUU 3JIEKTPOHHOU (DOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (GopMy 3alipoca 3Ha4eHUH B JIFOO0H MOMEHT
[0 JKEJIaHWIO II0JIb30BATENs, B TOM YHUCJIE IPU BO3HUKHOBEHHMH OIIMOOK BBOJA M BO3BpaTe IS
MOBTOPHOTO BBOJIa 3HAUEHUI B AJIEKTPOHHYIO (hopMy 3ampoca;

') BO3MOKHOCTh BEpHYThCS Ha JTFOO0M M3 3TAIOB 3aIOTHCHHSI AJICKTPOHHOK (popMBI 3arpoca 6e3
MOTEepH paHee BBEACHHON HHGOpMaIuy;

J1) BO3MOKHOCTb JocTymna 3asButenis Ha PIII'Y k panee mojaHHbIM UM 3ampocaM B TEUEHUE HE
MEHee OJJHOTO r'0/Ia, a TAK)KE YaCTUYHO C(POPMUPOBAHHBIX 3alIPOCOB - B TEUCHUE HE MEHEe 3 MeCsIIEB.

CdopmupoBannblii U moamnucaHHbll 3amnpoc mocpeactsom PIII'Y wampasnseTcst B opra,
MPEIOCTABIIAIONINN YCIYTy, KOTOPBIM 00ecreuynBaeT pEerucTpaluo 3amnpoca.

[Tpu obpaieHnu 3a MOJYYEHUEM YCIYTH HpPEACTAaBUTENs 3asBUTENs, K 3alpocy MpHiaraercs
HaJIeKaumM o0pa3oM oGopMIieHHas: JOBEPEHHOCTh B (POPME JIEKTPOHHOTO JJOKYMEHTA, IMOAITUCAHHOTO
JUIOM,  BBIAABIIMM  (TOANHKCABIIMM)  JIOBEPEHHOCTb, C  MHCIOJb30BAaHMEM  YCHUJICHHOM
KBJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCH (B Cllydae, €clid MPeJCTaBUTENb 3asBUTENS JEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), TNOO HOTAPUYCOM.

27.4. IlpueM M perucTpanusi OpraHoM (opraHusanmeii) 3anpoca U HHbIX J0OKYMEHTOB,
HEe00XOAUMBIX ISl IPEJOCTABJICHUS YCIYTH

3asiBUTENb UMEET MPaABO MOAAThH 3asBICHHUE B AIEKTPOHHOU opMe ¢ ucnonb3oBanuem PIITY.

DopMHpOBaHKE 3aIPOCa 3ASIBUTEIEM OCYLIECTBISAETCS ITOCPEICTBOM 3aIllOJIHEHHUSI DJIEKTPOHHOU
¢dopmel 3anpoca Ha PIIT'Y 6e3 HE0OXOaUMOCTH JTOMOTHUTENBHOM MOIa4YH 3ampoca B Kakoh-11u00 UHOM
dopme. Ha PIIT'Y, EIII'Y, odbunmansHom caiite Oprana, MpeoCTABISIIONIETO YCIYTY pPa3MEIIaroTCs
00pa31ibl 3aM0IHEHHS SIEKTPOHHON (POPMBI 3ampoca.

dopmaTHO-JIOrHYecKas IpoBepKa chopMUPOBAHHOTO 3aMIPOCA OCYIIECTBISAETCS aBTOMAaTHUECKU
MOCJIe 3alOTHEHUS 3asBUTENEM KaXKJIOTO U3 TMOJIeH 3JEKTPOHHOU ¢opMmbl 3ampoca. [lpu BwIssBIEHUU
HEKOPPEKTHO 3aIl0JIHEHHOTO MOJIs AJIEKTPOHHOM (hOPMBI 3aIipoca 3asiBUTENb YBEAOMIISIETCS O XapaKTepe
BBISIBIGHHON OIIMOKM W TOpSAKE €€ YCTPaHEHUs MOCPEICTBOM HH(POPMALMOHHOTO COOOIIEHUS
HENOCPEACTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

CdopmupoBaHHBIi 3a1IpOC, HAMPABISETCS B OpPraH, MPEAOCTaBISIONINI yCIyry MOCPEACTBOM
PIIT'Y.

[IpueM wu peructpanusi 3asBJICHUS OCYLIECTBISIOTCS JOJDKHOCTHBIM JIMIIOM OpraHa
MIPEAOCTABIIAIOIIETO YCIYTy, OTBETCTBEHHBIM 3a IIPUEM M PETMCTPALMIO 3aABJICHHI C JOKYMEHTAMH,
HEOOXOUMBIMH TSI IPETOCTABIICHUS YCITYTH.

ITocne perucrpanuu 3asBICHUE HAIIPABISAETCSA B CTPYKTYPHOE MOJAPA3/IEIEHUE, OTBETCTBEHHOE
3a IPEJOCTABJICHUE YCIYTH.

[Tocne nmpuHATHA 3a8BJICHHUS TOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IMPEAOCTaBIICHHUE
YCIIyTH, CTaTyC 3ampoca 3asBUTENS B «IUYHOM KaOuHeTe» Ha PIII'Y, oOHOBnsieTcss mo craryca
TIPUHSTOY.



27.5. B3aumoeiicTBMe OPraHoB, MPeI0CTABJSIIOIINX FOCy1apCTBeHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOIMINX MYHUIIUTIAJIbHBIE YCIYTH, HHBIX TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTI'0 CAMOYIPaBJIeHHUs, OPTraHU3AIHii, y4ACTBYIOIIUX B NPeI0CTABIEHUHU MPEAyCMOTPEHHBIX
yactbio 1 ctatbu 1 @enepaibHoro 3akona Ne 210-®3 rocyiapcTBeHHbIX 1 MYHUIIANIAJIbHBIX
yeayr

B3aumopeiicTBue  OpraHoB, MPEJOCTaBISIONIMX  YCIYT'M, B YacTH  OCYIIECTBJICHUS
MEXBEJIOMCTBEHHOI'O 3JICKTPOHHOI'O B3aMMOJICUCTBHS OCYIIECTBIISIETCSl COTVIACHO MyHKTa 2 4dactu |
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takke MpeOCTABICHUE JOKYMEHTOB M MH(OpMAIUU B
ciiyyae, MpeaycMOTpeHHOM 4YacThio 4 ctatbu 19 denepanbHoro 3akona Ne 210-D3, ocyiiecTBisercs B
TOM 4HCIIE€ B DJEKTPOHHON (opMe C HCIOIb30BAaHHUEM €IMHON CHUCTEMbl MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBUS U MOIKIIOUYAEMbIX K HEH PErHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOIO
AJIEKTPOHHOT'O B3aUMO/ICHCTBUS IO MEKBEJIOMCTBEHHOMY 3alIPOCy OpraHa, MpeAoCTaBIsIONIero YCIyry,
MOABEAOMCTBEHHOM TOCY/IapCTBEHHOMY OPTaHy WM OpPTaHy MECTHOTO CaMOYIIpaBJCHUS OpraHU3allHH,
YYaCTBYIOIIEH B MPEIOCTABICHUHU IPEAYCMOTPEHHBIX YacThio | cratbu 1 @enepanbHoro 3akona Ne 210-
@3 rocynapcTBEHHBIX U MyHHIIUITABHBIX YCIYT, THO0 MHOTO(QYHKIIMOHATBHBIX IIEHTPOB.

27.6. OnjaTa rocy1apCcTBEHHOI MONLIMHBI 32 MPEI0CTABJIEHHE YCJIYT U YIJIATA HHBIX
IJiaTexei, B3MMaeMbIX B COOTBETCTBUM € 3aKOHOAAaTeIbCTBOM Poccuiickoii @enepanun
OrmaTa rocy1apCTBEHHOM MOILIMHBI 3a MPEAOCTABICHUE YCIYyT U yIUIaTa UHBIX TJIATEXKEH He
B3UMAaeTCH.

27.7. IlojiyueHue pe3yabTaTa NpPeAOCTABJIEHUS YCIYTH
B cityyae Hanmnuus BO3MOYKHOCTH, pe3yJIbTaT IPEIOCTABICHUS YCIIYTH, 3aBEPEHHBIN YCUIICHHON
KBAJIM(HUIUPOBAHHON 3JIEKTPOHHOM MOJMMCHIO YITOJIHOMOYEHHOI'O JIOJKHOCTHOTO JIMIIA, HAIlPABISEeTCs
3asBUTENO B «JInunbIif kabuHeT» PIIT'Y. B uHbIX ciaydasx Bblgaya pe3ysibTaTa MpeJoCTaBIeHUs YCIyTU
OCYILIECTBISIETCA HAa OyMaKHOM HOCHUTEIIE.

27.8. TlosryueHue cBeeHHIi 0 X0/e BHINOJTHEHHS 3anpoca

3asBUTENb UMEET BO3MOXKHOCTb MOJTy4eHHsI HH(POPMALIUU O X0/1€ IPEIOCTaBICHHS YCIyTH.

Wudopmanus o Xoae TMPEAOCTaBICHUS YCIyT'M HalpaBisieTcs 3asBUTENI0  OpPraHoM,
IIPEJOCTABIISAIOLINM YCIYTY B CPOK, HE IpeBbIIaromuil 1 pabouunii 1eHb nocie 3aBeplIeHNs BBITOTHEHHS
COOTBETCTBYIOILIETO JIEHCTBUS, HA aJpec MEKTPOHHOU nmouThl WK nocpenctsom PIITY (B ciywae, ecnu
3asiBiieHHe TofaBanock uepe3 PIITY).

IIpu npenocraBiaenun yciayru mnocpeactsom PIII'Y B auuHom kabuHeTre 3asBUTENA
0TOOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3asABJIEHHE 3apeTUCTPUpPOBAHO — HH(OpPMALMOHHAs CHUCTEeMa OpraHa BJAacTH
3apErucTpUpOBaa 3asiBlICHNE (IPOMEKYTOUHBIN CTATyC);
0) 3asBIEHHE TMPHUHATO K PACCMOTPEHMIO - 3asBJICHHE NPHUHITO K PACCMOTPEHHUIO

(ITpomexxyTOUHBIII cTaTyC);

B) NPOMEXKYTOUYHBIE PE3yJIbTAaThl IO 3asBJICHUIO — BBHIMOJHEHHE IMPOMEXYTOUHBIX STaroOB
paccMoTpeHHs 3asBICHHS (TPOMEKYTOUHBIHN CTATyC);

) yciyra oka3aHa — yciyra ucnojiHeHa. Pesynbrar nepenan B «JIMuHbIi KaOuHET» 3asgBUTENS
(punanbHBIA cTaTyC);

J1) OTKa3aHO B INPEJOCTAaBJICHUU YCIYTH - OTKAa3aHO B MPEIOCTaBICHUH YCIyrH ((UHAIbHBIN
cTaryc).

JlononHUTENBHO K cTaTycy, MH(OpPMAalMOHHAs CUCTEMa OpraHa, MpPeJOCTaBISIOUIEro YCIyTy,
MOXET MepeaBaTbh KOMMEHTapHIl.

Ecnu 3assBuTens mogaBan 3asBKy Ha npemocTtaBieHue ycayru uepes PIITY, To nndopmanuro o
XOJI€ MPEAOCTABICHHSI YCIIYTH 3asBUTENb MOKET TOCMOTPETh B «JInunoM kabuneTe» Ha PIITY.

Jls mpocMoTpa CBEICHUI O XO/1€ U pe3ysIbTaTe MPEeI0CTaBICHUS YCIYTH Yepe3 TNYHbINA KaOuHeT
PIIT'Y 3asBUTENO0 HEOOXOIUMO:

a) apropu3oBarbes Ha PIIT'Y (BOWTH B THUUHBIN KaOWHET);
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0) HATH B JINYHOM KaOWHETE COOTBETCTBYIOIIYIO 3asBKY;
B) POCMOTPETHh HH(POPMALIHIO O XOJE U Pe3yJIbTaTe MPEAOCTABICHUS YCIIYTH.
27.9. OcyuiecTB/IeHHE OLIEHKH Ka4eCcTBa NMPeJ0CTABIeHU YCIYTH
3asBUTENSIM 00€CIIEUYNBACTCS BO3MOKHOCTD OLICHUTH JIOCTYITHOCTh U KaYECTBO MPEI0CTABICHUS
yenyru nocpenctsoM PIITY, odunmanpHOro caiita oprana, mpeIoCTaBisONIETO YCIyTy.

27.10. locynedoHoe (BHecyedHOE) 00:kajl0oBaHue pellieHUil U JelicTBUi (0e31elcTBUA)
opraHa (opraHu3anuu), 10JKHOCTHOIO JIMIA OPraHa (OpraHu3anuu) Ju6o rocyiapcTBeHHOro Hiu
MYHHIHMIAJIBHOIO CJIYyKaIero

3agBuTeNIM 00ECIEYMBACTCS BO3MOXKHOCTh JIOCY/A€OHOTO (BHECYAeOHOT0) 00KaIOBaHUS
pemieHuit W gedctBuid  (Oe3nmelicTBHA) opraHa (OpraHu3aluM), JOJDKHOCTHOTO JIMIIA OpraHa
npenocrasisitoniero ycayry nocpeacrsom EINTY, PIIT'Y, anekTpoHHON MOYTH M OUIIHATIBLHOTO caifTa
oprasa, mpeI0CTaBIsgIomero ycyry, obpunuainsaoro caiita 'bY PK « M®IL]».

28. IlopsA0K BHINOJHEHUS AAMUHUCTPATHBHBIX NpoueaAyp (aeicTBuii)
MHOTO0()YHKIMOHAJILHBIM HEHTPOM

28.1. UudopmupoBanue 3asiBUTe/ICH 0 MOPSIKe NPeAOCTABICHUSI MyHUIUNIAIBHOH YCIyTH
B MHOTO()YHKIIHOHAJILHOM LIEHTPE, 0 X0/1¢ BHINOJIHEHHS 3aMPoca 0 NPeAoCTABICHUH
MYHHMIMIAJIbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBI3AHHBIM C NPe0CTaBJIeHHeM MYHMIMIIAIbHOMN
YCJIYIH, a TaK#Ke KOHCYIbTHPOBaHMe 3asiBUTeJIell 0 mMopsiAKke NMPeI0CTABJIeHHS MYHUIHMIAJIbH Ol
yCJIYT¥M B MHOTO(YHKIIHOHAJIBHOM LIEHTpe

[Tpu oOpatieHny 3assBUTENS B MHOTO(QYHKIMOHAIbHBIN LIEHTP 3a M0JIy4€HHEM KOHCYJIbTALUH 110
BOIIPOCaM IIPEIOCTABIICHNUS MYHULUNAIBHON yCIyru, pabOTHUK MHOTO(QYHKIMOHAJIBHOTO IIEHTPA,
OCYILLECTBISIONINNA IPUEM JOKYMEHTOB, HH(POPMUPYET 3assBUTEIS:

- 0 CpPOKax MpeI0CTaBICHUsI MyHUIUIIAIbHOMN yCIIyTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JUIsl MOTY4YeHHs] MyHUIIUIAIbHOM yCiIyru (110 BUJaM CIIPaBOK);

- 0 BO3MO)XHOM OTKa3¢ B IPENOCTABJICHUN MYHHUIMIAIBHOW YCIYI'W, B CIy4ae OTCYTCTBUE
NOKyMeHTOB B Oprase 1o 3ampaiinBaeMoil TeMaTUKe.

[Ipy HEOOXOAMMOCTH TOJY4YEHHUS KOHCYJbTAllMM B IHUCBMEHHOM ¢opmMe pabOTHUK
MHOT0QYHKIIMOHAJIBHOTO LIEHTPa PEKOMEHAYET 3asBUTEIIO IUYHO HAIIPaBUTh MHUCbMEHHOE 00pallleHne B
OpraH, pa3bsiCHUB HpU 3TOM TOPSJOK PAacCMOTPEHMs] NHCbMEHHOTO OOpalleHusi 3asBUTENs B
cooTBeTcTBUH ¢ DenepanbHbIM 3aK0HOM 0T 02.05.2006 Ne 59-03 «O nopsiike paccMOTpeHHs 00paleHuit
rpaxnaald Poccuiickon @enepauuny».

28.2. IIpuem 3anpocoB 3asiBUTe/Iel 0 MPeJ0CTABICHUN MYHHIUNAJBHON YCJIYIM M MHBIX
AOKYMEHTOB, HeOOXO0AHMBbIX [IJIsl IPEA0CTABIEHUSI MYHUIIMTIATBbHOM YCJIYTH

B MHOropyHKIMOHAIBHOM LEHTPE OCYILECTBISAETCS NpPUEM 3asBICHUA M JIOKyMEHTOB,
HEOOXOJUMBIX IS TPEJOCTABICHUS MYHHUIUITAIBHON YCIYTW, a TakXke BblJada JIOKYMEHTOB,
SBIISIOIIMXCS PE3YIbTaTOM MPEIOCTABICHNUS MyHHUIMIIATBHON YyCIYTH TOJIBKO MPH JIMYHOM OOpalieHuH
3asBHUTENS, JIMOO €ro TPEACTABUTENs, NMPH HAIMYANA JIOKYMEHTA, YJOCTOBEPSIONIETO JIMYHOCTD
MIPEJCTaBUTEINS 3asBUTEIIS, TOKYMEHTA, yIOCTOBEPSIOLINI MOTHOMOYUS MPEJICTABUTENS 3asiBUTEISL.

[TpreM NOKYMEHTOB, MOJTYYCHHBIX IMOYTOBBIM OTIIPABICHHEM, JHOO B AJIEKTPOHHOU (opme He
JIOIyCKaeTcsl.

[lpu oOpamieHnn B MHOTO(YHKIIMOHATBHBI IEHTP 3asBUTEIb IPEIOCTABISET JIOKYMEHTHI,
yka3aHHbIe B MyHKTax 9.1. - 9.2. HacTosIIero aIMUHIUCTPATUBHOTO PETJIaMEHTa

B xoe nmpriemMa TOKyMeHTOB, HEOOXOAMMBIX JUTsl OPTaHU3aIUH MTPEOCTABICHUS MyHUIIUTIATEHON
yCIYTH, pa0OTHUK MHOTO(YHKIIMOHAJILHOTO IIEHTpA:

VYcraHaBnMBaeT JIMYHOCTD 3asBUTEINS WM TPEJICTABUTENS 3asBUTENSI, B TOM YHCIE MPOBEPSET
JOKYMEHT, YIOCTOBEPSIOIIUN JUYHOCTh, JTOKYMEHT, YJOCTOBEPSIOMIMNA TOJTHOMOYHS IMPEICTABUTEIS
3asBUTEIIS.

B ciydae ecnu He ycTaHOBIIEHA JTMYHOCTH JIMIA, oOpaTuBIIerocs 3a noiayueHrueM OCHOBaHHEM
IJISL OTKa3a B MpUEME JOKYMEHTOB 3asiBUTEINSI pAOOTHUKOM MHOTO(YHKIMOHAIBHOTO IIEHTpPA SIBIISCTCS



OTCYTCTBHE JIMOO OTKa3 B NPEIOCTABICHUM 3asBUTEJIEM OpUTHMHANA JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTh 3asiBUTENS, MPEACTABUTENS 3asBUTENA, a TaKKE IPEIOCTABICHHE HEIEHCTBUTEIBLHOTO
JOKYMEHTA, YJO0CTOBEPSIOIIErO JUUYHOCTD 3asIBUTEIIS.

[TpoBepsieT MpaBHILHOCT O(GOPMIICHUS 3asBIICHUS O TIPEIOCTABICHUN MYHUIIUTIATHHON YCITYTH.
B cnyuae, ecnu 3asgBUTENh CAMOCTOSITENILHO HE 3aMOJIHIIT (POpPMY 3asiBII€HUS, IO €ro nmpochle, pabOTHUK
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, 3aTIOJTHSET 3asBICHHUE B AJICKTPOHHOM BHJIE.

Ecnu B 3asBIeHUM HE yKa3aH ajpec AJIEKTPOHHOW MOYTHI 3asgBUTENS, IpeiiaraeT (B yCTHOMN
dbopMe) ykazaTh B 3asABICHHH aJpeC JIEKTPOHHOHN MOYTHI B IIENISIX BO3MOXHOCTH YTOYHCHHUS B XOJC
MIPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH HEOOXOIUMBIX CBEICHUIN MyTEM HAIpaBJICHUS AJIEKTPOHHBIX
COOOIIIEHUH, a TAaK)Ke B IENIIX HHPOPMUPOBAHUS O XOJIe OKa3aHUSI MyHHUIIUTIATHHON YCIyTH.

B cnyuae mpenocraBieHus 3asBUTEIEM IMOJUIMHHUKA TOKYMEHTa, MpPEICTaBI€HHE KOTOPOro B
MOJJTMHHUKE HEe TpebyeTcs, pabOTHUK MHOTO(QYHKITMOHATHHOTO IIEHTPa CBEPSICT KOMWU TOTMHHHUKA
JOKYMEHTOB, MPEJCTaBICHHBIX 3asBUTEJEM, C MOJJIMHHUKAMH TaKUX JOKYMEHTOB, Ha KOIUU
MIPOCTABJISIET OTMETKY O COOTBETCTBUU KOIMU IOKYMEHTA €ro MOJIMHHUKY 3aBEpsis €€ CBOCH MOIUCKHIO
C YKa3aHUeM JOJKHOCTH, (pamMuiiuu U MHUIHANO0B. [10/UIMHHUK TOKyMEHTa BO3BpallaeTcs 3asBUTEINIO, a
KOIHSI MPUOOIIAETCS K KOMIUIEKTY JIOKYMEHTOB, IiepeaBaeMbix B OpraH.

KommiekTyer 3asBieHHE U HEOOXOJUMBbIE JOKYMEHTHI (J1ajgee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISII PACIUCKY MPHUHATHIX KOMIUIEKTOB JIOKYMEHTOB B JIBYX JSK3EMIUISIpax, KOTOpas COIEPKHUT
NepeueHb MPEAOCTaBICHHBIX 3asgBUTENEM JOKYMEHTOB, C YyKa3aHHEM JaTbl M BpPEMEHH UX
MPEAO0CTABIICHUS, U IPUKPEIUISET €ro K 3asBICHUIO.

Boigaer  3agBUTENI0O  OAMH  OK3EMIUIAP  PACHUCKM B TOJATBEPXKICHUE  MPUHSATHS
MHOTO(QYHKITMOHATLHBIM I[EHTPOM KOMIUIEKTa JOKYMEHTOB, IMPEIOCTABIICHHBIX 3asBHTEIIEM, BTOPOH
AK3EMILISAP pacnucku nepenaercs B Opran ¢ KOMIUIEKTOM JOKYMEHTOB.

CooOm1aer 3asBUTENIO O JIaTe MOJIyUYEHUs pe3ysIbTaTa MyHULUIIATbHON YCIYTH, COIJIACHO IMYHKTY
7.1. HacTosIIero AAMHUHUCTPATUBHOTO PErJaMEeHTa.

B cpok, He mpeBblmaromuii 2 pabouux OHEH, CIEAYIOIMUX 3a JHEM IpHeMa KOMIUIEKTa
JIOKYMEHTOB, SKCIEAUTOPOM MHOTO(DYHKIIMOHAIBHOTO IEHTPA WJIM WHBIM YIOJIHOMOYEHHBIM JIUIIOM
MHOTO(YHKIIMOHATBHOTO IEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOIWMBIX JJsi MPEI0CTaBICHUS
MYHUIIMIIATEHON yCIyTH nepegaetcs B Opras.

[IpueMm JOKYMEHTOB OT OJKCHEAWTOpPA MHOTO(YHKIIMOHAILHOTO IIEHTpAa WIM HHOTO
YIIOJITHOMOYEHHOTO JIUI[a MHOTO(YHKIIMOHATLHOTO IIEHTPA, OCYIIECTBIsIETC cCOTpyAHuKamMu OpraHa BHE
ouepenu.

B xome mpuema HOKYMEHTOB OTBETCTBeHHOe Jmio OpraHa, TpoBepseT KOMIUIEKTHOCTb
JOKYMEHTOB B TPUCYTCTBHM OKCIEOUTOpa MHOTO(YHKIIMOHATBHOTO IEHTpa WM  HHOTO
YIIOJITHOMOYEHHOTO JIMIIa MHOTO()YHKITMOHAIBHOTO IIEHTpA.

B ciyyae oTcyTCTBHSI JOKYMEHTOB, YKa3aHHBIX B PacHUCKe, OTBETCTBEHHOe yuio OpraHa, B
MPUCYTCTBUU ODKCHEAUTOPAa MHOTO(DYHKIIMOHAILHOTO IIEHTpAa WJIM HWHOTO YIOJHOMOYEHHOTO JIHIlA
MHOTO(YHKITMOHATHHOTO I[EHTPA, AETAET COOTBETCTBYIOIIYIO OTMETKY B COIIPOBOJAUTEIHLHOM PEECTpE.

OnuH HK3EeMIUISIp COMPOBOJMTEIIBHOTO peecTpa MepelaBaéMbIX KOMIUIEKTOB JIOKYMEHTOB
ocTaeTcss MHOTO(DYHKIIMOHABHBIM IIEHTPOM C OTMETKOMU, JOKHOCTHOTO Juia Oprana, 0OTBETCTBEHHOTO
3a TIPEIOCTaBIICHUE MYHHIIUIAIBHONW YCIYTH, O MOJYyYECHUH, C YKA3aHUEM JaThl, BPEMEHU U TIOJIMUCH
JULA, TPUHSABIIETO JOKYMEHTHI.

B cnydae oTkasza B mpueMe JOKYMEHTOB OT JKCIEAUTOPa MHOTO(GYHKIIMOHATILHOTO 1IEHTpa W
YIOJTHOMOYEHHOTO  JIMI[a  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, JOJDKHOCcTHOe Juio  Oprana,
HE3aMEJINTENIbHO, B TPHCYTCTBHHM OSKCHEAUTOPAa MHOTO(YHKIIMOHAILHOTO [EHTpa WJIH HHOTO
YIOJTHOMOYEHHOTO JIUIa MHOTO(YHKIIMOHATBHOTO IIEHTPA, 3aIl0JIHAET YBeJoMIIeHHe 00 OTKa3e B IpueMe
0T MHOTO(YHKIIMOHAJILHOTO IIEHTpa 3asABJICHUS W JOKYMEHTOB, MPUHSITHIX OT 3aABUTENS C yKa3aHUEM
Npu4rH(bl) OTKa3a B PUEME.

28.3. Beinaua 3asBUTENI0 pe3yJIbTaTa MPeJI0CTABICHUS MYHHIIUNIAJIBHOMN YCJIYIH, B TOM

YHcJIe BbIIa4ya JOKYMEHTOB Ha 0yMa:KHOM HOCHTeJIe, OATBEeP:KAAI0IIUX COJepPKAHNe
3J1eKTPOHHBIX JOKYMEHTOB, HANPABJIEHHbIX B MHOT0(YHKIMOHAIbHBIH LEHTP MO pe3yJbTaTam
NPeA0CTABJICHHUS rOCYyJapPCTBEHHBIX 1 MYHHIMIIAJIBHBIX YCJIYI OPraHaMH, PeJ0CTaBJISIOINMH



rocy1apcTBeHHbIE YCJIYIH, H OPraHaMHu, IPe0CTABJISIIONIUMI MYHUIIUNIAJIbHbIE YCJIYTH, a TAKKe

BbI/1a4a JOKYMEHTOB, BKJIKYasl COCTABJICHNE HA 0yMaKHOM HOCUTeJIe H 3aBepeHNe BHINNCOK U3

UH(GOPMANMOHHBIX CHCTEM OPraHOB, MPEI0CTABJISIIONIUX IOCYAAPCTBEHHbIE YCJIYTH, U OPTaHOB,
NMPeI0CTABISIOIIMX MyYHUIMNIAJbHbIE YCJIYyTH

ITepenadya OpranoM pe3yinbTaTOB OKa3aHWUS MYHHUIIUITAIBHON YCIyTH B MHOTO()YHKITMOHAIBHOM
[IEHTPE OCYIIECTBIISICTCS HE MO3AHee 2 padouuX JHEH, CICIYIONINX 3a JHEM OKOHYAHUS, yCTaHOBJICHHOTO
JEHCTBYIOIIUM 3aKOHOIATEILCTBOM CPOKA MPEIOCTABICHUS MYHUIIUTTAIIBHON YCITYTH.

HomknoctHoe nuio OpraHa, OTBETCTBEHHOE 3a IMPEAOCTABICHHE MYHUIIMNAIBHOW YCIYTH,
MTOCPEICTBOM TeJIE()OHHOU CBS3H, YBEAOMIIIET MHOTO(DYHKITMOHAIBHBIN IICHTP O TOTOBHOCTH PE3yibTaTa
MYHUIUIIATBLHON YCIyTH;

B cnyuae nmpunsaTHs pemeHus o0 OoTKasze B MPEAOCTaBICHUH MYyHHUIIMNANbHOW yciyru OpraHa,
JOJDKHOCTHOE J1uI0 Oprana B MMCbMEHHOM BHUJIE YBEOMIISIET 3asIBUTEISI O TAKOM PELICHUH, C YKA3aHHUEM
MPUYXH MPUOCTAHOBJICHUS, OTKa3a MPEIOCTABICHUN MYHULIMNIATBHON YCIIyTH.

JomxunoctHoe smno OpraHa, mnepeaaer B MHOTNO(QYHKIMOHAIBHBIM LEHTP pe3yJsbTaT
MYHULHUIIAJIBHON YCIYTM Ha OCHOBAaHHUU COINPOBOJMTENILHOIO peecTpa, ¢ YKa3aHHeM JaThl, BPEMEHU U
MOAMUCH HKCIEIUTOpPAa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTPAa WM HWHOTO YIOJHOMOYEHHOTO JIUIIA
MHOTO(YHKIIMOHATIHHOTO [IEHTPA, TPUHSABILETO JOKYMEHTHI.

[Ipu oOpameHun 3asBUTENs WJIA TPEJICTABUTENS 3asBUTENS 3a PE3yJIbTaTOM OKa3aHUs
MYHHIIMIIATEHOM YCIIYTU B MHOTO(QYHKITMOHATBHBINA LIEHTP, pa0OTHUK MHOTO(QYHKIIMOHATILHOTO LIEHTPA:

- YCTaHaBIMBAET JUYHOCTD 3aBUTENS WJIM MPEICTABUTENS 3asBUTENS, B TOM YUCIE TPOBEPSET
JOKYMEHT, YIOCTOBEPSIOLINI JIUUYHOCTb;

- IIpoBepsieT MoOJTHOMOUYMSI TIPEACTABUTEINS 3asgBUTENS JACHCTBOBAThH OT MMEHH 3asBUTENS IMPHU
MOJIyYEHUHU JOKYMEHTOB;

- 3HAaKOMHUT 3asIBUTENSI WM MPEICTABUTENS 3asIBUTENS C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BHIJABAEMbBIX IOKYMEHTOB);

- Beitaetr JOKyMEHTHBI 3asIBUTEITIO UITU TTPEICTABUTEIIIO 3aBUTEIIA.

Ha kommum 3ampoca nemaer OTMETKY O BbIIABAEMbBIX JIOKYMEHTAaX, ¢ YKa3aHHEM HX MEPEUHS,
MPOCTaBIsIeT CBOM (PaMHIWI0O U HMHUIUAJBI, JODKHOCTh W moanuck, ®.M.O 3asgBuTens uiu ero
MPECTaBUTENS U MPEJIaracT NPOCTaBUTh MOANMMUCH 3asBUTEIS.

Ecniu  npu  nmonydeHuM — 3asgBUTEIEM  pe3yibTaTa  MYHUUUIAIBHOM  yCIyrM B
MHOTO()YHKITMOHAJIBHOM IIEHTPE, 3asBUTEJIEM WJIW MPEICTABUTEIIEM 3asBUTEIISI BBISIBICHBI OMEYATKU U
(unu) omMOKM B BBIIAHHBIX B pe3yJbTaTe MPENOCTaBICHUS MYHMIIMIAIBHOW YCIYTH OKYMEHTax,
PabOTHUK MHOTO(YHKIIMOHAILHOTO I[EHTpa MpejyiaraeT 3asBUTEII0 OOpaTHUTHCS 3a HCHPABICHHEM
oreyaTok U (Win) omuOOK HermocpeACTBeHHO B OpraH, MpeI0CTaBUBIIHMA YCIIYTY.

Ecnu 3asBuTens WM OpEACTAaBUTENb 3asIBUTENSI OTKA3bIBAETCA MOJy4daThb PE3YJIbTAT
MYHULUIIAIBHON YCIYIH, a TaKXe OTKa3bIBA€TCs MPOCTABIATh CBOK IMOJNUCh B IOATBEPKICHUE
MOJTYYEHUSI, PE3yIbTaT yCIYTH HE BhIIaeTCsa. PaOOTHUK MHOTO(YHKITMOHAIBHOTO IIEHTPA TPOCTABIISAET Ha
OIHCH OTMETKY 00 OTKa3e MOMyUYeHUs pe3yibTaTa MyHHUIUITAILHOU YCIYTH, C yKa3aHUEM MPUYHUHEL, JTHO0O
00 O0TKa3e B MPOCTABJICHUH 3asBUTETIEM CBOCH MOIUCH, YKa3bIBasi CBOIO JOHKHOCTh, D.1.O. 1 moanuce.

MHoro¢gyHKIIMOHATBHBINA [IEHTP 00€CIIeYNBACT XpaHEHUE MOIYYeHHBIX OT Oprana J10KyMEHTOB,
MpPETHA3HAYECHHBIX U1 BBIJAYU 3aABUTEIIO WA MPEACTABUTENIO 3asIBUTENSA, a TAKXKE HAIPAaBIISIIOT IO
peecTpy HeBOCTpeOOBaHHBIE TOKYMEHTHI B OpraH, B CpPOKH, ONpEICIICHHBIC COTJAIICHUEM O
B3aHMOJICHCTBHUM.

28.4. Unble geiicTBHUs, HEOOXOAMMBIE JJISA IPEAOCTABJICHUSI MYHUIMIIAJIBHON YCIyIH, B TOM
4yHciie CBA3aHHBIE C IPOBEPKOM 1eiiCTBUTEIbLHOCTH YCUJICHHON KBAJIU(PULHUPOBAHHOM
3J1eKTPOHHOM MOANUCH 3asiBUTEJIsl, HCII0JIb30BAHHOM NPH 00pallleHUH 32 MoJy4YeHreM

MYHHUIUNIATBHOM YCJIYIH, 4 TAKKE C YCTAHOBJIECHHEM IePeYHs CPeICTB yI0CTOBEPAIOIIUX
LIEHTPOB, KOTOPbIE I0IYCKAKTCH A/ UCIO0Jb30BAHNUSA B Le/IAX 00ecleYeHusl YKa3aHHOH
NPOBEPKH

[Tprem 10KyMEHTOB, OIY4YEHHBIX B IEKTPOHHON ()OpME HE JIOIyCKaeTCH.



29. ITopsiIOK UCTIPABJIEHUSA TONYIIEHHBIX ONEYATOK M OIIMOOK B BHIIAHHBIX B pe3yJibTaTe
NpeJoCTaBIeHU MyYHUIIUNIAJBHOH YCJIYIH JOKYMEHTaX

29.1. OcHoBaHueM [IJi1 Hayaja aJMUHUCTPATUBHOM MpOLEAYpHI SBIAETCS MpPEACTaBICHUE
(nampaBnenue) 3asButenaeM B Oprad B MPOU3BOJIbHON (hopMe 3asiBIeHUS 00 MCIPABICHUU OINEYaTOK U
(unu) omuOOK, JOMYIIEHHBIX B BBIAAHHBIX B pE3yJIbTaTe MPEAOCTaBICHUS MYHHIIMNAIBLHOW YCIYTH
JOKYMEHTAaX.

29.2. JIOKHOCTHOE JIMIIO CTPYKTYpHOro mnojapaszaeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHULIMIIAIBHON YCIYTH, pacCCMAaTPUBAET 3asiBJICHUE, IIPEJICTABICHHOE 3asBUTEIIEM, U
MIPOBOAMT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEACHUN B CPOK, HE MPEBBIMIAIOMIMKA 2 pabounx AHEH C
JlaThl PErUCTPALlUU COOTBETCTBYIOLIETO 3asBJICHUS.

29.3. KpuTtepueM NpUHATHS pEUICHUS 110 aIMUHUCTPATUBHON MPOIeype SBISETCS HAIMYNE UITU
OTCYTCTBHE TaKUX OINEYATOK U (HMJIK) OIIHUOOK.

29.4. B cnyuae BBISIBICHUS JOIMYIICHHBIX OMEYaToK U (WiK) OMMOOK B BBIIAHHBIX B PE3yJIbTATE
[IPEIOCTABJICHUS ~MYHUIUNAIbHON yCIyrd JOKYMEHTaX JIOJDKHOCTHOE JIMIIO  CTPYKTYPHOI'O
noapaszaenenus OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIUIAIBHON YCIYTH, OCYIIECTBISET
HCIPABJICHUE U 3aMEHY YKa3aHHbBIX IOKYMEHTOB B CPOK, HE IIPEBBIIAIOIMINN 5 pabounX JHEH ¢ MOMEHTa
pPErUCTpaly COOTBETCTBYIOIIETO 3asIBICHHUS.

29.5. B ciiydae OTCyTCTBMSI ON€YaTOK U (MJIM) OIMIMOOK B TOKYMEHTAaX, BbIIaHHBIX B pe3ysbTare
MIPEIOCTABIICHUSI MYHULIMIIATBHON YCIYTH, JOHDKHOCTHOE JIMIIO CTPYKTYpHOro nojpaszzaenenuss Oprana,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHHIMIAIBHOW YCIYTH, MACBMEHHO COOOIIAeT 3asBUTENIO 00
OTCYTCTBHH TaKHX OINEYATOK U (MJIM) OUIMOOK B CPOK, HE MPEBBIMAIONUI 5 pabounx IHEH ¢ MOMEHTa
perucTpanmy COOTBETCTBYIOLIETO 3asIBICHMUS.

29.6. Pe3ynbpTaToM aIMUHUCTPATUBHOM MPOIEIYPHI SIBISIETCS Bblaya (HalpaBJIeHHE) 3asBUTEITIO
HCIPABJIEHHOTO B3aMEH paHee BbIIAHHOTIO JOKYMEHTA, SIBJISIOLIETOCS PE3yJIbTaTOM IPEJOCTaBICHUS
MYHHIIMIIATBHON YCIIYTH, WA COOOIIeHHEe 00 OTCYTCTBHH TaKUX ONEYaTOK U (MJIK) OUIHOOK.

B cinyuyae BHECEHMS U3MEHEHUI B BBIIAHHBIN 110 pe3yJIbTaTaM MPEAOCTaBICHHS] MyHULIMIIAIBHON
YCIyT'M JOKYMEHT, HalpaBJIEeHHBIM Ha HCIpaBlieHWE OMMOOK, JOMylIeHHbIX 1o BuHe Oprana,
MHOTO(YHKIIMOHAJILHOTO ~ LIeHTpa W  (Wiau)  JoibkHocTHoro  juma  OpraHa,  paboTHHMKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, IJIaTa C 3asBUTENS HE B3UMAETCH.

V. (I)OprI KOHTPOJIsA 32 UCITOJTHEHHEM A/IMUHUCTPATHBHOTO pErjiaMeHTa

30. Iopsinok ocyliecTBJIEHUS] TEKYIIero KOHTPOJIS 32 CO0JII0ieHHeM U HCIIOJTHEeHHeM
JAOJKHOCTHBIMHM JIMIAMHM MOJIOKEHUH aIMAHUCTPATHBHOIO PErJaMeHTa U HHbIX HOPMAaTHBHBIX
NMPAaBOBLIX AKTOB, YCTAHABJIMBAIONIUX TPEeOOBAHMS K MPEA0CTABJICHUI0 MYHHIUNIAJIbHOM YCIYTH,
a TaKKe MPUHATHEM UMH pelieHuit

30.1. Texkymuii KOHTPOJIb 3a COOJIOJICHUEM IIOCIIEIOBATEILHOCTH JCHCTBUM, OMpEeaeTeHHBIX
aMUHUCTPATUBHBIMU MPOLEAYpPaMH, IO MPEAOCTABICHUIO MYHHUIIMNIATBHOW yCIyTH (anee — TeKYIIHil
KOHTPOJIb) OCYIIECTBIACTCS 3aMECTUTENIEM TJaBbl aAMUHUCTpAIuu KpBIMCKOTO CETbCKOTO TTOCEIICHHS
Cakckoro paiiona PecnyOnmuku Kpbim. Tekymmii KOHTPOIb OCYIIECTBISETCS IyTEM IPOBEICHUS
MIPOBEPOK COOITIOICHUSI ¥ UCTIOTHEHUSI MYHULIUTTAIbHBIMU CITY KAIIMMH a]MUHACTPATUBHOTO PETJIaMeHTa
U UHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, YCTAaHABIMBAIONIMX TpeOOBaHUS K TMPEIOCTABICHHUIO
MYHHIIMTIATbHON YCIYTH.

31. Ilopsinok ¥ NepHOANYHOCTD OCYIIECTBJIEHNS VIAHOBBIX H BHENJIAHOBBIX NIPOBEPOK
MOJTHOTHI M Ka4eCcTBa NPeJ0CTABJICHUSI MyYHUIIMNIAJLHOM YCIYIH, B TOM YHCJIe MIOPSIA0K U (popMbl
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM NPeJ0CTaBIeHU MYHUIIUTIAJBHOH YCIyri

31.1. KoHTpob 32 MOTHOTOM M KaYyECTBOM MPEAOCTABICHHSI MyHULIMIIAIbHOW YCIYT'M BKIIIOUAET
B ce0s1 IPOBEICHUE IIIAHOBBIX NMPOBEPOK (OCYLIECTBISAETCS HA OCHOBAHUHU TO/IOBBIX MM KBapTaJbHBIX
w1aHoB paboTel OpraHa) W BHEIUIAHOBBIX IPOBEPOK, B TOM YHCIE MPOBEPOK IO KOHKPETHBIM
oOpanieHusM rpaxaas. [lpu npoBepke paccMaTpuBarOTCs BCE BONPOCHL, CBA3aHHBIE C MIPEIOCTABICHUEM
MYHULUOATBHOW yCIyrH, (KOMIUIEKCHas TpOBEpKa) JUOO0 OTIeNbHBbIE BONPOCH (TeMaTHuYecKas
nmpoBepka). BHemmaHoBbIe TPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHWMM pacmopsbkeHuss Oprana. Ilo



pe3yapTaTaM KOHTPOJISl, IPHU BBISBICHUM JOMYLIEHHBIX HapyLICHWUH, 3aMecTUTeNb TIiaBbl OpraHa
MPUHUMAET PElICHHE 00 UX YCTPAaHEHUU U MEPhI IO HAIOKCHUIO JUCIHUILTMHAPHBIX B3BICKAHUMN, TAKKe
MOTyT OBITh JaHbl yKa3aHUs MO TMOATOTOBKE MPENJIOKEHUN [0 HW3MEHEHHIO IOJIOKEHUN
aJIMMHHUCTPAaTUBHOIO PETIaMEHTA.

Cpok npoBefieHus1 TAKUX IPOBEPOK HE JOJKEH NpeBbIaTh 20 KaleHIapHbIX JHEH.

32. OTBETCTBEHHOCTD J0/KHOCTHBIX Jinll Oprana 3a pemieHus u aeiictBus (0e3aeiicTBue),
NPUHUMAaeMble (0CylIecTBJIsieMble) MMM B X0/1€ IPeI0CTABJIEHUA MYHMUMIIAJIbHON yCIyru

32.1. KoHTpoJib 3a MpeaoCcTaBICeHUEM MYHUIUITAILHON YCIYyTH BKJIIOYACT B ce0s IPOBEICHHE
MIPOBEPOK, BHISBICHUE W YCTpAaHEHHE HaApYILICHUM MpaB 3asBUTENEH Ha BCEX ATamax MpeaoCTaBIICHUS
MYHHIMIAIBEHONU yeayru. [IpoBepka mpoBoauTCs MO Kax 10 xkanobe rpaxkaaH, noctynusiieid B Oprau,
Ha JeiictBue (Oe3melCcTBHME) MYHHIIMITATBHBIX CIIYXKAIIUX, OTBETCTBEHHBIX 3a MIPEIOCTABICHUE
MyHHUIMIansHOU yenyru. [Ipu npoBepke (akToB, yka3aHHBIX B kano0e, MOTYT paccMaTpUBaTbCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIIUTIAIBHON YCIIYTH.

[lepcoHanbHas  OTBETCTBEHHOCTh  MYHHIIMIIAJBHOTO  CIIY’KAlllero, OTBETCTBEHHOIO  3a
MPEAOCTABICHUE MYHUIMIIAIBLHON YCIyrd, 3a COOJIOJIEHHEM CPOKOB M TOpPSAKA TMPOBEICHUS
aJIMMHHUCTPATUBHBIX MPOIIETyP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PETIIaAMEHTOM, 3aKPETISETCS B UX
JOJDKHOCTHBIX MHCTPYKITUSX.

JIOMKHOCTHBIE JTUIA, TPEIOCTaBISIONME MYHHUIMIIAIBHYIO YCIyry, HECYT MEpCOHAIbHYIO
OTBETCTBEHHOCTh 33 HEOKAa3aHUE IMOMOIIM WHBAIMAAM B TPEOJOJICHHH OapbepoB, MEHIAIOIIUX
MOJIy4E€HUIO MU MYHHIIUIIAJILHON yCIIyTH HApaBHE C APYTUMHU JIMIIAMHU.

33. [los10:xeHnsl, XapaKTepU3yIHe TPeOOBaHHA K NOPAAKY M (popMaM KOHTPOJIA 3a
NnpeaocTaBjeHneM MYHUIMNIAJIBHON YCJIYrd, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX 00beUHEeHUH
H OpPraHu3anmi

33.1. JInst ocymiecTBIECHUS KOHTPOJIS 32 MPEAOCTaBICHUEM MYHUIIUTIATBHOHN yCITyTH TpasKIaHe, UX
O6L€I[I/IHCHI/I$[ M OpraHu3allii UMCIOT IIPAaBO HAIIPABJIATH B OpraH WHIUBUIYAJIbHBIC U KOJIJICKTUBHBLIC
oOpatieHusi ¢ MPEATOKEHUSIMH, PEKOMEHIAIUMSIMHU MO COBEPIICHCTBOBAHUIO KadyecTBa U MOpsIKa
npeaoCTaBJICHUA MYHHHHHaﬂBHOfI YCIIyTru, a TaKKE 3asABJICHUA U ’KaJI00EI C COO6HICHI/ICM O HapyuICHUH
cnenuanuctamu OpraHa, moNOXKeHUM PermamMeHTa ¥ HWHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHNUS K MPEIOCTABICHNUIO MyHUIIUTIAIIBHON YCIIyTH.

33.2. KonHTponb 3a mpenocTaBIeHHEM MYHUIMIAIBHON YCIYIH CO CTOPOHBI TpakIaH
OCYHICCTBIIACTCA IMYTEM IOJYUYCHUS HHq)OpMaHHH O HaJIMYUH B I[GﬁCTBI/ISIX CIICIINAJINCTOB OpraHa
HapylIeHUd noyiokeHUuH PernameHTa M MHBIX HOPMATHMBHBIX IPABOBBIX AKTOB, YCTaHABIIMBAKOLIUX
TpeOOBaHUs K MPEIOCTABICHNIO MyHUIIMITAIbHON YCITyTH.

33.3. KoHTpoms 3a mpeAocTaBIeHHEM MyHUITUTIAIBHBIX YCIIYT CO CTOPOHBI 00beIMHEHHM TpaskIaH
Y OpPTaHM3alliid OCYIIECTBIISIETCS B CIy4dae MPEACTaBICHUS dTUMHU OOBEIMHEHHUSIMU U OpraHU3aAIMUSIMHU
WHTEPECOB 3asBHUTENEH MyTeM MONydeHus HH(pOpMaLUK 0 HAIMYUH B ACUCTBUSX cneranuctoB OpraHa
HapymeHHﬁ noJIokeHn PerinamednTta W HMHEBIX HOPMATUBHBIX IIPAaBOBBIX AKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHUs K MPEIOCTABICHUIO MyHHUIIUITAIEHOW yCITyTH.

V. Jocyneonblii (BHeCy1eOHBIIT) MOPSI0K 00:KaI0BAHUS PellleHUil U TeiicTBUii
(0e3neiicTBUA) OpPraHa, NpeA0CTABJISIONIEr0 MyHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBLHOIO
LHEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, TOCYIAPCTBEHHBIX CJIY:KAlIUX, pA00THUKOB

34. Undopmanus A5 3aBUTEIIA 0 €ro Npase MoAaTh Kaja00y
34.1. 3agBuTens UMeET MpPaBo Ha oOkajmoBaHue JedcTBUM (Oe3zneiicTBusi) Oprana, a TakXe ero
JOJDKHOCTHBIX JIML UM MHOTO(YHKIIMOHAJILHOTO LIEHTPa, paOOTHUKA MHOTO(YHKIIHOHAILHOTO IIEHTPA
B JIOCY/IeOHOM (BHECYIEOHOM) TIOPSIIKE.
34.2. I'paxknaHe UMEIOT MpaBO OOpalIaThCs JIMYHO, a TAK)KE HANpaBIATh MHIUBUAYyaJIbHBIE U
KOJIJIEKTUBHBIE 0OpallleH!s], BKIII04as oOpalieHus o0beIMHEHUI TpaKaaH, B TOM YHUCIIE FOPUAMUYECKUX
JIMII, B TOCYJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOTO CAMOYIIPABICHHSI, MHOTO(YHKIIMOHATIbHBIA LIEHTP



U MX JOJDKHOCTHBIM JIMLIAM, B TOCYAapCTBEHHBIE U MYHULIUTIATbHbBIE YUPEXKACHUS, U UHbIE OpraHu3allly,
Ha KOTOPBIE BO3JI0KEHO OCYIIECTBICHHUE IMyOINYHO 3HAYUMBIX (YHKIIHH, U UX JOKHOCTHBIM JIHIIAM.

34.3. I'paknane peaqusyroT IpaBo Ha oOparieHue cBOOOIHO U J10OpoBOIbHO. OCyIEeCTBICHNE
rpakJIaHaMu TIpaBa Ha oOpaiieHre He TOJDKHO HapyIlaTh paBa ¥ CBOOO I JPYTHX JIUILI.

35. lIpeamer xan00bl

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIIIEKCHOIO 3allpoca) O IpeloCTaBICHUU
MYHULMIIAJIBHON YCIIyTH.

35.2. Hapymenue cpoka MOpeaoCTaBICHUS MYHUIMNAIBLHON yciayru. B ykazaHHOM ciiyyae
nocynebHoe (BHecyneOHOe) OOKaloBaHHE 3asBUTENEM pEUICHWH U JedcTBuil  (Oe3aericTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pabOTHUKA MHOIO()YHKIMOHAJIBHOTO LIEHTPAa BO3MOYKHO B Cllyyae,
€CIIM Ha MHOTO(YHKIIMOHAIBHBIN IICHTP, pelIcHHs U IeHCTBUS (0e31eHCTBIE) KOTOPOTO O0KAITYIOTCS,
BO3JI0’K€HA (DYHKIIMS 110 PEAOCTABICHUIO COOTBETCTBYIOLIEH MyHULIMIIAIILHON YCIIyTH B IOJTHOM 00beMe
B IIOpsAJIKE, oTlpeesieHHOM YacThio 1.3 ctatbu 16 denepanbHoro 3akona Ne 210-03.

35.3. TpeboBanue y 3asBUTENS JOKYMEHTOB WJIM HHPOPMALUU JU00 OCYLIECTBICHUS 1EHCTBUIA,
IIPE/ICTAaBICHUE WK OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®@enepaunu u (wim) Pecnyomuku KpbIM, MyHMIMDAJIBHBIMU NPAaBOBBIMM aKTaMU IS
IIPEIOCTABIICHUS] MyHUIIUIIAILHOU YCIIYTH.

35.4. OTKa3 B pueMe J0KyMEHTOB, PEI0CTABICHUE KOTOPBIX IPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepauuu u (wiu) PecnyOnuku KpbiM, MyHUIUMDAIBHBIMU
IIPAaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHULUMIIAIBHON YCIYTH, Y 3asBUTEJIA.

35.5. Otka3 B MNpeAoCTaBICHUM MYHUIUNAIbHON YCIYrH, €CIM OCHOBaHHUS OTKa3a He
IpeNyCMOTpeHbl (efiepalibHBIMU  3aKOHAMHU M IPUHATBIMH B COOTBETCTBUM C HHMMHU HHBIMU
HOpPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoit ®enepauun u (uau) PecnyOmuku Kpbiwm,
MYHULUNATBbHBIMU NIPABOBBIMU aKTaMU. B yka3aHHOM citydae ocyaeOHoe (BHecy1eOHOe) 00)kaaoBaHue
3asBUTENIEM pelleHu u aelcTBuil (Oe3neiicTBHs) MHOTO(QYHKIMOHAIBHOIO IIEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXKHO B CIIy4ae, €CJIi Ha MHOTO()yHKIIMOHAJIbHBIN LIEHTp, PeLIECHUS
u JneiictBus (OGe3aelcTBUE) KOTOPOTO OOXKATYIOTCS, BO3J0XKEHAa (QYHKUUS MO MPEeAOCTABICHHIO
COOTBETCTBYIOIIMX MYHMIIMNAJIbHBIX YCIYr B MOJHOM OO0bEME B MOpPSAIKE, OMPEIEIEHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeOoBaHue C 3asABUTENS NMPU NPEJOCTABICHUM MYHUIMNAIBHOM YCIyrd IJIaThl, HE
MpelyCMOTPEHHONH HOPMATHBHBIMU MPaBOBBIMH akTamu Poccuiickoit @eneparuu u (win) PecryOnuku
KpbiM, MyHUIIUTTATBHBIMU [TPABOBBIMU aKTaMHU.

35.7. OTka3 opraHa, IpeIOCTaBIIAIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISAIOIET0 MYHULMIAIbHYIO  YCIYrYy, MHOTO(QYHKIHMOHAIBHOTO LIEHTpa, pabOTHUKA
MHOT'O()YHKIIMOHAJILHOTO IIEHTPa B UCIPABJICHUH JIOMYIIEHHBIX MU OIEYaTOK U OIIMOOK B BbIIaHHBIX B
pe3ysibTare MpeaoCTaBIeHUSI MyHULIUIIATbHON yCIyTry JOKYMEHTaxX JUO0 HapylleHHEe yCTaHOBJIEHHOIO
CpoOKa TakKMX HCIpaBieHUN. B ykazanHoM citydae ocynebHoe (BHecy1eOHoe) 00KaIoBaHuE 3asiBUTEIEM
pemiennid  u  gedctBui  (Oe3nmedcTBUSA)  MHOTOQYHKUHMOHAJBHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKITMOHAJIHOTO LIEHTPa BO3MOKHO B CITy4yae, €CIM Ha MHOTO(YHKIMOHATIBHBIHN LIEHTP, PeIICHHS
u jaeicTBus (0e3aeiCTBHE) KOTOPOTO OOKATYIOTCS, BO3JI0KE€HAa (YHKIMS TIO TMPEJOCTABICHHIO
COOTBETCTBYIOIMX MYHHMIUIAIBHBIX YCIYT B MOJHOM 00BbeMe B MOPSIKE, ONpe/elIeHHOM 4yacTbio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.8. Hapyumenue cpoka M mopsaka BblAaud JTOKYMEHTOB IO pe3ysbTaTaM IMPEAOCTaBICHHUS
MYHHIIMTIATbHON YCIYTH.

35.9. IlpuocTaHoBiE€HHE TMPENOCTABICHUS MYHHUIMIAIBHON yCIyrd, €clii OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (efiepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUH C HUMU
MHBIMH HOPMAaTHBHBIMHM TpPaBOBBIMH akTaMu Poccuiickoit ®@enepauuu u (wnu) PecmyOnuku Kpbim,
MYHUIIMITAILHBIMU TIPABOBBIMH aKTaMu. B ykazaHHOM ciydae pocyacbHoe (BHecyaeOHoe) 00xanoBaHue
3asBUTENIEM pelleHU u aelicTBuil (Oe3neiicTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO()yHKIIHOHAJIBHOTO LIEHTPa BO3MOKHO B CITy4ae, €CIM Ha MHOTO(YHKIIMOHAIBHBIHN LIEHTP, PELLICHHS
u neiictBus (0Oe3melcTBHE) KOTOPOTO OOXKaTylOTCS, BO3JIOXKEHa (YHKIUS TIO TPEIOCTABICHUIO



COOTBETCTBYIOIIMX MYHMIIMIAJIBHBIX YCIYT B TOJHOM OO0bEeMe B MOpPSAIKE, OMpEIeIeHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeboBanue y 3asBUTENS MPU IPEIOCTABICHUN MyHUIIUIIATBHON YCIYTH JTOKYMEHTOB WIIH
uH(pOpMaNNU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH NMPU MEPBOHAYAILHOM
OTKa3e B IpHUeMe JIOKyMEHTOB, HEOOXOJIMMBIX ISl MPEIOCTAaBICHUS MYHUIUNAIBHON YCIIyTH, TUOO B
IIPEIOCTABIIEHUN MYHULMIAIBHON yCIIyTH, 3a UCKIIOYEHUEM CIy4yaeB, IPEIyCMOTPEHHBIX IIYHKTOM 4
gact 1 crtateu 7 ®enepanpHoro 3akoHa Ne210 - @3. B ykazanHoM citydae qocyaeOHoe (BHECY1e0HOE)
00aJlOBaHUE 3asABUTEIIEM pEIICHUH u AeicTBuil (Oe3aeiicTBHs) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHMKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTPAa BO3MOXHO B Cilydae, €CiI Ha MHOTO(QYHKIMOHAJIbHBIN
LEHTp, peUIeHUuss U JeicTBus (Oe3eHCTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHa (QYHKIUS IO
MPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B TOJHOM OOBeME B HOpSIKE,
onpezaeneHHoM 4acTbio 1.3 crathu 16 denepanbHoro 3akona Ne 210 - @3.

36. Opranbl rocyiapcTBeHHOM BJIACTH, OPTaHU3AIUM J0JKHOCTHBIE JIHIA, KOTOPbIM
MO:KeT ObITH HANIPABJIEHA KaJ100a

36.1. B cnyuae oOxanoBaHus AeiicTBuil (Oe3neiicTBus) niam perieHus: [1aBel aIMUHHCTpALUN
(YroJIHOMOYEHHOT 0 JIIIA), kano0a HamnpasiseTcs B CoBeT Munuctpo Pecriyonuku Kpeim

B cnyuae oOkanmoBaHus nedcTBU (Oe3MEHCTBUS) WM pEHICHHS 3aMecTUTeNs [ 1aBbl
aJIMMHUCTpAINH, JOHKHOCTHOTO Jjuia Oprana, npeJocTaBisIonIero MyHUIUIIATBHYIO YCIIYTY, Kanoda
HaIpaBJIeTCs HA paccMOTpeHue [ 1aBe afMUHUCTpaLUK.

B Oprane ans 3asBuTened mnpeaycMaTpuBaeTCs HalWYWe HAa BUIHOM MECTE KHHUTHU >Kalnod u
MIPEIIOKEHUH.

36.2. B cuywyae oOxanoBaHus JeicTBHil (0Oe3decTBHs) WM pelIeHUs pPabOTHUKOM
MHOTO(YHKIIHOHAJILHOTO EHTPa, OCYIIECTBIIAIONIEIO MPUEM JOKYMEHTOB, jKauo0a HampaBiseTcs Ha
paccmotpenue nupekropy ['bY PK «M®L».

B cnyuae oGxxanoBanus neiictBuil (6e3neiicTBust) uinu pemenus aupekropa I'bY PK «MO®IL»
(yrmomHOMOYEHHOTO JMIa), *kanoba Hampasisgercss Yupenutento ['BY PK «M®Il» - MunucrepctBy
BHYTpPEHHEHN MOJIUTUKH, UH(OopMaIK U cBsi3u PecriyOmuku Kppim.

B mHOrodyHk1MOHaNIBHOM LIEHTpE AJIs 3asBUTENEH MpeaycMaTpUBaeTcs HaJudhe Ha BUIHOM
MeCTe KHUTH KaJ00 U MPEeJIOKEHHH.

37. IlopsinoK mMoJa4u M pacCMOTPEHHU KAT00bI

37.1. ’KanoOa nogaercs B NMCbMEHHON (popme Ha OyMa)KHOM HOCHTENIE, B JIEKTPOHHOM (opme
(mocpeacteom EINY, PIII'Y, opunmansHoro caiita Oprana, 3JeKTPOHHOM MOYTHI), TOYTOBOM CBSA3bIO, B
XO0JIe TPEeAOCTaBICHUS MYHHUIMNAIbHOW yCIIyTW, NpU JIMYHOM oOpamieHun 3asButens B Opran u
MHOTO(YHKIMOHAJIBHBIN LEHTp, MOCPEACTBOM TeleOHHON «ropsuell nuHuM» CoBeTa MUHHUCTPOB
PecniyOnuku Kppim.

XKanoba nomkHa coepx arb:

1) HauMEHOBaHUE OpraHa, MPEJIOCTABIIAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, TODKHOCTHOTO JIUIA
opraHa, MpeJOCTaBIAIOIIEI0 MYHHUIMIAIbHYIO YCIyry, Ju00 MYyHHMIMIAIBHOTO  CIY)KAaIIero,
MHOTO()YHKITMOHAJIPHOTO IIEHTpa, €ro pyKoBojmuTens u (Wwin) paOOTHUKA, PEUICHUS W JEeHCTBHS
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, OT4ECTBO (TOCiIENHEe - MPU HAJIMYMU), CBEJIEHUS O MECTe >KUTEJIhCTBA
3asgBUTENS - (PU3MUECKOro Juia JUOO0 HauMEHOBAaHHE, CBEICHMS O MECT€ HAXOXJACHUS 3asBUTENS -
IOPUANYECKOro JIMIIA, a TakKe HoMep (HoMepa) KOHTAaKTHOTo TenedoHa, ajapec (aapeca) 3JIeKTPOHHOM
MOYTHI (MIPU HATWMYMK) U ITOYTOBBIH ajjpec, M0 KOTOPBIM JIOJIKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIO;

3) cBeneHus 00 00KaTyeMbIX PEIICHUsIX U AeHcTBUIX (Oe3AeiicTBUM) OpraHa, PeA0CTaBISIIOIIETO
MYHHULIMIAIBHYIO YCIYTY, JOLDKHOCTHOTO JIMIA OPTraHa, MPeIOCTaBISIOIEr0 MyHUIMIIAIBHYIO YCIYTY,
1100 MYHHUIUNAIBHOTO CJTy’Kalllero, MHOT'0()yHKIIHOHAJILHOTO LIEHTpa, paboTHHKa
MHOTO()YHKIIHOHAJILHOTO IICHTPA;

4) noBoAbI, Ha OCHOBaHMM KOTOPBIX 3asBUTEIb HE COINIACEH C pEIIEHHeM M JeHCTBHEM
(Ge3neiicTBUEM) opraHa, MpeIOCTaBISIONIEI0 MyHHUIMIIAIBHYIO YCIYTYy, JOKHOCTHOTO JIMLA OpraHa,
IIPEJOCTABIIAIOLIETO MYHULUTAIBHYIO yCIyry, 1100 MYHULUTIATIBHOTO CJTy’KalllEero,



MHOTO()YHKITMOHAIBHOTO IIEHTPa, pA0OOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTP. 3asBUTEIIEM MOTYT OBITH
NpeaACTaBJICHBI JOKYMCHTLI (HpI/I HaHI/I‘-II/II/I), MOATBCPXKAAIOINUEC JOBOABI 3aABUTCIIA, JII/I6O HUX KOIIUH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B ciywyae mocyneOHoro (BHeCyJeOHOT0) 00)KaJIOBaHUS 3asBUTENIEM PEIICHUN U JICUCTBUI
(Oe3melicTBUS) OpraHa, MPeIOCTABISIFOIIET0 MyHUITUIAIBHYIO YCIYTY, MHOTO(DYHKIIMOHAJIEHOTO IICHTPA,
yapenuTelss MHOTO(QYHKIIMOHAIBHOTO IEHTPA, kKajio0a MOIJICKUT PACCMOTPEHHUIO B TeUeHUE 15 paboumnx
IHEW CO JHA €€ perucTpalyy, a B Ciydae OOXKaJlOBaHHsS OTKa3a OpraHa, HpeAOCTaBISIOLIETO
MYHUIIUTAIBHYIO YCIIYTy, MHOTO()YHKIIMOHAIEHOTO LIEHTPA, B TIPUEME IOKYMEHTOB y 3asBUTEIIS JINOO B
WCIPABIICHUU JOMYIICHHBIX ONEYaTOK M OMHMOOK WM B CiIy4ae OOKaJlOBaHUS HaPYIICHUS
YCTaHOBIIEHHOTO CPOKA TaKWX UCIPABJICHUH - B TeUECHUE 5 pabounX JHEH CO JHS €€ PEerUCTPaIUH.

39. Pe3yabTaT paccMOTpeHHs KaJT00bI

39.1. Ilo pe3ysnbTaTam pacCMOTPEHUS KaJIOObI MPUHUMAETCS OJTHO U3 CIECIYIONINX PEIICHUN:

a) ’kano0a y/10BIETBOPSAETCS, B TOM 4UCie B (OpME OTMEHBI IPUHATOIO PELICHHUs, UCIIPABICHUS
JOMYIIEHHBIX OIIEYaTOK U OITMOOK B BBIIAHHBIX B PE3yJbTaTe NPEAOCTABICHHS MyHUIIUIAILHON YCITyTH
JOKyMEHTaX, BO3BpaTa 3asBUTENII0 JCHEXKHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMaTUBHBIMU ITpaBOBBIMU akTaMu Poccuiickoit @enepauuu u (win) Pecnybnnku Kpbim;

2) B yZOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCS.

39.2. B ciyyae yCTaHOBJIEHUSI B XOJI€ WJIM IO pe3yJibTaTaM PacCMOTPEHUS KajloObl MPU3HAKOB
COCTaBa aJAMHUHUCTPATHUBHOIO MPaBOHAPYILEHUS WIM HPECTYIUIEHUS TOJDKHOCTHOE JIMLO, HaJleIEHHOE
MOJTHOMOYHUSIMH IO PAaCCMOTPEHUIO KaJI00 HE3aMEeITUTENIFHO HAIMPABIISIOT MMEIOUINECS MaTepUalbl B
OpraHbl IPOKYpaTyphbl.

40. Iopsnok nHPOPMHUPOBAHMSA 3aABUTEJIA O PE3yJIbTATAX PACCMOTPEHHS KAT00bI

40.1. He mo3mHee mHS, CIAEAYIOUIETO 3a JHEM MPHUHSTHS PEIleHUs, 3asSBUTENI0 B MUChMEHHOU
dbopMe M TIO KEIaHHWIO 3asBHTENS B JJIEKTPOHHOH (hopMe HampaBisSeTcs] MOTHBHUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS JKaTO00bI.

40.2. B cnydae npu3HaHUS KaJI0OBI MOJIeKAIIEH yIOBIETBOPEHUIO B OTBETE 3aABUTEIIO, JACTCS
uH(popMaIUg O ACHCTBUAX, OCYIIECTBISEMBIX OPTaHOM, MPEJOCTABISIONIUM MYHUIIUIIATIBHYIO YCIYTY,
MHOFO(l)YHKHI/IOH’cU'II)HI)IM HEHTPOM B LEIAX HE3AMCIJIUTCIIbHOI'O YCTPAHCHU A BBIABJIICHHBIX HapYHIGHI/Iﬁ
P OKa3aHUHM MYHUIIMTIANBHON yCIyTH, a TAaKXKe MPUHOCSATCS U3BUHEHUS 32 JOCTaBICHHbBIE HEY100CTBA
U yKa3bIBaeTcs HH(OpMaLKs 0 JaIbHEUIINX JEUCTBUSIX, KOTOPblE HEOOXOAUMO COBEPILUTD 3aIBUTENIO B
LEeJSIX TTONyYeHUs] MyHUILIUTIATbHON YCITyTH.

40.3. B cnydae mpu3HaHHUS KaJIOOBI HE TMOJUICKAIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
JAIOTCSl apTYMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHSITOTO PEUIeHHs, a TaKkxke uHpopmamus o
nopsKke 00KanoBaHUs MPUHSITOTO PELIECHUS.

41. Ilopsaok 00kaI0BaHUA PELIEHUS 110 Kaj00e
41.1. IIpunsaToe, Mo pe3ysbTaTaM pacCMOTPEHMS JKaN00bI, pelIeHue MOXKET ObITh 00’KaJIOBaHO B
MOpSAJIKE, YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKoHoJaTenbcTBOM Poccuiickoir ®epepanuu u  (Win)
Pecny6nuku Kpbim.

42. IlpaBo 3asiBUTEJIs1 HA NOJy4YeHHe HHGPOPMALMH U T0KYMEHTOB, HCOOXOAUMBIX LI
000CHOBaHMSI U PACCMOTPEHMS KAJI00bI
42.1. 3asBurens BOpase oOpatuthest B OpraH, MHOTO(YHKIIMOHAIBHBINA HEHTP 3a MOJIy4YEHUEM
nH(pOpMaLIUU U TOKYMEHTOB, HEOOXOIUMBIX 1J11 000CHOBAaHUS U PAaCCMOTPEHHUS JKan00bl, B MMCHbMEHHOM
¢dopme, B TOM UHKCIIE TIPU JINYHOM OOpaIlleHUH 3asiBUTEIIS, WIN B JICKTPOHHOM BH/IE.

43. Cnoco0b1 HH(pOPMUPOBAHUS 3asiBUTEJICH 0 MOPSAJAKe MOJAYH H PACCMOTPEHUS KAT00bI
43.1. Uadopmarnuio o MopsiAKe MOa4l U PACCMOTPEHHUS Kano0bl 3asBUTEIb BIIPABE MOJIYYUTh HA
I/IH(bOpMaI_[I/IOHHLIX CTCHAAX, B MCCTaXx MNpCAOCTABJICHUA MyHPILII/IHaJIbHOﬁ YCIyru, MmnocpciacrBoM
TeaeOHHON CBS3M, MPHU JMYHOM OOpaLIEHUH, MOCPEICTBOM MOYTOBOM CBSA3HM, B AJIIEKTPOHHOM BHJIE



(EIITY, PIIT'Y, odbunmanbusiii canT Oprana, opurnnansaeiii cadt ['BY PK « M®ILy», sanektponHas modra
Oprana).

ITpunoxenne Ne 1 k

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS] MyHHUIIUTIATBHON YCITyTH
«Bpl1aya apXuBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK U PXUBHBIX KOMMH IO COLUAIBHO-
MIPaBOBBIM 3aIpocaM» AJIMUHHCTPALIUU
KpBIMCKOr0 CesbCKOro noceneHus
Caxkckoro paiiona Pecrry0muku Kpeim




(Ha3BaHME apXUBa)

(IOYTOBBII HHIEKC, aapec,

tesnedoH, daxc) (ampecar)

ApXuBHasl CIpaBKa
Ne

(nara)

Ha Ne oT

OcHoOBaHUeE:

PykxoBoautens opranuzanuu

(mojnuce) (pacindpoBKa MOAMUCH)

IleuaTts

Ucnomaurens

tenedoH

ITpunoxenne Ne 2 k

K aJIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MIPEAO0CTABICHNS] MyHUIIMIIAIIBHON yCIIYTH
«Bp11aya apXUBHBIX CIIPaBOK, apPXUBHBIX
BBIIMCOK U @PXUBHBIX KOIUH 110 COLUAIBHO-
IIPaBOBBIM 3aIIPOCAM»



(Ha3BaHME apXUBa)

(1I10YTOBBIIT UHAEKC, aJpec,

TenedoH, daxc)

APXMBHAJS BBIIIUCKA
No

(mata)

Ha Ne oT

OcHoBaHue:

AnMuHUCTpauuu KpbIMCKOTO CEbCKOTO
nocenenust Cakckoro paiiona PecriyOmuku
Kpbim

(ampecar)

PykoBogutens opranuzanuu

Hcnomanrens

(mojnuce) (pacindpoBKa MOAIUCH)

TlevaTs

tenedon

ITpunoxenne Ne 3
K aIMUHUCTPATUBHOMY periiaMeHTy
MPEJOCTaBICHUS] MYHUIMINAIBHON YyCIyru
«BpIaua apXWBHBIX CIPaBOK, APXHMBHBIX
BBIIIMCOK U apXHUBHBIX KOt Mo COoIMaJIbHO-
MIPAaBOBBIM 3aIIPOCAM»

IIpencenarento  KpbIMCKOTO  CEIIBCKOTO



coBeTa — rjaBe agMuHucTpauuu Kpeimckoe
CeJIbCKOE TTOCEJICHNE
I'.H. Kpoiitop

3asBUTEb:

(d/m iopuduqecxux JUY. HAUMEeHOoB6aHue opeanusayuu,
HHH)

(01151 Qhusuueckux auy u UHOUBUOYATLHBIX
npeonpunumameneti : ®HO)

(rfopuduueckuti u noumosvlil aopec, meneqor)
3ASABJIEHUE
O MpCAOCTABJICHUH apXHUBHBIX CIIPABOK

[poury npenocTaBuTh /apXUBHYO CIIPABKY/apXUBHYIO BBIMMCKY/ApXUBHYIO KOITHIO/TEMAaTHYCCKHH
(noO0yepKHymob HYHCHOE)
MepeUeHb/TEMATHYSCKYIO MTOAIOPKY/TeMaTHIeCKUuil 0030p/:

s husndeckoro numa:
« » 20 T.
(moamuce) (pacmmdpoBKa MOAMKUCH)

(IOKyMEHT, TOATBEPKIAOIIUH MpaBa (TTOJTHOMOYHS) IPEICTABUTEINS)

JI71s FopUAMYECKOrO JINLa

« » 20 r. PykxoBogurens
(HaMeHOBaHUE 10p. JINIIA) (moamnuce) (pacumdpoBKa MOAMHCH)
M.IL

(IOKyMEHT, MOATBEP K IA0IIUH MpaBa (MOJTHOMOYHNS) IPEICTABUTENS)

ITpunosxenne Ned

K aIMUHHCTPATUBHOMY periaMeHTy
IIPEIOCTABIEHUS MYHULUIAIBHON yCIIyTH
«Bblgaua apXWBHBIX CIPABOK, apXHUBHBIX
BBIIMCOK M apXMUBHBIX KOIUH 10 COLIMAIIBHO-
IPaBOBBIM  3ampocam»  AJIMHUHHCTPALUU
Kprimckoro cenbckoro nocenenuss Cakckoro



paiioHa PecryOmuku Kpbim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKeusuman,
VKA3AHHBIM 6 JICYPHALE pecucmpayuiL)

Brigana

(D.U.0. 3aa6umens)

IlepeueHp JOKYMEHTOB, IPE/ICTABICHHBIX 3asIBUTEIIEM CAMOCTOSITENIBHO:
1.

2.

HepequL JAOKYMCHTOB, KOTOPBIC 6yz[yT MOJIYUCHBI IO MEKBECAOMCTBCHHBIM 3aIllpOCaM (3an0ﬂHﬂ€m€ﬂ 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEeHHOU UHUYUAmuee):
1.

2.

(Oonarcnocms, @.HU.O. 0oncHOCMHO20 TUYA, NOONUCH 8b10ABULE20 PACTIUCK))

ITpunoxenne Ne 5

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY
MPEOCTaBICHUS] MyHHUIIUIIATBHON YCIyTH
«Bpl1aya apXuBHBIX CIIPABOK, APXUBHBIX
BBINKCOK U aPXUBHBIX KOMHIA 1O
COLIMAIILHO-ITPABOBBIM 3aIIPOCAM»
AnmunucTpanuu KpeIMCKOro cenbcKoro



nocenenusi Cakckoro paiioHa
Pecniy6nuku Kpsim

3AITPOC
st oOpMIICHUSI apXWBHOW CIPABKU, apXMBHOM BBIMHMCKH, ApXUBHON KOMUH (HY>KHOE TIOYEPKHYTh)
10 TOKYMEHTaM

Ha3Banue Oprana
Wudopmanmss 0 mNepCcOHANbHBIX JAaHHBIX XPaHUTCA M 0OpabaThIBaeTCs C COONIIOJCHUEM
POCCHIICKOTO 3aKOHO/ATENILCTBA O MEPCOHAIBHBIX JAHHBIX. 3aMOIHS JaHHYIO aHKeTy, Bl naete
coryiacue Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX <*>.

damuiusi, UMsl, OTYECTBO 3asiBUTEJIS, TaHHBIC
nacropta (cepus, HOMEp, KeM BbIJaH, JaTa
BBIJIA4H)

Howmep u nata noBepeHHOCTH
( Ipu HATTM4UHK)

®amuius, UMsl, OTYECTBO, JIMIA, O KOTOPOM
3alpalliuBaeTCsl apXWBHAs BBIMKCKA)

Tema 3ampoca :

pUBATU3ALMS KUJIbsI, OTBOJ 3€MJIU; BbIJICIICHNE
3€MEJILHOTO y4acTka,
NepPEVMEHOBAHUE YIIMIIbI; IPUCBOEHUE aJipeca,
BBIJICJICHUE JKUJION IUIOIIAN , OIIEKA U T.JI.
(Hy’KHO€ IOJTYEPKHYTh)

PexBu3uTh 3alpalrnBacMbIX JAOKYMCHTOB
‘HOMCDp U JdaTa pCUuICHUA , IPOTOKOJIA ,IIphKa3a

Jnsa xakoil 1enu  3ampammBaeTcs apXWUBHAS
CIpaBKa

Cnoco0 monydeHusi oTBeTa Ha 3arpoc( JTUYHO,
MIOYTOM)

Anpec peructpaiuu(Iponucky) , reaedox

Cnoco0 MOJIYUCHHUA OTBCTA HA 3aIlIpOC

J1st kakoi 1enu opopMIISIeTCs 3ampoc

20 T. [Nomnucob

(ODaTa) (moammce IOJIB30BATEJIS)




ITpunoxxenne Ne 6
K aIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABIICHNUS] MyHULIIMIIAIIBHON yCIIyTH
«BpI1aya apXUBHBIX CIIPaBOK, aPXHUBHBIX
BBIITMUCOK U apXHUBHBIX KOITHH 10 COIIMaJIbHO-
IMMPaBOBbBIM U UMYIICCTBCHHBIM 3aIlIpOCaM»
3AITPOC
st oOpMIICHUS] apXWBHOW CIPABKU, ApXUBHOM BBIMHUCKH, ApXUBHOM KOMUH (HY>KHOE TIOYEPKHYTh)
0 JIOKyMEHTaM

Ha3Banue Oprana
Wudopmanmss 0 mNepcOHANbHBIX JAaHHBIX XPaHUTCA U 0OpabaThIBaeTCs C COONIIOJCHUEM
POCCHIICKOTO 3aKOHO/ATENILCTBA O MEPCOHAIBHBIX JaHHBIX. 3aNOJIHS JaHHYIO aHKeTy, Bbl naete
coryiacue Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX <*>.

dammns, #UMA, OTYECTBO (TIOJTHOCTBIO)
3asIBUTEIIS.

- Jlata poxaeHuu.

-JlanHbie macnopTa (KeM BbIAaH, CEpUs, HOMED,
JlaTa BbLAAYN).

- Craryc (meHcuoHep , 6e3paboTHBIH,
CilyKallui, pabOTHHUK, CTYJIEHT)

damunus, nums, OTYECTBO JIMLIA,
3arnpanivBaroIlero CHpaBKy (Mpu  HaaU4uu
JIOBEPEHHOCTH);

JaTa 1 HOMCpP OJOBCPCHHOCTH.

W3menenne  damuinuu, WMEHH, OTYECTBa
3asiBUTEIIS C yKa3aHHeM naT (3a
3arpamBaeMblil mepuosu)

Tema 3ampoca (oOpareHus):

1. TpynoBo# crax :

-I0JIHO€ Ha3BaHHWE OpraHU3allMd  COIJIACHO
3alMCH B TPYJOBON KHIXKKE;

-HOMEepa W JaThl NpPHUKA30B O TMpUEME W
YBOJIbHEHUH, HAXOXACHUHU B JIOJITOCPOUYHBIX
KOMaHJAMPOBKAaX, B Y4€OHBIX OTITyCKaX.

2. 3apruiara:

-[I0JIHOE Ha3BaHUE OpraHU3allNY;

-KpaliHHE JaThl 3aIPAIIMBAEMBIX CBEICHUI;
-Ha3BaHUE OTAENIOB M JOJKHOCTEH COIJIaCHO
3anucen B TPYyOBOU KHUKKE B
XPOHOJIOTHYECKON TMocnefoBareabHocTd (32
3anpaiyBaeMblil IEPUOJ)

JlaTel poXKIeHHs IeTell U BpeMsl HaXO0XKICHUS B
OTIlyCKe MO yXoay 3a pebeHkoM (3a
3ampanvBaeMblid IEPHUOJT)

Anpec peructpaiuu (Iponucku) teaedox

Anpec (hakTUUECKOTO MPOKUBAHUS

Jlnis Kakoil 1enau  3ampaiidBacTCs apXUBHAs
CIpaBKa

Crnioco0 nonyueHusi (JIMYHO, MOYTOM)

20 T Tloamuce

([ara) (moxnuck MoIB30BATENS)



